Universitatea
Stefan cel Mare

USU Suceava

HOTARAREA
Consiliului de Administratie al Universitatii ,,Stefan cel Mare” din Suceava
Nr. 85 din data de 26 septembrie 2017

cu privire la aprobarea Procedurii operationale — Organizarea si derularea mobilititilor
studentilor , incoming”, in cadrul programului Erasmus+, mobilititi cu tirile participante
la program

In conformitate cu prevederile H.G. nr. 26/2017 privind organizarea si functionarea Ministerului
Educatiei Nationale, Anexa 3, punctul 39, prin care se institutionalizeaza Universitatea »Stefan
cel Mare” din Suceava;

Avand in vedere aprobarea Consiliului de Administratie din data de 26.09.2017 cu privire la
Procedura operationald - Organizarea si derularea mobilitdfilor studentilor , incoming”, in
cadrul programului Erasmus-+, mobilitdfi cu fdrile participante la program- PO-SRIAE-05;

In conformitate cu Ghidul Programului Erasmus+, Carta Universitard Erasmus+, Contractul
Erasmus+ incheiat intre USV si ANPCDEFP, Acordurile bilaterale Erasmus+ incheiate intre
USV si universitati din tari partenere si Regulamentul de Activitate Profesionali a Studentilor.

In baza art.53 din Carta Universitatii ,,Stefan cel Mare” din Suceava, Consiliul de Administratie
al USV hotaraste:

Art.1. Se aprobd Procedura operationald - Organizarea i derularea mobilitdtilor studentilor
. incoming”, in cadrul programului Erasmus+, mobilitati cu {drile participante la program-—
PO-SRIAE-05, conform anexei;

Art.2. Serviciul de Relatii Internationale si Afaceri Europene va respecta prevederile prezentei
hotérari.

Presedintele Consiliului de Administratie,
Rector, SN A4S
Prof.univ.dr.ing. ya/éhptin P'()Iﬁi‘\‘\\
Ja I i;\ Vizat,
\\ Consilier Juridic Oana BOICU POSASTIUC

V.P/AN/lex
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1. SCOPUL PROCEDURIIL

Procedura stabilegte modul in care se realizeazi organizarea si derularea mobilitagilor de studiu si plasament
efectuate de studenii strdini in Universitatea ,Stefan cel Mare” din Suceava, in cadrul programului
Erasmus+, actiunca KA1 — mobilitati cu téri participante la program,

2. DOMENIUL DE APLICARE

Procedura este utilizati de cétre personalul facultatilor si serviciilor Universitétii ,,Stefan cel Mare” Suceava
care are responsabilitdfi in ceca ce priveste organizarea si derularea mobilitatilor de studiu si plasament
efectuate de studentii stridini in Universitatea ,,Stefan cel Mare” din Suceava, in cadrul programului
Erasmust, acfiunea KA1 - mobilititi cu tiri participante la program.

3. DOCUMENTE DE REFERINTA

3.1 Ghidul Programului Erasmus+;

3.2 Carta Universitard Erasmus+;

3.3 Contractul Erasmus+ incheiat intre USV si ANPCDEFP;

34 Acordurile bilaterale Erasmus+ incheiate intre USV si universititi partenere;
3.5 Regulamentul de Activitate Profesionald a Studentilor.

4. DEFINITII SI ABREVIERI
4.1. Termeni si definitii

4.1.1. Mobilitate de studiu Erasmus+ — perioada de studiu de minim 3 tuni i maxim 12 luni petrecuts de
studenti, In cadrul programului Erasmus+, in baza unui acord bilateral intre universita{i care detin o
EUC;

4.1.2. Mobilitate de plasament Erasmus+ -- perioadd de pregitire practici de minim 2 luni si maxim 12
luni petrecutd de studenti, in cadrul programului Erasmus+, in baza unui acord bilateral intre
universitatea de origine si o altd universitate care detine o EUC sau o instituie dintr-o tard
participanta la program;

4.1.3. Student Erasmust ,incoming” — student al unei universititi partenere , care efectueazi o
mobilitate de studiu / plasament intr-o universitate gazd, in cadrul programului Erasmus+, actiunea
KA1 — proiecte de mobilitate;

4.1.4. Application form — formular de inscriere;

4.1.5. Acceptance letter — scrisoare de accept;

4.1.6. Learning agreement for studies — contract de studiu;

4.1.7. Learning agreement for traineeship — contract de practici,

4.1.8. Transcript of records — foaie matricola care cuprinde rezultatele (note, credite, calificative) ob{inute
la universitatea gazda in urma efectudrii unei mobilititi de studiu;

4.1.9. Traineeship certificate — certificat de practicd care descrie modul de indeplinire a obiectivelor
stabilite In contractul de practicd (Learning agreement for traineeship), obtinut In urma efectusrii
unei mobilitd{i de plasament;

4.1.10. Certificate of attendance — atestat de prezenti.

4.2.  Abrevieri

ANPCDEFP ~ Agentia Nationalad de Programe Comunitare in Domeniul Educatiei si Formarii Profesionale
ECTS — Sistemul Furopean de Credite Transferabile

EUC — Erasmus University Charter (Cartd Universitard Erasmus)

UE - Uniunea Evropeana

Usv — Universitatea ,,Stefan cel Mare” din Suceava

SRIAE — Serviciul de Relafii Internationale si Afaceri Europene
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5. CONTINUT

