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" Stefan cel Mare
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HOTARAREA
Senatului Universitatii ,,Stefan cel Mare” din Suceava
Nr. 7 din data de 30 ianuarie 2015

cu privire la aprobarea Procedurii privind organizarea si derularea mobilitdtilor studentilor
wincoming” in cadrul programului Erasmus+ (PO - SAE 05)

In conformitate cu prevederile H.G. nr. 26 din data de 22.01.2015, privind organizarea si
functionarea Ministerului Educatiei si Cercetarii Stiintifice, Anexa 3, punctul 39, prin care se
institutionalizeaza Universitatea ,,Stefan cel Mare” din Suceava;

Avand in vedere discutarea si aprobarea in cadrul Senatului Universitatii ,,Stefan cel Mare” din
Suceava a Procedurii privind organizarea si derularea mobilitdtilor studentilor ,,incoming” in
cadrul programului Erasmus+ (PO - SAE 05), avizata in Consiliul de Administratie din data de
27.01.2015;

In conformitate cu prevederile Legii Educatiei Nationale nr 1/2011, cu modificarile si

completarile ulterioare si a Cartei Universitatii ,,Stefan cel Mare” din Suceava, se hotéraste:

Art.1. Se aproba Procedura privind organizarea §i derularea mobilitdtilor studentilor

nincoming” in cadrul programului Erasmus+ (PO - SAE 05), conform anexei.

Art.2. Serviciul Afaceri Europene, facultdtile si Comisia de Evaluare si Asigurare a Calitdtii vor

duce la indeplinire dispoziiile prezentei hotarari.
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Organizarea i derularea mobilitatilor studentilor “incoming” in cadrul

Programului Erasmus+

1, SCOPUL PROCEDURII

Procedura stabileste modul in care se realizeaza organizarea si derularea mobilitatilor de studiu si
plasament efectuate de studentii strdini in Universitatea ,,Stefan cel Mare” din Suceava, in cadrul
programului Erasmus+, actiunea KA1 - proiecte de mobilitate.

2. DOMENIUL DE APLICARE

Procedura este utilizatd de cétre personalul facultatilor si serviciilor Universitatii ,,Stefan cel Mare”
Suceava care au responsabilitifi in ceea ce priveste organizarea si derularea mobilititilor de studiu
si plasament efectuate de studentii strdini in Universitatea ,,Stefan cel Mare” din Suceava, in cadrul
programului Erasmus+ , actiunea KA1 - proiecte de mobilitate.

3. DOCUMENTE DE REFERINTA

3.1
3.2
33
34
35

Ghidul Programului Erasmus+;

Carta Universitara Erasmus+;

Contractul Erasmus+ incheiat intre USV si ANPCDEFP,

Acordurile bilaterale Erasmus+ incheiate intre USV si universitati din UE si fari terte;
Regulamentul de Activitate Profesionald a Studentilor.

4. DEFINITII ST ABREVIERI

4.1,  Termeni si definitii

4.1 Mobilitate de studiu Erasmus+ — perioadd de studiu de minim 3 luni si maxim 12 luni
petrecutd de studenfi, In cadrul programului Erasmus+, in baza unui acord bilateral intre
universitéti care detin o EUC,

42 Mobilitate de plasament Erasmus+ — perioada de pregitire practicd de minim 2 luni si
maxim 12 luni petrecutd de studenti, in cadrul programului Erasmus+, in baza unui acord
bilateral intre universitatea de origine si o altd universitate care detine o EUC sau o institutie
partenerd din UE si dintr-o tard tertd;,

4.3 Student Erasmus+ ,,incoming” — student dintr-o universitate parteneri din UE sau dintr-o
tard tertd, care efectueaza o mobilitate de studiu / plasament intr-0 universitate gazdi, in
cadrul programului Erasmus+, actiunea KA1 - proiecte de mobilitate;

44  Application form — formular de inscriere;

4.5  Acceptance letter — scrisoare de accept;

4.6 Learning agreement for studies — contract de studiu;

47  Learning agreement for traineeship — contract de practici;

4.8 Transcript of records — foaie matricola care cuprinde rezultatele (note, credite, calificative)
obtinute la universitatea gazda in urma efectudrii unei mobilitati de studiu;

4.9  Traineeship certificate — certificat de practicd care descric modul de indeplinire a
obiectivelor stabilite in contractul de practica (Learning agreement for traineeship), obtinut
in urma efectuarii unei mobilitéti de plasament;

4.10  Certificate of attendance — atestat de prezenta.

4.2.  Abrevieri

ANPCDEFP — Agentia Nationald de Programe Comunitare in Domeniul Educatiei $i Formirii Profesionale
ECTS — Sistemul European de Credite Transterabile

EUC — Erasmus University Charter (Cartd Universitard Erasmus}

UE —~ Uniunea Europeana

USv — Universitatea ,,Stefan cel Mare” din Suceava

SAE — Serviciul de Afaceri Europene
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Organizarea si derularea mobilitatilor studentilor “incoming” in cadrul USY s
Programului Erasmus+

5. CONTINUT

5.1,

5.1.1

5.1.2

5.1.3

5.14

5.1.5

5.1.6

5.1.7

5.1.8.

5.1.9.

5.1.10.

5111,

5.1.12.

5.1.13.

5.1.14.

Pregiitirea mobilititii

Secretariatul SAE actualizeazd permanent pagina web a SAE (www.relint.usv.ro) pentru a
pune la dispozitia studentilor Erasmus+ incoming toate informatiile si documentele
necesare;

Facultatile din USV implicate in programul Erasmus+ trimit citre SAE, pani la data de 1
tunie, catalogul de cursuri (planurile de inviatdmant), in limba englezi, si numirul de credite
ECTS alocate fiecérei discipline. SAE actualizeazi anual catalogul de cursuri, in limba
engleza, pe site-ul www.relint.usv.ro);

Secretariatul SAE trimite cétre Serviciul Administrativ un referat de cazare estimativ pentru
studentii Erasmus+ care vor veni in universitate in anul academic urmator;

Dupd ce SAE primeste de la universitatea de origine lista cu studentii Erasmus + incoming,
trimite, prin e-mail, acestora si institutiei partenere, informatii cu privire la formalitatile de
aplicatie, catalogul de cursuri si conditiile de desfagurare ale mobilititii;

Secretariatul SAE centralizeaza lista studentilor Erasmus+ incoming si o comunica, in scris,
Serviciului Administrativ, in vederea ocupirii locurilor de cazare;

Secretariatul SAE solicitd, in scris, de la Facultatea de Litere si Stiinte ale Comunicarii
datele referitoare la cursul de Limba roménd pentru strdini (numele cadrului didactic care
susfine cursul, numdr de ore, numirul de credite ECTS alocat, forma de verificare etc.);
Secretariatul SAE intocmeste un referat prin care solicitd intocmirea, de citre Serviciul
Resurse - Umane a formelor legale pentru plata cadrului didactic care va sustine cursul de
Limba romana. Plata se face din fondurile contractului institutional Erasmus+.

Mobilitatea de studiu

Viitorul student Erasmus+ incoming descarcd de pe pagina web a SAE, completeazi si
trimite electronic, pana la data de 01 august, urmatoarele documente: formularul de inscriere
(Application form) si contractul de studii (Learning agreement for studies);

Secretariatul SAE trimite contractul de studii (Learning agreement for studies) al studentului
Erasmus+ incoming coordonatorului Erasmus+ de la facultatea gazdd pentru verificare.
Contractul va fi aprobat de citre decan;

Secretariatul SAE intocmeste scrisoarea de accept (Acceptance letter) semnati de citre
coordonatorul institutional Erasmus+;

Secretariatul SAE trimite universitafii de origine i studentului Erasmus+, prin e-mail sau
fax, scrisoarea de accept (Acceptance letter) si contractul de studii (Learning agreement for
studies) aprobat;

Secretariatul SAE si coordonatorul Erasmus+ de la facultatea gazda riispund la intrebarile
studentului Erasmus + incoming, in perioada premergitoare stagiului, ori de céte ori este
nevoie.

Mobilitatea de plasament

Viitorul student Erasmus+ incoming descarcd de pe pagina web a SAE, completeazi si
trimite electronic, pand la data de 01 august, urmatoarele documente: formularul de inscriere
(Application form) gi contractul de practicd (Learning agreement for traineeship);
Secretariatul SAE frimite contractul de practica (Learning agreement for traineeship) al
studentului Erasmus+ incoming coordonatorului Erasmus+ de la facultatea gazda pentru
verificare. Contractul va fi aprobat de citre decan;
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N

Programului Erasmus+

5.1.15.

5.1.16.

5.1.17.

5.1.18.

5.1.19.

5.1.20.