5.1, Pregitirea mobilitdtii

5.1.1  Biroul Erasmus+ actualizeazd permanent pagina web a SRIAE (www.relint.usv.ro) pentru a pune la
dispozitia studentilor Erasmus+ incoming toate informatiile si documentele necesare;

5.1.2  Coordonatorii Erasmust ai facultitilor trimit citre Biroul Erasmus+, pdnd la data de 1 iunie,
catalogul de cursuri (planurile de Tnvatamant), in limba englezi, si numdrul de credite ECTS alocate
fiecdrei discipline. Biroul Erasmust actualizeaza anual catalogul de cursuri, in limba englezi, pe
site-ul www.relint.usv.ro);

5.1.3  Biroul Erasmus+ trimite catre Serviciul Social un referat de cazare estimativ pentru studentii
Erasmus+ care ; vor derula mobilitdti in anul academic urmator;

5.1.4 Dupa ce SRIAE primeste de la universitatea de origine lista cu studentii Erasmus -+ incoming,
trimite, prin e-mail, acestora si institutiei partenere, informatii cu privire la formalitatile de aplicatie,
catalogul de cursuri si conditiile de desfasurare ale mobilitatii;

5.1.5 Dupi expirarea termenului limita pentru depunerea aplicatiilor, Biroul Erasmus+ centralizeaza lista
nominalid a studentilor Erasmus+ incoming s$i o comunicd, in scris, Serviciului Social, in vederea
rezervarii locurilor de cazare;

5.1.6  Biroul Erasmus+ soliciti, in scris, de la Facultatea de Litere si Stiinte ale Comunicérii datele
referitoare la cursul de Limba roménd pentru straini (numele cadrului didactic care susfine cursul,
numdr de ore, numarul de credite ECTS alocat, forma de verificare etc.);

5.1.7  Biroul Erasmus+ intocmegte un referat prin care solicitd intocmirea, de cdtre Serviciul Resurse

5.1.10.

51.1%1

5.1.12.

5.1.13.

5.1.14.

Umane a formelor legale pentru plata cadrului didactic care va susgine cursul de Limba roméni. Plata
se face din fondurile contractului institutional Erasmus+.

Mobilitatea de studiu

Viitorul student Erasmus+ incoming descarcd de pe pagina web a SRIAE completeazi si trimite
electronic, pani la data de | august, pentru ambele semestre, urmitoarele documente: formularul de
inscriere (Application form) si contractul de studii (Learning agreement for studies);

Biroul Erasmus+ trimite contractul de studii (Learning agreement for studies) al studentului
Erasmus+ incoming coordonatorului Erasmus+ de la facultatea gazda, pentru verificare. Contractul
va fi aprobat de citre decan;

Biroul Erasmus+ intocmeste scrisoarea de accept (Acceptance letter) semnata de cdtre coordonatorul
institutional Erasmus-+;

Biroul Erasmus+ trimite universitatii de origine si studentului Erasmus+, prin e-mail sau fax,
scrisoarea de accept (Acceptance letter) si contractul de studii (Learning agreement for studies)
aprobat;

Biroul Erasmus+ si coordonatorul Erasmus+ de la facultatea gazda rispund la intrebérile studentului
Erasmus + incoming, in perioada premergatoare stagiului, ori de cate ori este nevoie.

USV nu are responsabilititi in ceea ce priveste asigurarea de sdndtate a studentului incoming.
Studentul sau universitatea de origine trebuie si incheie contractul de asigurare si sd suporte costul
asigurdrilor de sénatate.

Mobilitatea de plasament

Viitorul student Erasmus+ incoming descarcd de pe pagina web a SRIAE completeaza §i trimite
electronic, pand la data de I august, pentru ambele semestre, urmatoarele documente: formularul de
inscriere (Application form) si contractul de studii (Learning agreement for studies);
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5.1.15.

5.1.16.

5.1L.17.

5.1.18.

5.1.19.

5.1.20.

5.1.21L

Biroul Erasmust trimite contractul de practici (Learning agreement for traineeship) al studentufui
Erasmus+ incoming coordonatorului Erasmus+ de la facultatea gazdi pentru verificare. Contractul
va fi aprobat de citre decan;

Biroul Erasmus + intocmeste scrisoarea de accept (Acceptance letter) semnati de citre coordonatorul
institutional Erasmus+;

Biroul Erasmust trimite universitatii de origine si studentului Erasmus+, prin e-mail sau fax,
scrisoarea de accept (Acceptance letter) si contractul de practici (Learning agreement for
traineeship) aprobat;

Facultatea gazdad desemneazd un Mentor care va superviza activitatea studentului pe toatd perioada
mobilitaii si va completa certificatul de practica (Traineeship certificate);

Biroul Erasmus+ si Mentorul rispund la intrebarile studentului Erasmus + incoming, in perioada
premergatoare stagiului, ori de céte ori este nevoie;

In situatia in care stagiul de plasament al studentului Erasmus + incoming urmeazi si se desfigoare
intr-o institufie partenerd, intre cele 3 pér{i implicate se va incheia o conventie (formular PO05-
SRIAE-F10). in acest caz, institutia partenerd va desemna un mentor care va superviza activitatea
studentului pe toatd perioada mobilitaiii si va completa certificatul de practica (Traineeship
certificate);

USV nu are nicio obligatie cu privire la asigurdrile de sinatate sau pentru accidente la locul de
muncd $i pentru daune cauzate de student la locul de munci. Studentul sau universitatea de origine
trebuie s& Incheie contracte si si suporte costul asigurdrilor de sinitate si pentru accidente la locul de
munca §i, eventual, pentru daune cauzate de student la locul de munci.

5.2. Derularea mobilititii

5.2.]

522

523

524

5.2.5

5.2.6

5.2.7

La sosirea in USV, studentul Erasmus+ incoming se prezintd fa ciminul in care a fost repartizat, ia in
primire camera §i semneazé contractul de cazare (document care confine drepturile si obligatiile
acestuia pe perioada cazérii), formular PO 05- SRIAE -F03.

Mobilitatea de studin

Studentul Erasmus+ incoming se prezintd la Biroul Erasmus+, in termen de 3 zile de la sosirea la
USV, cu urmétoarele documente:

a) cartea de identitate sau pasaportul;

b} cardul european de sanatate / asigurarea medicali;
Dacéd studentul Erasmust incoming doreste si urmeze cursul de Limba roménd organizat de
Facultatea de Litere §i $tiinte ale Comunicarii, completeaza si depune la Biroul Erasmus+ o cerere,
formular PO 05- SRIAE -F07;
Biroul Erasmus+ Tnainteaza, in scris, lista studentilor care au solicitat cursul de Limba romani citre
cadrul didactic desemnat de citre Facultatea de Litere si Stiinte ale Comunicarii, PO 05-SRIAE -
F08;
La sférgitul mobilitatii, dupd evaluare, studentul va primi un certificat de pregitire lingvistica,
eliberat de Facultatea de Litere si Stiinte ale Comunicirii;
Studentul Erasmust incoming se prezintd la secretariatul facultitii la care va fi inmatriculat, in
termen de 3 zile de la sosirea la USV, cu urmatoarele documente:

a) cartea de identitate sau pasaportul ;

b) 3 fotografii tip pasaport;
Coordonatorul Erasmus + al facultaii gazdi are obligatia de a se intalni, la inceputul mobilititii, cu
studentul Erasmus+ si de a il ajuta si se familiarizeze cu mediul academic sucevean (orarul
cursurilor, numele i datele de contact ale profesorilor, silile de curs etc.);
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5.2.8

5.2.9

5.2.10

5.2.11

5.2.12

5.2.13

5.2.14

5.2.15

5.2.16

5.2.17

5.2.18

52.19

5.2.20

5221

5222
5.2.23

Biroul Erasmus+ finainteaza Rectoratului USV, lista studentilor Erasmus+ incoming in vederea
emiterii Ordinului Rectorului de fnmatriculare temporard a acestora, mentionénd la fiecare numele
universittii de origine, perioada stagiului la USV si facultatea la care va fi Inmatriculat;
Serviciul Rectorat intocmeste Ordinul Rectorului de inmatriculare temporard a studentului incoming
si 1l distribuie, astfel:

a) Rectorat — original;

b) Secretariatele facultatilor implicate, Biroul Erasmus+, —in copie.
Secretariatul facultitii la care este inmatriculat studentul Erasmust incoming elibereazd acestuia
urmatoarele documente:

a) carnet de student;

b) legitimatia de student pentru reducere/gratuitate la transport;
Modificdrile contractului de studii (Learning agreement for studies} se vor face de citre student, in
termen de cel mult 1 Iund de la inceperea mobilititii, dupd ce studentul s-a consultat cu
coordonatorul Erasmus+ al facultdtii gazda ;
Documentul cu modificarile contractului de studii (Learning agreement for studies) este apoi preluat
de catre Biroul Erasmus+, care il trimite, prin email, cétre universitatea de origine. Aceasta din urma
aprobd documentul si 1l trimite fnapoi, prin email,
fn cazul in care universitatea de origine nu este de acord cu modificdrile ficute, se reia procesul
prezentat {a 5.2.13 §i 5.2.14;
Biroul Erasmus+ trimite documentul cu modificarile contractului de studii (Learning agreement for
studies) aprobat de citre universitatea de origine, citre decanul facultitii gazda pentru a fi semnat;
Biroul Erasmust ia legdtura cu Serviciul pentru [migriri al Judetului Suceava si ii sprijind pe
studentii Erasmus+ incoming in vederea obtinerii permisului de sedere temporard, pentru studentii
non-UE, sau Tn vederea inregistrarii, in cazul studentilor UE;
Studentul Erasmus+ incoming poate alege discipline din planurile de invd{imént ale mai multor
facultati din USV. In aceasta situatie, coordonatorul Erasmus+ de la facultatea la care este
inmatriculat studentul ia legitura cu cei de la facultdtile la care acesta si-a ales discipline, pentru a
stabili modalitatea in care poate fi sprijinit studentul si se familiarizeze cu orarul activitatilor
didactice;
Studentul Erasmus+ incoming beneficiazid de accesul la infrastructura universitdtii in aceleasi
conditii ca si studentii roméni;
Serviciul Bibliotecd elibereazi, la cerere, legitimatia si permite accesul studentului Erasmus+
incoming la fondul de carte existent, in aceleasi conditii ca i pentru studentii roméni;
Secretariatul facultafii la care nu este inmatriculat studentul Erasmus incoming, dar la care susgine
examene, trimite o adresd insotitd de copii ale cataloagelor de examen, la facultatea gazda . Adresa
semnati de secretarul sef al facultatii si de cétre decan trebuie s contind:

a) denumirea disciplinelor la care studentul a susfinut examene;

b) notele obtinute;