Secretariatul SAE intocmeste scrisoarea de accept (Acceptance letter) semnatd de catre
coordonatorul institutional Erasmus+;

Secretariatul SAE trimite universititii de origine si studentului Erasmus+, prin e-mail sau
fax, scrisoarea de accept (Acceptance letter) si contractul de practicd (Learning agreement
for traineeship) aprobat;

Facultatea gazdd desemneaza un Mentor care va superviza activitatea studentului pe toatd
perioada mobilitafii si va completa certificatul de practica (Traineeship certificate);
Secretariatul SAE si Mentorul raspund la intrebarile studentului Erasmus + incoming, in
perioada premergétoare stagiului, ori de céte ori este nevoie;

In situatia in care stagiul de plasament al studentului Erasmus + incoming urmeazi si se
desfdsoare intr-o institutie partenerd, intre cele 3 parfi implicate se va incheia o conventie
(formular PO0S-SAE-F10). In acest caz, institufia partenerd va desemna un mentor care va
superviza activitatea studentului pe toatd perioada mobilitdtii si va completa certificatul de
practica (Traineeship certificate);

USV nu oferd studentului Erasmus+ care desfasoard o mobilitate de plasament asiguriri
pentru accidente la locul de muncd si pentru daune cauzate de student la locul de munca,
Studentul sau universitatea de origine trebuie sd incheie §i si suporte costul asiguririi pentru
accidente la locul de munca si eventual pentru daune cauzate de student la locul de munca.

5.2, Derularea mobilititii

5.2.1

La sosirea in USV, studentul Erasmus+ incoming se prezintd la cdminul in care a fost

* repartizat, ia in primire camera si semneaza contractul de cazare (document care contine

522

523

524

5.25

526

527

5.2.8

drepturile si obligatiile acestuia pe perioada cazirii), formular PO 05- SAE -F03.
Mobilitatea de studiu

Studentul Erasmus+ incoming se prezintd la SAE, in termen de 3 zile de la sosirea la USV,
cu urmétoarele documente:

a) contract de studii (Learning agreement for studies) - 2 originale;

b) cardul de identitate sau pasaportul;

¢) cardul de sdndtate / asigurarea medicala;
Dacé studentul Erasmus+ incoming doreste sé urmeze cursul de Limba roméni organizat de
Facultatea de Litere si $tiinte ale Comunicarii, completeaza si depune la SAE o cerere,
formular PO 05- SAE -F07;
Secretariatul SAE inainteazi, in scris, lista studentilor care au solicitat cursul de Limba
romana catre Facultatea de Litere si Stiinte ale Comunicirii, PO 05-SAE -F08;
La sfargitul mobilitdfii, dupd evaluare, studentul va primi un certificat de pregitire
lingvisticd, eliberat de Facultatea de Litere si Stiinte ale Comunicérii;
Studentul Erasmus+ incoming se prezinta la secretariatul facultitii la care va fi inmatriculat,
in termen de 3 zile de la sosireca la USV, cu urmétoarele documente:

a) cardul de identitate sau pasaportul — copie;

b) 3 fotografii tip pasaport;
Coordonatorul Erasmus + al facultafii gazda are obligatia de a se intdlni, la inceputul
mobilitatii, cu studentul Erasmus+ si de a 1l ajuta si se familiarizeze cu mediul academic
sucevean (orarul cursurilor, numele profesorilor, sélile de curs etc.);
Secretariatul SAE inainteazd Rectoratului USV, lista studentilor Erasmus+ incoming in
vederea emiterii Ordinului Rectorului de inmatriculare temporard a acestora, mentionand la
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Organizarea si derularea mobilitatilor studentilor “incoming” in cadrul

Programului Erasmus+

5.29

5.2.10

5.2.11

5.2.12

5.2.13

5.2.14

5215

5.2.16

5.2.17

5.2.18
5.2.19

5.2.20

5.2.21

5.2.22

5.2.23

fiecare numele universititii de origine, perioada stagiului la USV, facultatea si domeniul la
care va fi inmatriculat;

Serviciul Rectorat intocmeste Ordinul Rectorului de hmatriculare temporara a studentului
incoming si 1l distribuie, astfel:

a) Rectorat — original;

b) Secretariatele facultatilor implicate, SAE, Serviciul Administrativ — copie.
Secretariatul facultatii la care este inmatriculat studentul Erasmus+ incoming elibereazi
acestuia urmitoarele documente:

a) carnet de student;

b} legitimatie CFR;

¢} legitimatie de reducere pentru transportul local.

Secretariatul SAE trimite cele doud originale ale contractului de studii (Learning agreement
for studies) decanului facultdfii gazda pentru a fi semnate;

Secretariatul SAE inméneazd unul dintre cele doud originale ale contractului de studii
(Learning agreement for studies) secretariatului facultitii gazda, care il va pastra la dosarul
studentului Erasmus+ incoming. Al doilea exemplar original va fi péstrat de catre SAE pan3
la sfarsitul mobilitatii, cAnd va fi eliberat studentului Erasmus+ ;

Modificarile contractului de studii (Learning agreement for studies) se vor face de citre
student, in termen de cel mult 1 luna de la inceperea mobilitatii, cu aprobarea decanului
facultatii gazda, dupd ce studentul s-a consultat cu coordonatorul Erasmus+ al facultitii sau
cu mentorul;

SAE trimite modificarile contractului de studii (Learning agreement for studies), prin email,
catre universitatea de origine, care aproba documentul si il trimite inapoi, prin email;
Secretariatul SAE ia legatura cu Serviciul pentru Imigréri al Judetului Suceava si ii sprijina
pe studentii Erasmus+ incoming in vederea eliberdrii permisului de sedere temporari;
Studentul Erasmust incoming poate alege discipline din planurile de invitimént ale mai
multor facultati din USV. In aceasti situatie, secretariatul facultitii la care este inmatriculat
studentul Erasmus+ incoming informeazi in scris facultafile de la care acesta si-a ales
disciplinele;

Coordonatorul Erasmus+ de la facultatea la care este inmatriculat studentul ia legitura cu
cei de la facultafile la care acesta si-a ales discipline pentru a stabili modalitatea in care
poate fi sprijinit studentul si se familiarizeze cu orarul activitatilor didactice;

Studentul Erasmus+ incoming nu pléteste taxe de acces la laboratoare, biblioteci etc.;
Serviciul Bibliotecd elibereaza, la cerere, legitimatia $i permite accesul studentului
Erasmus+ incoming la fondul de carte existent, In aceleagi conditii ca si pentru studentii
roméni;

in timpul derularii mobilitatii, studentul Erasmus+ incoming sustine toate formele de
verificare in aceleasi conditii ca si ceilalti studenti ai USV;

Secretariatul facultatii la care nu este inmatriculat studentul Erasmus incoming, dar la care
sustine examene, trimite o adresi insotitd de copii ale cataloagelor de examen la facultatea
gazdd, semnatd de secretarul sef si de decan, in care se specifica:

a) denumirea disciplinelor la care studentul a sustinut examene;

b) notele obtinute;

c) calificativele ECTS;

d) numarul de credite ECTS obtinute;

Cadrul didactic care a susfinut cursul de Limba roménd trece rezultatele examindrii In
catalogul intocmit de facultatea la care este inmatriculat studentul;

Secretariatul facultatii la care este inmatriculat studentul Erasmus+ incoming intocmeste
foaia matricold (Transcript of Records) cu toate rezultatele obtinute de acesta, inclusiv la
cursul de Limba roména, formular PO 05-SAE-F10;
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Organizarea §i derularea mobilitétilor studentilor “incoming” in cadrul

Programului Erasmus+

5.2.24
5.2.25

5.2.26

5.2.27

5.2.28

Foaia matricola (Transcript of records) va fi semnati de cétre decanul facultitii gazda;
La finalul stagiului, studentul Erasmus+ i incoming primegte de la secretariatul facultifii la
care este inmatriculat, fisa de lichidare. in baza fisei de lichidare semnats, studentul
Erasmus + incoming poate ridica de la secretariatul facultitii foaia matricola (Transcript of
records);
Secretariatul facultatii la care este inmatriculat studentul Erasmus+ incoming, trimite la
SAE o copie a foii matricole eliberate (Transcript of records);
Cu o zi Inaintea plecirii din USV, studentul Erasmus+ incoming se prezintd la SAE care {i
elibereazi:

a) atestatul de prezenfad (Certificate of attendance), semnat de catre coordonatorul

institutional Erasmus+;

b} contractul de studii (Learning agreement for studies) — un exemplar original;
In cazul in care rezultatele la examene nu au fost comunicate citre Secretariatul facultatii
pénd la plecarea studentului, foaia matricola (Transcript of Records) va fi emisd ulterior si
trimisd, in original, citre SAE, in termen de maxim 10 zile lucritoare de la finalizarea
sesiunii de examene;

5.2.31 In cazul mentionat la art. 5.2.28, SAE va trimite foaia matricola (Transcripts of records) a

studentului, In original, prin posta, citre universitatea de origine;

5.2.32 Secretariatul SAE arhiveazi la dosarul studentului Erasmus incoming:

5.2.33

5234

5.2.35

5.2.36

5237

a) documentul de identitate — copie;

b) formular de inscriere (Application form) — copie;

c) cardul de sanitate/ asigurare medicala — copie;

d) ordinul de inmatriculare — copie;

e) atestatul de prezend (Certificate of attendance) — copie;

f) contractul de studii (Learning agreement for studies) — copie;

g) modificérile Contractului de studii (Learning agreement for studies) - in copie;
h) foaia matricold (Transcript of records) — copie;

Secretariatul facultitii gazda arhiveazd la dosarul studentului Erasmus+ incoming;

a) contractul de studii (Learning agreement for studies) — original;
b) modificarile contractului de studii { Learning agreement for studies) - in copie;
c) foaia matricold (Transcript of records) — copie.