¢) calificativele ECTS;

d) numérul de credite ECTS obfinute;
Cadrul didactic care a sustinut cursul de Limba roména trece rezultatele examindrii in catalogul
intocmit de facultatea fa care este inmatriculat studentul;
Secretariatul facultdfii la care este inmatriculat studentul Erasmus+ incoming intocmeste foaia
matricold (Transcript of Records), formular PO 05-SRIAE -F10, cu toate rezultatele obfinute de
acesta, inclusiv la cursul de Limba roménd, dacé acesta a fost trecut in contractul de studiu;
Foaia matricola (Transcript of records) va fi semnat de citre decanul facultitii gazda;
La finalul stagiului, studentul Erasmus+ incoming primeste de la secretariatul facultétii la care este
tnmatriculat, fisa de lichidare. in baza fisei de lichidare semnatd, studentul Erasmus + incoming
poate ridica de la secretariatul facultatii foaia matricold (Transcript of records);
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5.2.24

5.2.25

5.2.26

5.2.27

5.2.28

5.2.29

5.2.30

5.2.31

5232

5.2.33

5.2.34

5.2.35

5.2.36

Secretariatul facultdtii la care este inmatriculat studentul Erasmus+ incoming, trimite Biroului
Erasmus+ o copie a foii matricole eliberate (Transcript of records);
Cu o zi Inaintea plecirii din USV, studentul Erasmus+ incoming se prezint la Biroul Erasmus+, care
ii elibereaza atestatul de prezentd (Certificate of attendance), semnat de cétre coordonatorul
institufional Erasmus+;
fn cazul in care studentul incoming nu a intrat in posesia foii matricole (Transcript of Records) pani
la plecarea sa, aceasta va fi trimisd, in original, de Secretariatul facultitii citre Biroul Erasmus+, in
termen de maxim 10 zile lucritoare de la finalizarea sesiunii de examene;
In cazul mentionat la art. 5.2.26, Birou! Erasmus+ va trimite foaia matricola (Transcripts of records)
a studentului, in original, prin postd, catre universitatea de origine;
Biroul Erasmus+ arhiveaz la dosarul studentului Erasmus incoming;

a) documentul de identitate — copie;

b) formular de Inscriere (Application form) — copie;

¢) ordinul de inmatriculare — copie;

d) atestatul de prezenta (Certificate of attendance) — copie;

¢) contractul de studii (Learning agreement for studies) — copie;

f) modificdrile Contractului de studii (Learning agreement for studies) - copie;

g) foaia matricold (Transcript of records) — copie;
Secretariatul facultétii gazd3 arhiveazi la dosarul studentului Erasmus+ incoming;

a) contractul de studii (Learning agreement for studies) — copie

b) ordinul de inmatriculare — copie;

¢) modificirile contractului de studii ( Learning agreement for studies) - in copie;

d) foaia matricold (Transcript of records) — copie.

Mobilitatea de plasament

Studentul Erasmus+ incoming se prezintd la Biroul Erasmust, in termen de 3 zile de la sosirea la
USV, cu urmitoarele documente:

a) cartea de identitate sau pasaportul;

b) cardul european de sdnitate / asigurarea medicald de s#nitate;

¢) daca este cazul, asigurare pentru accidente la locul de munci si pentru daune cauzate de

student la locul de munci;

Studentul Erasmus+ incoming care doreste si urmeze cursul de Limba romand organizat de
Facultatea de Litere si $tiinie ale Comunicérii, va complet si depune la Biroul Erasmus+ o cerere,
formular PO 05- SRIAE -F07;
Biroul Erasmus+ inainteaza, in scris, lista studentilor care au solicitat cursul de Limba roméni citre
cadrul didactic desemnat de cétre Facultatea de Litere si Stiinte ale Comunicérii, PO 05-SRIAE -
FO8;
La sfargitul mobilitatii, dupd evaiuare, studentul va primi un certificat de pregitire lingvistici,
cliberat de Facultatea de Litere §i Stiinte ale Comunicarii;
Studentul Erasmus+ incoming se prezintd la secretariatul facultitii fa care va fi inmatriculat, in
termen de 3 zile de la sosirea la USV, cu urméatoarele documente;

a) cartea de identitate sau pagaportul ;

b) 3 fotografii tip pasaport;
Mentorul desemnat sd coordoneze stagiul de plasament are obligatia de a se intdlni, la inceputul
mobilitétii, cu studentul Erasmust gi de a il ajuta s se familiarizeze cu mediul academic sucevean
{sarcinile pe care trebuie sa le indeplineascd, sélile de laborator, etc.);
Biroul Erasmus+ finainteazd Rectoratului USV, lista studenfilor Erasmus+ incoming in vederea
emiterii Ordinului Rectorului de inmatriculare temporard a acestora, mentiondnd la fiecare numele
universitétii de origine, perioada stagiului la USV, facultatea si domeniul la care va fi Inmatriculat;
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5.2.37