Mobilitatea de plasament

Studentul Erasmus+ incoming se prezintd la SAE, in termen de 3 zile de la sosirea la USV,
cu urméitoarele documente:

a) contract de practicd (Learning agreement for traineeship) — 2 originale;

b) cardul de identitate sau pasaportul;

¢) cardul de sanitate / asigurarea medicalg;
Daca studentul Erasmus+ incoming doregste s urmeze cursul de Limba roména organizat de
Facultatea de Litere si Stiine ale Comunicérii, completeaza si depune la SAE o cerere,
formular PO 05- SAE -F(07;
Secretariatul SAE inainteazi, in scris, lista studentilor care au solicitat cursul de Limba
roméné cétre Facultatea de Litere si Stiinte ale Comunicarii, PO 05-SAE -F08;
La sfargitul mobilitatii, dupd evaluare, studentul va primi un certificat de pregitire
lingvistica, eliberat de Facultatea de Litere si Stiinte ale Comunicarii;
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5.2.38

5.2.39

5.2.40

5.2.41

5.242

5.2.43

5.2.44

5.2.45

5.2.46

5247

5.2.48

5.2.49

5.2.50

5.2.51

5.252

5.2.53

Studentul Erasmus+ incoming se prezint3 la secretariatul facultitii la care va fi inmatriculat,
in termen de 3 zile de la sosirea la USV, cu urmitoarele documente:

a) cardul de identitate sau pasaportul — copie;

b) 3 fotografii tip pasaport;

Mentorul desemnat si coordoneze stagiul de plasament are obligatia de a se intalni, la
inceputul mobilitaii, cu studentul Erasmus+ si de a il ajuta si se familiarizeze cu mediul
academic sucevean (sarcinile pe care trebuie sa le Indeplineasc, silile de laborator, etc.);
Secretariatul SAE finainteaza Rectoratului USV, lista studentilor Erasmus+ incoming in
vederea emiterii Ordinului Rectorului de inmatriculare temporard a acestora, mentionand la
fiecare numele universitatii de origine, perioada stagiului la USV, facultatea si domeniul la
care va fi inmatriculat;

Serviciul Rectorat intocmeste Ordinul Rectorului de inmatriculare temporard a studentului
incoming si il distribuie, astfel:

a) Rectorat — original,;

b) Secretariatele facultifilor implicate, SAE, Serviciul Administrativ — copie.
Secretariatul facultifii la care este inmatriculat studentul Erasmus+ incoming elibereaza
acestuia urmétoarele documente:

a) carnet de student;

b) legitimatie CFR;

¢) legitimatie de reducere pentru transportul local.

Secretariatul SAE trimite cele doud originale ale contractului de practicd (Learning
agreement for traineeship) decanului facultafii gazda pentru a fi semnate;

Secretariatul SAE inméneazi unul dintre cele doua originale ale contractului de practicd
(Learning agreement for traineeship) secretariatului facultitii gazda, care il va pistra la
dosarul studentului Erasmus+ incoming. Al doilea exemplar original va fi pastrat de catre
SAE pana la sfarsitul mobilitatii, cind va fi eliberat studentului Erasmus+ ;

Modificarile contractului de practicd (Learning agreement for traineeship) se vor face de
citre student, in termen de cel mult 1 lund de la inceperea mobilitdtii, cu aprobarea
decanului facultatii gazdd, dupi ce studentul s-a consultat cu mentorul;

SAE trimite modificirile contractului de practicd (Learning agreement for traineeship), prin
email, citre universitatea de origine, care aprobd documentul si il trimite inapoi, prin email;
Secretariatul SAE ia legétura cu Serviciul pentru Imigrari al Judetului Suceava si 1i sprijina
studentii Erasmus+ incoming in vederea eliberdrii permisului de sedere temporari;

Studentul Erasmus+ incoming nu plateste taxe de acces la laboratoare, biblioteci etc.;
Serviciul Bibliotecd elibereazd, la cerere, legitimafia si permite accesul studentului
Erasmus+ incoming la fondul de carte existent, in aceleasi conditii ca si pentru studentii
roméni;

La sférgitul mobilitdfii, Mentorul intocmeste certificatul de practica (Traineeship certificate)
in care evalueard activitatea derulatd de cétre studentul Erasmus+ incoming, formular PO
05-SAE-F11;

Certificatul de practicd (Traineeship certificate) va fi semnat de citre mentor si de citre
decanul facultatii gazda;

in cazul in care studentul a efectuat stagiul de practicd Erasmus+ la o institutie partenera,
certificatul de practicd (Traineeship certificate) va fi unul comun, semnat de citre mentorul
de la institutia partenera gi de decanul facultitii gazda;

La finalul stagiului, studentul Erasmus+ incoming primeste de la secretariatul facultitii la
care este inmatriculat, fisa de lichidare. in baza fisei de lichidare semnati, studentul Erasmus
+ incoming poate ridica de la secretariatul facultatii certificatul de practicad (Trainceship
certificate);
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5.2.54 Secretariatul facultatii la care este inmatriculat studentul Erasmus+ incoming, trimite la SAE

5.2.55

5.2.56

5.2.57

5.2.58

5.2.59

3.3.

53.1

532

533

534

535

0 copie a certificatul de practica (Traineeship certificate);
Cu o zi inaintea plecidrii din USV, studentul Erasmus+ incoming se prezintd la SAE care i
elibereaza:

a) atestatul de prezentd (Certificate of aitendance), semnat de citre coordonatorul

institutional Erasmus+;

b) contractul de practicd (Learning agreement for traineeship) — un exemplar original;
in cazul in care Mentorul nu a emis certificatul de practlca (Trameeshlp certificate) pana la
plecarea studentului, acesta il va intocmi ulterior si il va trimite, in original, catre SAE, in
termen de maxim 10 zile lucratoare de la finalizarea mobilitatii;
in cazul mentionat la arl. 5.2.56, SAE va trimite certificatul de practlca (Traineeship
certificate) a studentului, in original, prin postd, citre universitatea de origine;
Secretariatul SAE arhiveaza la dosarul studentului Erasmus incoming:

a) documentul de identitate ~ copie;

b) formular de inscriere (Application form) — copie;

¢) cardul de sanatate/ asigurare medicala — copie;

d) ordinul de inmatriculare — copie;

¢) atestatul de prezenti (Certificate of attendance) — copie;

f} contractul de practici (Learning agreement for traineeship) — copie;

g) modificérile contractului practici (Learning agreement for traineeship) - in copie; -
h) certificatul de practici (Traineeship certificate) — copie;

Secretariatul facultétii gazda arhiveazi la dosarul studentului Erasmus+ incoming;
a) contractul de practica (Learning agreement for traineeship) — original;
b) modificdrile Contractului de practici (Learning agreement for traineeship) - in
copie;
¢) certificatul de practica (Traineeship certificate) — copie.