5.2.38

5.2.39

5.2.40

5.2.41

5.2.42

5.2.43

5.2.44

5.2.45

5.2.46

5.2.47

5.248

5.2.49

5.2.50

5.2.51

5.2.52

5.2.59

Serviciul Rectorat intocmeste Ordinul Rectorului de inmatriculare temporard a studentului incoming
si 1l distribuie, astfel:

a) Rectorat — original;

b) Secretariatele facultitilor implicate, Biroul Erasmus+ — copie.
Secretariatul facultdtii la care este inmatriculat studentul Erasmust incoming elibereazd acestuia
urmatoarele documente:

a) carnet de student;

b) legitimatia de student pentru reducere/gratuitate la transport;
Modificarile contractului de practicd (Learning agreement for traineeship) se vor face de cétre
student, in termen de cel mult 1 lund de la inceperea mobilitdtii, cu aprobarea decanului facultatii
gazdd, dupi ce studentul s-a consultat cu mentorul;
Biroul Erasmus+ trimite modificirile contractului de practica (Learning agreement for traineeship),
prin email, citre universitatea de origine, care aprobé documentul §i il trimite Tnapoi, prin email;
Biroul Erasmus+ ia legdtura cu Serviciul pentru Imigrari al Judefului Suceava si it sprijind pe
studentii Erasmus+ incoming in vederea eliberdrii permisului de sedere temporard pentru studentii
non-UE sau in vederea fnregistrrii, in cazul studentilor UE;
Studentul Erasmus+ incoming nu pliteste taxe de acces la laboratoare, bibliotecd etc.;
Serviciul Bibliotecd elibereazd, la cerere, legitimatia si permite accesul studentului Erasmust
incoming la fondul de carte existent, in aceleasi conditii ca si pentru studentii romani;
La sfarsitul mobilitatii, mentorul intocmeste certificatul de practicd (Traineeship certificate) in care
evalueazi activitatea derulaté de citre studentul Erasmus+ incoming, formular PO 05-SRIAE -F11 ;
Certificatul de practicd (Traineeship certificate} va fi semnat de citre mentor si de cétre decanul
facultatii gazda,
in cazul in care studentul a efectuat stagiul de practica Erasmus+ la o institugie partenerd, certificatul
de practicd (Traineeship certificate) va fi unul comun, semnat de cétre mentorul de la institutia
partenera si de decanul facultitii gazda;
La finalul stagiului, studentul Erasmus+ incoming primeste de la secretariatul facultatii la care este
inmatriculat, fisa de lichidare. In baza fisei de lichidare semnatd, studentul Erasmus + incoming
poate ridica de la secretariatul facultatii certificatul de practicd (Traineeship certificate);
Secretariatul facultifii la care cste Tnmatriculat studentul Erasmus+ incoming, trimite Biroului
Erasmus+, o copie a certificatul de practicd (Traineeship certificate);
Cu o zi inaintea plecirii din USV, studentul Erasmus+ incoming s¢ prezinti la Biroul Erasmus+, care
ii elibercazd atestatul de prezentd (Certificate of attendance), semnat de ciitre coordonatorul
institufional Erasmus+;
in cazul in care mentorul nu a emis certificatul de practica (Traineeship certificate) pénd la plecarea
studentului, acesta 1l va intocmi ulterior si 7l va trimite, Tn original, citre Biroul Erasmus-+, in termen
de maxim 10 zile lucritoare de la finalizarea mobilitatii;
in cazul mentionat la art. 5.2.55, Biroul Erasmus+ va trimite certificatul de practica (Traineeship
certificate) a studentului, in original, prin posta, citre universitatea de origine;
Biroul Erasmus+ arhiveazi la dosarul studentului Erasmus incoming:

a) documentul de identitate — copie;

b} formular de inscriere (Application form) — copie;

¢) ordinul de inmatriculare — copie;

d) atestatul de prezentd (Certificate of attendance} — copie;

e) contractul de practicd (Learning agreement for traineeship) — copie;

f) modificarile contractului practicé (Learning agreement for traineeship) - in copie;

g) certificatul de practicd (Traineeship certificate) — copie;
Secretariatul facultdtii gazda arhiveaza la dosarul studentului Erasmus+ incoming:

a) contractul de practicd (Learning agreement for traineeship) — copie;

b) ordinul de inmatriculare — copie;
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¢) modificarile Contractului de practici (Learning agreement for traineeship) - copie;
d) certificatul de practicd (Traineeship certificate) — copie.

Prelungirea mobilitatii Erasmus

Studentul Erasmus + incoming care doreste si fisi prelungeasca mobilitatea depune la Biroul
Erasmus+, cu cel putin o [und inaintea finalizirii perioadei initiale, cererea de prelungire a
mobilitatii, formular PO 05-SRIAE -F02, vizatd de citre decanul facultitii gazda si aprobata de citre
Coordonatorul Institufional Erasmus +.