Prelungirea mobilitatii Erasmus

Studentul Erasmus + incoming care doreste sa isi prelungeascd mobilitatea depune la SAE,
pand la 01 decembrie, cererea de prelungire a mobilitatii, formular PO 05-SAE -F02, vizata
de céitre decanul facultitii gazda i aprobata de cétre Coordonatorul Institutional Erasmus +,

Mobilitatea de studiu

Studentul Erasmus + incoming se va consulta cu coordonatorul Erasmus+ de la facultatea
gazda si va completa in Contractul de studii (Learning agreement for studies) noile cursuri
aferente perioadei de prelungire. Completérile aduse Contractului de studii (Learning
agreement for studies) trebuie aprobate de citre decanul facultatii;

Secretariatul SAE trimite, prin e-mail, la universitatea de origine a studentului scrisoarea de
accept (Acceptance letter) din partea USV pentru pericada de prelungire, precum si
completarile aduse Contractului de studii (Learning agreement for studies);

Dacé este de acord cu prelungirea stagiului si cu noile cursuri, universitatea de origine a
studentuiui Erasmus+ incoming trimite, prin e-mail, citre SAE contractul de studii
(Learning agreement for studies) semnat;

Secretariatul SAE trimite o copie a cererii de prelungire si a contractului de studii (Learning
agreement for studies) pentru perioada prelungirii cétre secretariatul facultitii gazdi;

8/39



Organizarea si derularea mobilitatilor studentilor “incoming” in cadrul usy

N\

Programului Erasmus+

5.3.6

5.3.7

538

5.39

5.3.10

5.3.11

5.3.12

5.3.13

Secretariatul SAE Inainteazd Rectoratului USV lista studentilor Erasmus+ incoming care si-
au prelungit mobilitatea, in vederea emiterii Ordinului Rectorului de inmatriculare
temporara a acestora;

Serviciul Rectorat emite Ordinul de inmatriculare si il transmite compartimentelor
implicate: SAE, facultatea gazd3, Serviciul Administrativ.

Mobilitatea de plasament

Studentul Erasmus + incoming se va consulta cu Mentorul si va completa in Contractul de
practica (Learning agreement for traineeship) noile sarcini aferente perioadei de prelungire.
Completérile aduse Contractului de practicd (Learning agreement for traineeship) trebuie
aprobate de cétre decanul facultatii;

Secretariatul SAE trimite, prin e-mail, la universitatea de origine a studentului scrisoarea de
accept (Acceptance letter) din partea USV pentrn perioada de prelungire, precum si
completarile aduse Contractului de practica (Learning agreement for traineeship);

Daca este de acord cu prelungirea stagiului si cu noile sarcini, universitatea de origine a
studentului Erasmus+ incoming trimite, prin e-mail, citre SAE contractul de practica
(Learning agreement for traineeship) semnat;

Secretariatul SAE trimite o copie a cererii de prelungire §i a contractului de practica
(Learning agreement for traineeship) pentru perioada prelungirii citre secretariatul facultatii
gazda;

Secretariatul SAE Tnainteazd Rectoratului USV lista studentilor Erasmus+ incoming care si-
au prelungit mobilitatea, in vederca emiterii Ordinului Rectorului de inmatriculare
temporara a acestora;

Serviciul Rectorat emite Ordinul de inmatriculare si il transmite compartimentelor
implicate: SAE, facultatea gazda, Serviciul Administrativ.

6. RESPONSABILITATI

6.1.

Studentul Erasmus incoming are urmatoarele responsabilititi si competente:

Mobilitatea de studiu

a) trimite, prin e-mail, formularul de inscriere (Application Form) si contractul de
studii (Learning agreement for studies) la SAE, pana la data de | august;

b) se prezintd la SAE si la secretariatul facultifii cu documentele mentionate la art.
522

¢) semneaza contractul de cazare;

d) depune la SAE, cererea peniru frecventarea cursului de Limba roméana (optional);

¢) depune la SAE, cererea de prelungire a stagiului Erasmus+ (dac3 este cazul);

f) completeazi contractul de studii (Learning agreement for studies) pentru perioada de
prelungire a stagiului;

g) opereazi modificdrile necesare in contractul de studii (Learning agreement for
studies) (daci este cazul);

h) completeazd fisa de lichidare si ridicd de la secretariatul facultitii si de la SAE
documentele necesare.
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6.2.

Mobilitatea de plasament

a)
b)

<)
d)

¢)
f)

g)

h)

trimite, prin e-mail, formularul de inscriere (Application Form) si contractul de
practicd (Learning agreement for traineeship) la SAE, pani la data de 1 august;

se prezintd la SAE si la sceretariatul facultatii cu documentele mentionate la art.
5.2.34;

semneazi contractul de cazare;

depune la SAE, cererea pentru frecventarea cursului de Limba roméani (opjional);
depune la SAE, cererea de prelungire a stagiului Erasmus+ (dacd este cazul);
completeazd contractul de practicd (Leaming agreement for traineeship) pentru
perioada de prelungire a stagiului;

opereazd modificérile necesare in contractul de practicd (Learning agreement for
traineeship) (daca este cazul);

completeaza fisa de lichidare si ridica de la secretariatul facultitii si de la SAE
documentele necesare,

SAE are urmétoarele responsabilitati si competente:

a)
b)
c)

d)
e)

f)
)

h)

i)

secretariatul SAE actualizeazi permanent pagina web a SAE;

Intocmeste referatul de cazare estimativ pentru studentii Erasmus+ incoming;
centralizeaza i trimite lista studentilor Erasmus+ incoming compartimentelor
implicate;

intocmeste scrisoarea de accept (Acceptance letter) care va fi semnati de citre
coordonatorul institutional Erasmus+;

trimite Serviciului Administrativ lista cu studentii Erasmus+ incoming;

solicitd inmatricularea studentilor Erasmus+ incoming;

face demersurile pentru eliberarea permiselor de gedere temporard pentru studentii
Erasmus+ incoming din tarile non-UE;

elibereazi atestatele de prezentd (Certificate of attendance), la plecarea studentilor
Erasmus+ incoming de la USV;

acordd asistentd studentului Erasmust incoming, pe toati durata desfisuririi
mobilitatii;

Mobilitatea de studiu

)
k)

D

trimite contractul de studii (Learning agreement for studies) primit, prin email, de la
studentul Erasmus+ incoming, cétre decanul facultijii gazda pentru a fi semnat;
trimite, prin email, universititii de origine a studentului si studentului contractul de
studii (Learning agreement for studies) aprobat precum i scrisoarea de accept
(Acceptance letter);

trimite universitétilor de origine ale studenfilor Erasmus+ incoming, acordul USV de
prelungire a mobilitatilor §i orice modificare a contractul de studii ( Learning
agreement for studies);

m) trimite universitdtii de origine a studentului foaia matricold (Transcript of records)

n)

dacd acesta nu poate fi inmanat studentului la plecarea din USV;
arhiveaza la dosarul studentului Erasmus+ incoming documentele prezentate la pct.
5.2.32.
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Mobilitatea de plasament

a) trimite contractul de practicd (Learning agreement for traineeship) primit, prin email,
de la studentul Erasmus+ incoming, citre decanul facultatii gazdi pentru a fi semnat;

b) trimite, prin email, universitatii de origine a studentului si studentului contractul de
practica (Learning agreement for traineeship) aprobat precum si scrisoarea de accept
(Acceptance letter);

¢) trimite universitafilor de origine ale studentilor Erasmus+ incoming, acordul USV de
prelungire a mobilitdtilor §i orice modificare a contractul de practici (Learning
agreement for traineeship);

d) elibereaza atestatele de prezentd (Certificate of attendance), la plecarea studentilor
Erasmus+ incoming de la USV;

e) ftrimite universitdfii de origine a studentului atestatul de practici (Traineeship
certificate) dacd acestea nu pot fi inménate studentului la plecarea din USV;

f) arhiveazd la dosarul studentului Erasmus+ incoming documentele prezentate la
pct.5.2.58.

6.3.  Secretariatul facultatii gazdi are urmatoarele responsabilititi si competente:

a) primeste documentele prezentate de studentul Erasmus+ incoming la sosirea la USV;
b) elibereazid studentului Erasmus+ incoming carnetul de student, legitimatia CFR,
legitimatia pentru reducerea la transportul local;

Mobilitatea de studiu

a) informeazd In scris facultdfile la care studentul Erasmus+ incoming nu este
inmatriculat dar la care si-a ales discipline;

b) intocmeste si elibereazd foaia matricola (Transcript of records) la finalul stagiului
Erasmus+;

¢) trimite cdtre SAE o copie dupi foaia matricola ( Transcript of records);

d) arhiveazi la dosarul studentului Erasmus incoming documentele prezentate la pct.
5.2.33.

Mobilitatea de plasament

a) inméneazd certificatul de practica (Traineeship certificate) intocmit de responsabilul
pentru stagiul de plasament,

b) trimite citre SAE o copie dupa certificatul de practica (Traineeship certificate);

¢) arhiveazi la dosarul studentului Erasmus incoming documentele prezentate la pet.
5.2.59.

6.4.  Coordonatorul Erasmus+ de la facultatea gazdi are urmatoarele responsabilitdfi si
competente:

a) trimite catre SAE, lista cursurilor oferite studentilor Erasmus+ incoming in limba
engleza, pand la data de 01 iunie a fiecérui an;

b) sprijind studentul FErasmus+ incoming in definitivarea contractului de studii
(Learning agreement for studies);

c) acordd asistentd studentului Erasmus+ incoming, pe toatd durata desfisuririi
mobilitatii;
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d) ia legatura cu cei de la facultifile de la care studentul si-a ales discipline pentru a
stabili modalitatea in care poate fi sprijinit studentul si se familiarizeze cu orarul
activitatilor didactice.