Mobilitatea de studiu

Studentul Erasmus + incoming se va consulta cu coordonatorul Erasmus+ de la facultatea gazda si va
completa in Contractul de studii (Learning agreement for studies) noile cursuri aferente perioadei de
prelungire. Completdrile aduse Contractului de studii (Leaming agreement for studies) trebuie
aprobate de cétre decanul facultitii;

Biroul Erasmus+ trimite, prin e-mail, la universitatea de origine a studentului scrisoarea de accept
(Acceptance letter) din partea USV pentru perioada de prelungire, precum si completirile aduse
Contractului de studii (Learning agreement for studies);

Daci este de acord cu prelungirea stagiului §i cu noile cursuri, universitatea de origine a studentului
Erasmus+ incoming trimite, prin e-mail, citre Biroul Erasmus+, contractul de studii (Learning
agreement for studies) semnat;

Biroul Erasmus+ trimite o copie a cererii de prelungire si a contractului de studii (Learning
agreement for studies) pentru perioada prelungirii citre secretariatul facultitii gazdi;

Biroul Erasmust fnainteazd Rectoratului USV lista studeniilor Erasmus+ incoming care si-au
prelungit mobilitatea, in vederea emiterii Ordinului Rectorului de inmatriculare temporari a acestora;
Serviciul Rectorat emite Ordinul de inmatriculare §i il transmite, in copie, compartimentelor
implicate: Biroul Erasmus+, secretariatele facultatilor implicate, .

Mobilitatea de plasament

Studentul Erasmus + incoming se va consulta cu Mentorul si va completa in Contractul de practici
(Learning agreement for traineeship) noile sarcini aferente perioadei de prelungire. Completirile
aduse Contractului de practici (Learning agreement for traineeship) trebuie aprobate de citre
decanul facultatii;

Biroul Erasmus+ trimite, prin e-mail, la universitatea de origine a studentului scrisoarea de accept
(Acceptance letter) din partea USV pentru perioada de prelungire, precum si completirile aduse
Contractului de practica (Learning agreement for trainceship);

Daca este de acord cu prelungirea stagiului si cu noile sarcini, universitatea de origine a studentului
Erasmus+ incoming trimite, prin e-mail, citre Biroul Erasmus+, contractul de practici (Learning
agreement for traineeship) semnat;

Biroul Erasmus+ trimite o copie a cererii de prelungire si a contractului de practicd (Learning
agreement for traineeship) pentru perioada prelungirii catre secretariatul facultatii gazda;

Biroul Erasmus+ fnainteazd Rectoratului USV lista studentilor Erasmus+ incoming care si-au
prelungit mobilitatea, in vederea emiterii Ordinului Rectorului de inmatriculare temporari a acestora;
Serviciul Rectorat emite Ordinul de Tamatriculare i il transmite, in copie, compartimentelor
implicate: Biroul Erasmus+, secretariatele facultétilor implicate, .

6. RESPONSABILITATI

6.1.

Studentul Erasmus+ incoming are urmitoarele responsabilititi si competente:
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Mobilitatea de studiu

a)
b)

¢)
d)

€)
f)

g)
h)

trimite, prin e-mail, formularul de inscriere (Application Form) gi contractul de studii
(Learning agreement for studies);

se prezintd la Biroul Erasmus+ si la secretariatul facultitii cu documentele mentionate [a art.
5.2.2 51 5.2.6;

semneazi contractul de cazare;

depune la Biroul Erasmus+ cererea pentru frecventarea cursului de Limba roméana (optional);
depune la Biroul Erasmus+ cererea de prelungire a stagiului Erasmus+ (daci este cazul);
completeazd contractul de studii {Learning agreement for studies) pentru perioada de
prelungire a stagiului (dacd este cazul);

opereazi modificirile necesare in contractul de studii (Learning agreement for studies) (daca
este cazul);

completeazi fisa de lichidare si ridica de la secretariatul facultitii si de la Biroul Erasmus+
documentele necesare,

Mobilitatea de plasament

a) trimite, prin e-mail, formularul de inscriere (Application Form) si contractul de practicd
(Learning agreement for traineeship);

b) se prezinti la, Biroul Erasmus+ si la secretariatul facultitii, cu documentele mentionate la art,
5.2.34;

¢} semneazd contractul de cazare;

d} depune, la Biroul Erasmus+, cererea pentru frecventarea cursului de Limba roménd
{optional);

e) depune la, Biroul Erasmus+, cererea de prelungire a stagiului Erasmus+ (daca este cazul);

f) completeaza contractul de practicd (Learning agreement for traineeship) pentru perioada de
prelungire a staginlui;

g) opereazd modificirile necesare in contractul de practicd (Learning agreement for traineeship)
(daci este cazul);

h) completeaza fisa de lichidare si ridicd de la secretariatul facultatii si de la Biroul Erasmus+
documentele necesare.

6.2.  Biroul Erasmus+ are urmétoarele responsabilitéti si competenie:

a) Biroul Erasmus+ actualizeazi permanent pagina web a SRIAE ;

b} intocmeste referatul de cazare estimativ pentru studentii Erasmus+ incoming;

¢) centralizeaza si trimite lista studentilor Erasmus+ incoming compartimentelor implicate;

d) intocmeste scrisorile de accept (Acceptance letters) care vor fi semnate de céfre
coordonatorul institutional Erasmus+;

e) solicitd inmatricularea studentilor Erasinus+ incoming;

f) face demersurile pentru eliberarea permiselor de sedere temporard pentru studentii Erasmus+
incoming din tarile non-UE;

g) elibereaza atestatele de prezentd (Certificate of attendance), la plecarea studentilor Erasmus+
incoming de la USV,

h) acordi asistentd studentului Erasmus+ incoming, pe toatd durata desfasurdrii mobilitatii;

Mobilitatea de studin
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6.3.