6.5. Mentorii desemnati de facultatea la care este inmatriculat studentul si/sau de institutia

a) sprijind studentul Erasmus+ incoming in definitivarea contractului de practica
(Learning agreement for traineeship);

b) supravegheaza si supervizeazi activitatea studentului pe toatd durata stagiului;

¢} completeazd i semneazd certificatul de practica (Traineeship certificate).

7. DISPOZITII FINALE

7.1.  Aprobarea modificarii prezentei proceduri este de competenta Senatului USV;

7.2, Prezenta procedura intra in vigoare din momentul aprobérii in Senatul USV;

7.3, Verificarea modului in care se aplici prezenta procedura se realizeazi de citre Comisia de
Asigurare a Calitétii.

7.4.  Prezenta procedurd inlocuieste PO-DRIPC-05 editia 1/ revizia 0 aprobati prin Hotararea
Biroului Senatului nr. 149/16.11.2010.

8. ANEXE

Lista anexelor care insotesc aceastd proceduri este redatd dupd cum urmeazi:

Penumire Cod
Anexa 1 Application form PO 05-SAE- F(1
Anexa 2 Cerere de prelungire a mobilitatii Erasmus PO 05-SAE -F02
Anexa 3 Contract de cazare PO 05-SAE -F03
Anexa 4 Learning agreement for studies PO 05-SAE -F04
Anexa 5 Learning agreement for traineeship PO 05-SAE -F0O5
Anexa 6 Lista studentilor Erasmus incoming PO 05-SAE -FO6
Anexa 7 Cerere pentru frecventarea cursului de limba roméani PO 05-SAE -F07
Anexa 8 Lista solicitéarilor de pregétire lingvistica PO 05-SAE -FO8

Anexa 9 Conventie incheiatd intre USV, institufia partenerd si PO 05-SAE -F09
student, pentru efectuarea stagiului Erasmus de practica

Anexa 10 Foaia matricold (Transcript of Records) eliberati de PO 05-SAE -F10

UsSv
Anexa 11 Traineeship certificate PO 05-SAE-F11
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Anexa 1

PO 05-SAE- FO1

ERASMUS STUDENTS - APPLICATION FORM
(for registration and accommodation )
(please type in capital letters)

20__/20__

1. SENDING INSTITUTION

Name and full address of the inStiENEION. ... ..ivuuiiiiirin i eer e e e seees e
Code of your institution (i.e, UK MANCHESTEROL): ...ovuiiniiivirirneersiieersenasennnsenes
Departmental coordinator in your home institution:

Family Hame c.c.voveneveviiiiiiiniiiiniiiiiennnn Firstname ........ccocoooiiiiiiiiiiniiiinincinnns,

2. STUDENT’S PERSONAL DATA
Fantily name ........oovvviiiiiiiiiiiiieiaiaiansern FIPSERAINE «ouonoiinvinriiiiiiniiiiciseiennen

Date of birth ......coooociiiiiiinnnnnn Place af Dirth ...oovvveevniieiiaviininnn. Sex: M F

..................................................................................................................

J. HOME STUDIES IN HIGHER EDUCATION
FIeltd Of SHHAY oonoiviiiiiniiiiiiii e et s ae s e s eaa s rasets e ee s
EERE FUCHIIY (ooovvivinininiiiiiiiiii i s e e e e tae e e e v s tasaaeenentesnsnss
Level of study ( undergraduate, master, PIID).....c...oooooiuiuiiiiinrisiressesssersnsesncnsinins
4. STUDIES AT THE “STEFAN CEL MARE” UNIVERSITY OF SUCEAVA
Field of Sty ....ooooiiiiiiini i e e ettt et een e

FUCHITY 11v i it e e vt et e et bt et saran e een e s ansaaenss



5. LANGUAGE REQUIREMENTS:

A language certificate atfesting student’s knowledge of English must be submitted by the sending
institution (signed by a staff of university/faculty/ department) together with the student application form.
The minimum level required is B1, only if it is stipulated in the signed inter- institutional agreement.

6. ACCOMMODATION ( in the student residences)
Period of stay: From (d/m/i) cooovvueevniiniiiciniiiininnninn. To(d/my)..coooiiiininiiniininninan.

DAte Of QPFIVAIAIIUY) oottt eer s aesstesassersnarsnssssnrasstsere eerestrenesnani

a) Fees in the hall rvesidence: about 80 EUR / bed/month in a double room.

b) Cost for meals (lunch and dinner) at university restaurant is about 4 EUR / meal.

STUDENT’S SIGNATURE: DATE:

CO-ORDINATOR IN YOUR HOME INSTITUTION:

Name: Signature:

Note: Please fill in and return this application form no later than 1" August for both the first and second
semester,

Universitatea “Stefan cel Mare” Suceava
Office for European Affairs
13, University Street , 720229 — Suceava, Romania
Tel: + 40 — 230 -520316 ; +40 - 230 -216147 int. 523

Fax: + 40 — 230 — 520316; + 40 — 230 - 520080

E-mail: relint@usy.ro



Anexa 2

PO 05-SAE- F02
Erasmus+ Institutional Coordinator, Dean’s advice:
Dear Erasmus+ Institutional Coordinator,
I, theundersigned ..........coooiiiiiii ,
(name and surname)
student at the UniVersity ..o e e
CItY v S COUNTEY coiiniiiiiiii e , kindly ask you to give your

approval, for extending my Erasmus+ study mobility in the University Stefan cel Mare of

Suceava, Facully of ..o

(day, month, year) (day, month, year)

Thank you.

Date: Signature



Anexa 2
PO 05-SAE- FO3

MINISTRY OF NATIONAL EDUCATION
STEFAN CEL MARE UNIVERSITY OF SUCEAVA

RENTAL CONTRACT
No.cociiiiiinnnnns HOSTEL ............... ROOM ...............
CONTRACTING PARTIES:

1. STEFAN CEL MARE UNIVERSITY OF SUCEAVA, located in 13, University Str., as LESSOR,
represented by Prof, Valentin POPA, Ph.D. as Rector

and
e

son (daughter) of ... ... ANd L, ,
student at the Unmiversity ..o e ,
CILY v, COUNTEY ot e e e e ,
identity card no. ... . -as LODGER (tenant),

have signed the present rental contract:

CAP. I. THE OBJECT AND LENGTH OF THE CONTRACT

Art.1. The object of this contract is renting, from month ............................... academic year
.......................... , of a place in the hostel ....................., room.........................., of the related
common installations and space and of the inventory mentioned in the minute annexed to the present
contract.

Art.2 The length of rent is from ...................o, B0 , according to
the signed LLP / ERASMUS bilateral agreements. At the end of mobilily, the room will be delivered to the
administrator in the same conditions that was reccived.

CAP. 1. THE ACCOMODATION TARIFF AND PAYMENT METHOD

Art.3.1. The Accommodation tariff is the same during the entire academic year, for cach hostet and category
of students. It is approved by the Stefan ccl Mare University Senate. The foreign students who study in our
Universily, in the frame of the European programmes, will pay the same accommodation tariff as the
Romanian students who pay their studics (who arc not linanced by the Ministry of Education, Research and
Innovation).

Art.3.2. When students accommeodate they will also pay a guarantee fund equal to the accommodation price
for a month. If, at the end of the study period, they would leave the room in normal conditions, without
anything missing or damaged, the guaraniee fund will provide accommodation fee payment for the last
month. Otherwise, the guarantee fund will be accepted on behalf of damages produced and if needed the
amount would be completed to cover all the damages.

Art. 4, The Accommodation tariff must be paid monthly, between 01 and 20, to the hostel’s administrator.
For October (or the first month of accommodation) the accommedation tariff must be paid in the same day
when the rental contract is signed.

Art. 5. If the accommodation tariff is not paid until 25 of each month, the rental contract is cancelled and the
place will be distributed to another student.

Art. 6. The accommodation tariff must be paid for the entire period that the place in the hostel is at the
Lodger’s disposal (no matter the holidays or the temporarily departures).

CAP. Ill. PARTIES’ OBLIGATIONS
A. LESSOR’S OBLIGATIONS
Art, 7. The Lessor undertakes:

[. 1o deliver the room with all the related devices mentioned in the contract, up and running, on the
minute basis;



7.
8

9.

10.
11.

to assure the maintenance and repairs for installations in the common space of the hostel;

to recover immediately, the counter value of the deteriorated or destroyed goods belonging to the
rooms or common space, from the culpable lodger;

to assurc permanently the clearness of the related common an outside space of the hostel (for C4 and
C2 hostels, the rooms are also cleaned wecekly);

to verily the way how the lodger uses and maintains the rent room, the received inventory and the
common space of the hostel;

to assure the security at the hostel’s entrance, assure that the hygienic-sanilary rules and guard
against fire rules are respected;

to assure he clothes changing once at 2 weeks;

to issue the student card for the hostel access and to endorse it annuaily;

to assure the CATV and Internct access after the fee payment;

to assure the nccessary room equipment;

to assure the disinfections and disinfestations according to the actual sanitary rules.

B.LODGER’S OBLIGATIONS

Art. 8. The Lodger undertakes:

1.

R

A

10.
11

12.
I3.

14.
15.
16.
17.
18.
19.
2().

21.
22,

24,

to comply with the Student Hostels Organizing and Functioning Statute and Rental Contract (the
regulation can be consulted on the website www.calitate.usv.ro);

to receive the room with the related inventory on the minute basis;

to usc the goods mentijoned in the hostel inventory, electric and sanitary installations adequately:

to maintain the order and clearness in the room, not to throw out waste paper and cardboard
packaging and garbage;

to carry the garbage bags to the special arranged places;

to keep the silence in the hostel;

to allow the visitors” access in the hostel only between 6.00 am — 11.00 pm, and to register them at
the security guard;

to allow the access ol the persons authorized by the University academic and administrative board,
for verifying if the rules mentioned in the present contract are respected;

to follow the legal proccedings for obtaining the temporary residence permit, for the entire
accommodation period;

not 1o keep animals or birds in the room;

not to make modifications in the room or in the common space of the hostel and not to change the
initial space usc;

not lo degrade the goods in the room;

lo pay immediately any cost and necessary reparation for any degraded good in the room or in the
common space of the hostel;

cooking and food heating in the room is forbidden; the special arranged spaces will be used for this
purpose;

to respect the hostel access rules, hygicnic-sanitary rules, guard against fire rules and the other rules
mentioned in the Hostel Stanite;

to inform the administrator, immediately, about the possible malfunctions of the hostel’s
installations, in order to make the necessary reparations;

not to use the room, the common space of the hostel and the campus for commercial activitics;

not to use the electrical devices with a higher power than that mentioned in the University’s rules;
not 1o use the heating machines or electrical improvisations;

to inform the administrator at least 48 hours before his/her checking-out, to deliver the room and the
inventory in the same condilion as he/she received its at the beginning of the accommodation period;
not to put the laundry in front of the window, to keep the food only in the refrigerator;

to inform the administrator, in 24 hours from the finding, aboui any degradation for which he/she is
not culpable;

. 10 keep the door of the room looked, because the hostel administration is not responsible for the

security of goods in the room;
not to house other persons in the room; otherwise that person will pay an accommodation price like
in a hotcl;



25. not to smoke in the room or other places except for those specially arranged outside of the hostel,
otherwise he / she will loose the accommodation place and will be sanctioned;

26. 1o usc only the special arranged spaces for binding posters, notes, announcements cte.

27. consumption of alcoholic beverages is prohibited inside the campus

CAP. IV. CONTRACTUAL RESPONSIBILITY

Arl. 9. In case of major force, thc administration has the right to enter the room, with the obligation of
informing the lodger, ulterior, about the reason why they entered the room;

Art. 10. The lessor is not responsible, material or penal, for the clectrical devices or compuler deterioration,
causcd by the voltage interruptions;

Art. 11. At the end of the study period, the lodger shall deliver the room to the administrator, with the related
inventory, and the contractual reports will stop with the signing of the lodger’s liquidation form.

Art. 12. The two contractual parties own cach other penalty for the damages induced by non respecting the
present contract.

Arl. 13 — Any dispute regarding non respecting the contractual obligations will be solved annually or in
justice, according to the laws in force.

Major force absolves any party of responsibility. The part who invokes it, will present, at the other party’s
request, in 20 days, documents which prove the siluation, issucd by the competent authorities.

Art, 14. — The present contract is drawn up according to the hostel statute and the laws in force and it is
concluded in 2 (two) copies, both with the same juridical value and power, 1 (one) copy for each contracting
party. It will be in force on the day of its signing by both parties and its validity will stop at the date
mentioned in the contract or in the conditions established by this contract.

The present contract, drawn up by the Legal Officc and approved by the Executive Board of the
Stefan cel Mare University, shall be considered valid once the student signs it. The parties accept expressly
and unequivocally that the signatures of the university representatives are valid even if they are on a copy of
the original contract approved through the mentioned procedures.

The student accepts expressly and unequivocally the provisions of the art.8 and the chapter 1V.

Drawn uptoday ...

LESSOR:
Rector, General Administrative Director,
Prof. Valentin POPA, Ph.D. Eng. Catalin VELICU
JURIDICAL OFFICE, SOCIAL SERVICE CHIEEF,
Jr. Oana Georgeta BOICU-POSASTIUC Eng. Nicolai BOBRIC
HOSTEL ADMINISTRATOR,
I the undersigned ... ,

student at the Facully of. ..o e, .
declare on my own responsibility, that [ agree with the provisions of the present rental contract.

DATE, SIGNATURE,



Anexa 4
PO 05--SAE- F(4

LEARNING AGREEMENT FOR STUDIES

The Student

Last name (s) First name (s)

Date of birth Nationality®

Sex [M/F] Academic year 20...../20.......
Study cycle Subject area,

(Bachelor, Master, Code*

Doctorate)

Phone E-mail

The Sending Institution

Name Faculty

Erasmus code Department

(if applicable)

Address Country,
Country code®

Contact person’ Contact person

name e-mail / phone

The Receiving Institution

Name Stefan cel Mare University Faculty

Erasmus code RC SUCEAVAOQ1 Department
{if apphicable)

Address 13 University Street, Country, Romania - RO
Country code
720229 5uceava, Romania

Contact person® See Erasmus+ coordinators Contact person

' Country to which the person belongs administratively and that issues the 11 card and/or passport.

? Please refer to the ISCED 2013 subject field that is closest to the subject of the degree to be
awarded to the student by the sending institution. For the list of detailled subject fields, see:
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx,

Pleasc use ISO 3166-2 country codes available al: hitps://www.iso.org/obp/ui/#search.
A person who provides a link for administrative information and who, depending on the structure of the higher education inslitution, may be the
departmental coordinator or will work at the international relations office or equivalent body within (he institution.



name listhttp: /fwww.usv.ro/relint/erasmus_plus.pht e-mail / phone

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Planned period of the mobility: from [monthfyear] ....................... till [month/year]

fIndicaiive start and end months]

This Learning Agreement includes all the educational components® w0 be carried out by the student at the receiving institution.

[The student is recommended to take educational components totalling a minimum of 30 ECTS® credits per semester or 15 ECTS
credits per trimester.]

[if applicable, additional educational components that the student follows above the required number of ECTS credits needed for
his/her degree curriculum are also listed below.}

Table A: Study programme abroad

Component Component title (as indicated in the course catalogue) at | Semester Number of ECTS

code the receiving institution [autumn / credits to be

(if any) spring] awarded by the

[or term] receiving
institution upon
successful
completicn of the
compoma-nt7
3 An "educational component” is a sclf-contained and formal structured learning experience that features learning cutcomes, credits and

forms of assessment, Examples of educational compaonents are: a course, module, seminar, laboratory work, practical work, preparatien/research for a

thesis, mobility window or free clectives.

® In countries where the "ECTS" system it is not in place, in particular for institutions located in partner countries not participating in the Bologna
process, "ECTS" needs to be replaced in all tables by the name of the equivalent system that is used.

’ The sending institution sheuld fully recognisc this number of ECTS credils and any exception te 1his rule should be documented in an annex of
the Learning Agreement and agreed by all parties.



Web link to the course catalogue at the receiving institution:

http://www.usv.rofrelint/incoming. php

If successfully completed, the educational components of the study programme abroad will be
recognised by the sending institution in the following way:

Table B: Set of components to be replaced at sending institution

Component Component title (as indicated in the course catalogue) at the Semester Number of
code sending institution [autumn / ECTS
(if any) spring] credits

[or term]

In case some educational components would not be successfully completed by the student, the
following provisions will apply:

Language competence of the student

The level of language competence® in ... [language of instruction] that the student
already has or agrees to acquire by the start of the study period (for the above-mentioned
dates) is:

A1 0O Az 0O Bi1i 0O B2 O c10 c2n

II. RESPONSIBLE PERSONS

Responsible person in the sending institution:

8 For the Common Eurcpean Framework of Reference for Languages {CEFR) see
http://europass.cedefop.europa.ey/en/resources/european-language-levels-cefr




Name: Function:

Phone number: E-mail:

Responsible person® in the receiving institution
Name: Function: Dean

Phone number: E-mail;

I1I. COMMITMENT OF THE THREE PARTIES

By signing® this document, the student, the sending institution and the receiving institution confirm that they
approve the proposed Learning Agreement and that they will comply with all the arrangements agreed by all parties.
Sending and receiving institutions undertake to apply all the principles of the Erasmus Charter for Higher Education
relating to mobility for studies {or the principles agreed in the inter-institutional agreement for institutions located in
partner countries).