6.4.

i) trimite contractui de studii (Learning agreement for studies) primit, prin email, de la studentul
Erasmus+ incoming, citre decanul facultitii gazda pentru a fi semnat;

j) trimite, prin email, universitatii de origine a studentului si studentului contractul de studii
(Learning agreement for studies) aprobat precum si scrisoarea de accept (Acceptance letter):

k) trimite universititilor de origine ale studentilor Erasmus+ incoming, acordul USV de
prelungire a mobilitatilor si orice modificare a contractul de studii ( Learning agreement for
studies);

I) trimite universitdtii de origine a studentului foaia matricold (Transcript of records) daci
aceasta nu poate fi Tnménata studentului la plecarea din USV;

m) arhiveazi la dosarul studentului Erasmus+ incoming documentele prezentate la pet. 5.2.32.

Mobilitatea de plasament

a) trimite contractul de practicd (Learning agreement for traineeship) primit, prin email, de la
studentul Erasmus+ incoming, catre decanul facultitii gazda pentru a fi semnat;

b) trimite, prin email, universitatii de origine a studentului si studentului contractul de practica
(Learning agreement for traineeship) aprobat precum si scrisoarea de accept (Acceptance
letter);

¢) trimite universitdtilor de origine ale studentilor Erasmus+ incoming, acordul USV de
prelungire a mobilitatilor si orice modificare a contractul de practica (Learning agreement for
traineeship);

d) trimite universititii de origine a studentului atestatul de practica (Traineeship certificate) daci
acesta nu poate fi inménat studentului la plecarea din USV;

e) arhiveazi la dosarul studentului Erasmus+ incoming documentele prezentate la pet.5.2.57.

a) primeste documentele prezentate de studentul Erasmus+ incoming, la sosirea la USV;
b) elibereazd studentului Erasmus+ incoming carnetul de student, si legitimatia de student
pentru reducere/gratuitate la transport feroviar

Mobilitatea de studin

a) Intocmeste si elibereaz foaia matricold (Transcript of records) la finalul stagiului Erasmus+;
b) trimite cétre Biroul Erasmus+ o copie a foii matricole (Transcript of records);
¢) arhiveaza la dosarul studentului Erasmus incoming documentele prezentate la pet. 5.2.33.

Mobilitatea de plasament

a) inméneaza certificatul de practicd (Traineeship certificate) intocmit de responsabilul pentru
stagiul de plasament;

b) trimite clitre Biroul Erasmus+ o copie dupi certificatul de practici (Traineeship certificate);

c) arhiveazi la dosarul studentului Erasmus incoming documentele prezentate la pet. 5.2.59.

Coordonatorul Erasmus+ pe facultate are urmitoarele responsabilititi si competente:

a) trimite catre Biroul Erasmus+ lista cursurilor oferite studentilor Erasmus+ incoming, in limba
englezd, pina la data de ! iunie a fiecirui an;

b) sprijind studentul Erasmus+ incoming Tn completarea contractului de studii (Learning
agreement for studies);

¢) acorda asistentd studentului Erasmus+ incoming, pe toatd durata desfisuririi mobilitatii;
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d) ia legitura cu coordonatorii Erasmus+ de la facultitile de la care studentul gi-a ales discipline
pentru a stabili modalitatea in care poate fi sprijinit studentul s& se familiarizeze cu orarul
activititilor didactice.

6.5. Mentorii desemnati de facultatea la care este inmatriculat studentul sau de insfitujia partenera au
a) sprijind studentul Erasmus+ incoming in completarea contractului de practicd (Learning
agreement for traineeship);
b) supravegheazi si supervizeazi activitatea studentului pe toatd durata stagiului;
¢) completeazi gi semneazi certificatul de practicd (Traineeship certificate).

7. DISPOZITII FINALE

7.1.  Aprobarea modificdrii prezentei proceduri este de competenta CA;

7.2.  Prezenta proceduri intrd in vigoare din momentul aprobérii in CA;

7.3.  Verificarea modului n care se aplicd prezenta procedurd se realizeazd de citre Comisia de Evaluare
si Asigurarea Calitatii.

7.4.  Prezenta procedurd inlocuieste PO-DRIPCOS editia 1 / revizia 0 aprobata prin Hotardrea Biroului
Senatului nr. 149/16.11.2010.

8. ANEXE

Lista anexclor care Insotesc aceastd procedurd este redatd dupd cum urmeaza:

Benumire Cod
Anexa 1 Application form PO 05- SRIAE - F01
Anexa 2 Cerere de prelungire a mobilittii Erasmus PO 05- SRIAE -F02
Anexa 3 Contract de cazare PO 05- SRIAE -F03
Anexa 4 Learning agreement for studies PO 05- SRIAE -F04
Anexa 5 Learning agreement for traineeship PO 05- SRIAE -F05
Anexa 6 Lista studentilor Erasmus incoming PO (5- SRIAE -F06
Anexa7 Cerere pentru frecventarea cursului de limba roména PO 05- SRIAE -F07
Anexa 8 Lista solicitarilor de pregitire lingvistica PO 05- SRIAE -F08

Anexa 9 Conventie incheiati intre USV, institufia partenerd si student, PO 05- SRIAE -F09
pentru efectuarea stagiului Erasmus de practici

Anexa 10 Foala matricold (Transcript of Records) eliberatd de USV PO 05- SRIAE —F10

Anexa 11 Traineeship certificate PO 05- SRIAE -F11
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Anexa 1

PO 05- SRIAE - FOi

ERASMUS STUDENTS — APPLICATION FORM
(for registration and accommodation )

(please type in capital letters)

20 /20
1. SENDING INSTITUTION
Name and full address of the inSttUioN. . ...vvvieiiore e ierasseseencneroerseresseommessoens
Code of your institution (i.e. UK MANCHESTERDI): «.ccuecvvnivnniiniriiiiirieieenvnssiissisinans

Departmental coordinator in your home institution:

Family name .........coooiiiiiiiiiiniininiiiiinnnin Firstname .....oooooiiiivniniiiciiiiiinnn,

..................................................................................................................