The receiving institution confirms that the educational components listed in Tabte A are in line with its course
catalogue.

The sending institution commits to recognise all the credits gained at the receiving institution for the successfully
completed educational components and to count them towards the student's degree as described in Table B,

The student and receiving institution will communicate to the sending institution any problems or changes regarding
the proposed mobility programme, responsible persons and/or study pericd.

The student

Student’s signature Date:

The sending institution

Responsible person’s signature Stamp

Date:

The receiving institution

Responsible person’s (Dean’s) signature Stamp

? An academic who has the autherity to approve the mobility programme of incoming students and is committed to give them academic
support in the course of their studies at the receiving institulion.
h Scanncd copics of signatures or digital signatures are recognised. There is no need to circulate papers with original signatures.

H Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all

parties.




Date:

Section to be completed DURING THE MOBILITY

CHANGES TO THE ORIGINAL LEARNING AGREEMENT

[The section to be completed before the mobility should be kept unchanged, and

changes should be decribed in this section only.]

I. EXCEPTIONAL CHANGES TO THE PROPOSED MOBILITY PROGRAMME
[Exceptional changes should be made within a month. Only if absolutely necessary,

any party can request changes within the first two-week period after regular

classes/educational components have started. All these changes have to be agreed
by the three parties within a two-week period after the request.]

Table C: Exceptional changes to study programme abroad

Component Component title {as indicated in the course
code (if any) | catalogue) at the receiving institution

at the
receiving
institution

Deleted
compone
nt

[tick if
applicable
]

Added
compon
ent

[tick if
applicab
le]

Reason
for

change
12

Number of
ECTS
credits to
be awarded
by the
receiving
institution
upon
successful
comgpletion
of the

component
13

[Only if changes affect table B, please insert a revised version below and label the

table as "Table D: Exceptional changes to set of components to be replaced at

sending institution".]

I1. CHANGES IN THE RESPONSIBLE PERSON(S), if any:

New responsible person in the sending institution:

Name: Function:

Phone number: E-mail:

New responsible person in the receiving institution:

Name: Function:

12 Reasons for deleting a component: A1) Previously selected educatienal cormponent is not available at receiving

institution A2) Component is in a different language than previously specified in the course catalogue A3)

Timetable conflict, A4) Other (please specify).

Reason for adding a component: Bt) Substituting a deleted component, B2) Extending the mobility period, B3)

Other (please specify).

3 The sending institution should fully recognise this number of ECTS credits and any exception to this rule should be
documented in an annex of the Learning Agreement and agreed by all parties.




Phone number: E-mail:

III. COMMITMENT OF THE THREE PARTIES
The student, the sending institution and the receiving institution confirm that the proposed
amendments to the Learning Agreement are approved.

The student

Student’s signature Date:

The sending institution
Responsible person’s signature Stamp

Date:

The receiving institution
Responsible person’s (Dean’s) signature Stamp

Date:




Anexa 5§

PO 05-SAE- F05

LEARNING AGREEMENT FOR TRAINEESHIPS

The Trainee

Last name (s) First name (s)

Date of birth Nationality!*

Sex [M/F} Academic year 20...... /20.........
Study cycle Subject area,

(Bachelor, Master, Code'”

Doctorate)

Phone E-mail

The Sending Enstitution

Name Faculty

Erasmus code Department

(if applicable)

Address Country,

Country code!®

Contact person
name

Contact person
E-mail / phone

The Receiving Organisation/Enterprise

Name

Erasmus code
(if applicable}

Address

Contact person®

Stefan cel Mare University

RO SUCEAVAO1L

13 University Street,
720229 Suceava, Romania

See Erasmus+ coordinators

Facuity

Department

Country,
Country code

Contact person

Romania - RO

name listhttp://www.usv.ro/relint/erasmus_pl e-mail / phone

Section to be completed BEFORE THE MOBILITY

" Country to which the person belongs administratively and that issues the 11 card and/or passport,
¥ pleasa refer to the ISCED 2013 subject field that is closest to the subject of the degree to be  awarded to the trainee by the

sending institution. For the list of detailled subject fields, see:
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx.
'S Please use IS0 3166-2 country codes available at: https://www.iso.org/obp/uif#search.



I,  PROPOSED MOBILITY PROGRAMME

Planned period of the mobility

fram fmonth/year] ceevenrrnrennnsnnesnnnnn Ul fMonth/year]

Number of working hours per week:

Traineeship title:

Detailed programme of the traineeship period, including tasks/deliverables
and associated timing to be carried out by the trainee

Knowledge, skills (intellectual and practical) and competences to be acquired
by the trainee at the end of the traineeship (learning outcomes):

Monitoring plan [describing ow/when the trainee will be monitored during his / her traineeship by both the sending
institution and the receiving organisation / enterprise. Specify the number of supervision hours. Specify if a third party is also
involved, such as a higher education institution in the receiving country, and if yes, specify the contact details of the persorn in
charge.]

Evaluation plan [describing the assessment criteria to be used to evaluate the trainee’ship
period.]

Examples of assessment criteria: academic skills/expertise, analytical skills, initiative, adaptability,
communication skills, teamwork skills, decision-making skills, ICT skills,

innovative and creative skills, stratagic-organisational skifls, foreign language skills

Language competence of the trainee

' The level of language competencel” in ... vrens [Workplace language] that the trainee
already has or agrees to acquire by the start of the mobility period (for the above-mentioned

dates) is:
AlD Az20 Bl 0O B2 O c1iao cz20

7 For the Common European Framework of Reference for Languages {CEFR) see
http://europass.cedefop.europa.eu/en/resources/eurocpean-language-levels-cefr.



The sending institution

The institution undertakes to respect all principles of the Erasmus Charter for Higher Education relating to traineeships.

» The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution

undertakes to:
* Award .......... ECTS credits.
+ Give a grade based on: Traineeship certificate 0 Final reportl Interview O
» Record the traineeship in the trainee's Transcript of Records.
+ Record the traineeship in the trainee's Diploma Supplement (or equivalent).

« Record the traineeship in the trainee's Europass Mability Document Yes O No O

» The traineeship is voluntary and upon satisfactory completion of the traineeship, the institution undertakes to:

+« Award ECTS credits: Yes O No O
If yes, please indicate the number of ECTS credits: ......

s Giveagrade: YesOd No O
If yes, please indicate if this will be based on:
Traineeship certificate O Final report O Interview O
¢ Record the traineeship in the trainee's Transcript of Records Yes O No O
» Record the traineeship in the trainee's Diploma Supplement (or equivalent), except if the trainee is a recent graduate.

+ Record the traineeship in the trainee's Europass Mobility Document Yes O No O If the trainee is a recent graduate this

is recommended,

The receiving organisation/enterprise

+ The trainee will receive a financial support for his/her traineeship: Yes O No O

If yes, amount in EUR/month: ...

» The trainee will receive a contribution in kind for his/her traineeship: Yes 0O No O

If yes, please specify: ...

« Is the trainee covered by the accident insurance (covering at least damages caused to the trainee at the workplace)?

Yes O No O
If yes, please specify if it also covers:
- accidents during travels made for work purposes: Yes O No O

- accidents on the way to work and back from work: YesO No O

If not, please specify whereas the trainee is covered by an accident insurance provided by the sending institution: Yes O No O

If yes, please specify if it also covers:

- accidents during travels made for work purposes: Yes O No O




The receiving organisation/enterprise undertakes to ensure that appropriate equipment and support is available to the trainee.

Upon completion of the traineeship, the organisation/enterprise undertakes to issue a Traineeship Certificate to the trainee
[corresponding to the form in the section After the Mobility which needs to be filled in the present document and can additionally

accidents on the way to work and back from work: Yes O No O

Is the trainee covered by a liability insurance (covering damages caused by the trainee at the workplace)? Yes O No O

be issued independently.]

II. RESPONSIBLE PERSONS

Responsible person in the sending institution:

Name: Function:

Phone numbaer: E-mail:

Responsible person® in the receiving organisation/enterprise (supervisor):

Name: Function:

Phone number: E-mail:

I1i. COMMITMENT OF THE THREE PARTIES

By signing this document, the trainee, the sending institution and the receiving

organisation/enterprise confirm that they approve the proposed Learning Agreement and that

they will comply with all the arrangements agreed by all parties.

The trainee and receiving organisation/enterprise will communicate to the sending institution

any problem or changes regarding the maobility period.

The trainee

Trainee’s signature Pate:

The sending institution

18 The responsible person in the receiving organisation {supervisor) is responsible for signing the Learning

Agreement, supervising the trainee during the traineeship and signing the Traineeship Certificate,




Responsible person’s signature Stamp

Date:

The receiving organisation/enterprise(Dean’s signature):

Responsible person’s signature Stamp

Date:




Section to be completed DURING THE MOBILITY

EXCEPTIONAL MAJOR CHANGES TO THE ORIGINAL LEARNING AGREEMENT

I. EXCEPTIONAL CHANGES TO THE PROPOSED MOBILITY PROGRAMME

Planned duration of the mobility period

from fmonth/year] . till fmonth/year] ........ooiviivenein

Number of working hours per week:

Traineeship title

Detailed programme of the traineeship period, including tasks/deliverables and associated timing to be
carried cut by the trainee

Knowledge, skills (intellectual and practical) and competences to be acquired by the trainee at the end of
the traineeship (learning outcomes)

Monitoring plan [describing how/when the trainee will be monitored during his / her traineeship by both the sending
institution and the receiving arganisation / enterprise. Specify the number of supervision hours. Specify if a third party is
also involved, such as a higher education institution in the receiving country, and if yes specify the contact details of the
persaint in charge.}

Evaluation plan [describe the assessment criteria used to evaluate the traineeship
period]

IT. CHANGES IN THE RESPONSIBLE PERSONS, if any

New responsible person in the sending institution:

Name: Function:

Phone number: E-mail:

New responsible person in the receiving organisation/enterprise:
Name: Function:

Phone number: E-mail:

IIT. COMMITMENT OF THE THREE PARTIES




The trainee, the sending institution and the receiving organisation/enterprise confirm that the
proposed amendments to the Learning Agreement are approved.

The trainee

Trainee's signature or approval by e-mail Date:

The sending institution
Responsible person’s signature Stamp

Date:

The receiving organisation/enterprise (Dean’s signature):
Responsible person’s signature Stamp

Date:




Organizarea si derularea mobilitatilor studentilor “incoming” in cadrul
Programului Erasmus+

Anexa 6
PO 05--SAE- FO6

UNIVERSITATEA ,,$TEFAN CEL MARE” SUCEAVA
SERVICIUL DE AFACERI EUROPENE

Nr. /
APROBAT,
RECTOR
Prof.univ.dr. ing. Valentin POPA
Avizat,
PRORECTOR

Prof.univ.dr. Gabriela PRELIPCEAN

LISTA STUDENTILOR ERASMUS+ ,INCOMING”

in anul universitar 20.......... Fiv. |

Nr. | Nume | Prenume | Gen | Universitatea | Tara | Facultatea | Semestrul | Perioada
crt. de origine de gazdi din mobilitatii
origine USV

COORDONATOR INSTITUTIONAL ERASMUSH+,

29/42



Organizarea i derularea mobilitétilor studentilor “incoming” in cadrul
Programului Erasmus+

Anexa 7

PO 05--SAE- FO7

Dear Mr./Mrs. Dean,

student at the UnIversity ..o e
CIY oo , COUNLTY o.vvtivivinnanns , enrolled as an Erasmus+ student at the
Stefan cel Mare University of Suceava, Faculty of
from 110 J ,

{day, month, year) (day, month, year)

would like to attend the Romanian language courses provided by the Faculty of Letters

and Communication Sciences, from ..........oooeeiiiiiiiiniiinn. £ I
{day, month, year) {day, month, year)

Thank you.

Date: Signature

30/42



Anexa 8
PO 05--SAE- IF08

UNIVERSITATEA ,,STEFAN CEL MARE” SUCEAVA
SERVICIUL DE AFACERI EUROPENE

Nr. /
LISTA STUDENTILOR ERASMUS+ ,INCOMING”
care solicitd cursuri de limba romini
in anul universitar 20........ T/ | -
Nr. Nume Prenume | Universitatea Tara de Facultatea Semestrul
crt. de origine origine gazdi din USV

COORDONATOR INSTITUTIONAL ERASMUS+,



Organizarea si derularea mobilitatilor studentilor “incoming ” in cadrul
Programului Erasmus+

Anexa 9
PO 05-SAE- FO9

CONVENTION
for
Erasmus+ training period

This convention shall be concluded between:

STEFAN CEL MARE UNIVERSITY OF SUCEAVA, (named “host university”),

Faculty. .. oo address: University
Street, no. 13, 720229 - Suceava, Phone ...........ooooiiviien, R e-
mail: ... , represented by Prof. ... , Ph.D.Eng. - Rector
and

....................................................................................................................

Fax: ... ,e-mail: ... , represented by Mrs/Mr (name and
POSItION) fu.eevie

and

VLS. £ M, e i e e e e named “trainee”
undergraduate/post-graduate/PhD...............o student,

IDno. ..ol

Birthday: .........oooeiiininnnn. , Birth place: ... , Passport (if it is the case)

Residence card no. ......coovvviiiiiiinneninnnnnnn. ,
Home addiess ..............................................................................................

Article 1
Objective
(1) This convention sets the frame of the trainee’s training period, in order to consolidate the
practical knowledge and abilities.
Article 2
Trainee’s statute
(1) During the training period, the trainee keeps the statute of an Erasmus+ incoming student at
Stefan cel Mare University.
Article 3
Training period
(1) The training period will last ......... days/months, from ............. (d/m/y) to.....o.eeee (d,m,y).

35/39
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Organizarea si derularea mobilitétilor studentilor “incoming” in cadrul USU  Seeenn
Programului Erasmus+

(1) The Erasmus+ coordinator from the host faculty is responsible with planning, organizing and
supervising the training period. The Erasmus+ coordinator, together with the mentor designated by
the training partner, set the training theme and the competences and skills to be acquired.

(2) In case the training partner does not respect his commitments, the head of the host university
may decide to stop the training period, after he informed, in writing, the manager of the training
partner .

(6) At the end of the training period, the host university will provide the trainee with a document
(Traineeship Certificate), regarding the training period overall evaluation,

Article 8
Mentors designated by the host university and the training partner

(1) Erasmus+ coordinator from the host faculty:

[ e\ | ST ,

PoSItion .....oovvvivveiiininns, .

Phone: ..o JFax: o Email: ..o
(2) Mentor from the training partner::

LS VAL, L e e e e e e ,

Position ............covvvviiiinn. \

Phone: ..., CFax: oo, Email: ...

Article 9
Final provisions
This convention was signed in 3 copies, 1 copy for the host university, 1 copy for the training
partner and 1 copy for the trainee.

Legal
representative Host faculty Training partner

Name and Surname

Position

Date

Signature

Stamp

Mentors Host university Training partner

Name and Surname

Position

Date

Signature

37/39



Organizarea si derularea mobilitdfilor studentilor “incoming” in cadrul
Programului Erasmus+

Anexa 10
PO 05-SAE- F10
TRANSCRIPT OF RECORDS
Academic year ............... Lo
Name and Surname of the Student:
Gender: M/F
Date of birth: .........ooii
Matriculation date: .........cocoiiiiiiiiiii Matriculatton number: ....................c
Sending InSttution: ... i
Sending Faculty/Department: ... e
Receiving Institution: ........ ...
Receiving Faculty/Department: .......o.vuvrveririri e et
Start and end dates of the study period: from [day/month/year] till [day/month/year].
Component Component title (as Was the Receiving ECTS Number of
code indicated in the component institution | grade ECTS
(if any) course catalogue) at successfully grade credits
the receiving completed by the
institution student? [Yes/No]
Total:
Dean’s name and signature Stamp of the faculty
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Organizarea §i derularea mobilitatilor studentilor “incoming” in cadrul USU  sscena
Programului Erasmus+

Anexa 11
PO 05-SAE- F11

TRAINEESHIP CERTIFICATE

Academic year .......uinene AT

Name of the trainee:

Name of the receiving organisation/enterprise:

Name of the organisation/enterprise where the traineeship took place:

Sector of the receiving organisation/enterprise:

Address of the receiving organisation/enterprise [street, city, country, phone, e-mail address], website:

Start'® and end?° of the traineeship:

from [day/month/yvear] ..., . till fday/month/year] .......eineas

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

' First day the trainee has been present at the enterprise to carry out his/her traineeship,
™ The end of the traineeship period is the last day the traince has been present al the receiving enterprise to carty out his/her

traingeship,
40/39



Organizarea si derularea mobilitatilor studentilor “incoming” in cadrul
Programului Erasmus+

Responsible person at the receiving organisation/enterprise (Mentor):
Name

Signature Stamp

Date:

Dean’s signature
Name
Signature Stamp

Date:

42/39