3. HOME STUDIES IN HIGHER EDUCATION

Fleld 0f STHAY «ovvviiiiicii i s e e e e
AR FACHTTY oovoviiiiiiiii i s s e e ree s et
Level of study (undergraduate, master, PRD)............cooiiiiiiiiiriiiiicciiiiniieiin e
4. STUDMES AT THE “STEFAN CEL MARE” UNIVERSITY OF SUCEAVA

Field 0f STHAY «oovoviniiiiiii i s e e e an e
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Period of study: From (d/m/y) coooviiiinniiiiniinina To (d/MA) coeeiein i,

5. LANGUAGE REQUIREMENTS:

A language certificate attesting student’s knowledge of English must be submitted by the sending Institution
(signed by a staff of university/faculty/ department) together with the student application form. The minimum level
required is B1, only If it is stipulated in the signed infer- institutional agreement.

6. ACCOMMODATION (in the student residences)
Period of stay: From (d/m/v) cccoooovviiiiiiiinniin.. To (dmvy)c.cocciiiiiiniiniinnnn

Date of areival (/) covvnevien i i s e

a) Fees in the hall residence: about 65 EUR / bed/month in a double room.

b} Cost for meals (lunch and dinner) at university restaurant is about 4 EUR / meal.

STUDENT’S SIGNATURE: DATE:

CO-ORDINATOR IN YOUR HOME INSTITUTION:

Name: Signature:

Note: Please fill in and return this application form no later than I' August for both the first and second semester,

“Stefan cel Mare” University of Suceava
Office for International Relations and European Affairs
13, University Street, 720229 — Suceava, Romania
Tel; + 4 - 0230520316; +4 — 0230216147 int. 523

Fax: +4 - 0230520316; + 4 - 0230520080

E-mail: relini@usv.ro
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Anpexa 2

PO 05- SRIAE - F02

Erasmus+t Institutional Coordinator, Dean’s advice:

Dear Erasmus+ Institutional Coordinator,

CIY tovriei i, L COUNTIY Lot ce e , kindly ask you to give your approval,

for extending my Erasmus+ study mobility in the Stefan cel Mare University of Suceava,

FacUlty Of oo

(day, month, year) (day, month, year)

Thank you.

Date: Signature
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Anexal
PO 05- SRIAE - FO3

MINISTRY OF NATIONAL EDUCATION
STEFAN CEL. MARE UNIVERSITY OF SUCEAVA

RENTAL CONTRACT
[ [ . HOSTEL ....ccoouuei. ROOM ...............
CONTRACTING PARTIES:

1. STEFAN CEL MARE UNIVERSITY OF SUCEAVA, located in 13, University Str., as LESSOR, represented by
Prof. Valentin POPA, Ph.D. as Rector

and

e e e e e e e e ea s s e e aaes
son (daughter) of Lo AN o e ,
student at the UniVersity . ... i e e e ,
oy P COUNMELY L tveiiee e v veae e eener e en e vrere e cneeee v nvaiaens ,
identity card no. ... . .as LODGER (tenant),

have signed the present rental contract:

CAP. I. THE OBJECT AND LENGTH OF THE CONTRACT

Art.l. The object of this confract is renting, from month ...l academic year
.......................... , of a place in the hostel ...................., FOOM.....cocoeevrininean. ., of the related common
instaflations and space and of the inventory mentioned in the minute annexed to the present contract.

Art.2 The length of rent is from ......o.coviiiiiiiiin, 10 et , according to the signed

LLP / ERASMUS bilateral agreements. At the end of mobility, the room will be delivered to the administrator in the
same conditions that was received.

CAP. 11. THE ACCOMODATION TARIFF AND PAYMENT METHOD

Art3.1. The Accommodation tariff is the same during the entire academic year, for each hostel and category of
students, It is approved by the Stefan cel Mare University Senate. The foreign students who study in Suceava
University, in the frame of the European programmes, will pay the same accommodation tariff as the Romanian
students who pay their studies (who are not financed by the Ministry of Education, Research and Innovation).

Art.3.2. When students accommodate they will also pay a guarantee fund equal to the accommodation price for a
month, If, at the end of the study period, they would leave the room in normal conditions, without anything missing or
damaged, the guarantee fund will provide accommodation fee payment for the last month. Otherwise, the guarantee
fund will be accepted on behalf of damages produced and if needed the amount would be completed to cover all the
damages.

Art. 4. The Accommodation tariff must be paid monthly, between 01 and 20, to the hostel’s administrator. For October
(or the first month of accommodation) the accommodation tariff must be paid in the same day when the rental contract
is signed.

Art. 5. If the accommodation tariff is not paid until 25 of each month, the rental contract is cancelied and the place will
be distributed to another student.

Art. 6. The accommodation tariff must be paid for the entire period that the place in the hostel is at the Lodger’s
disposal (no matter the holidays or the temporarily departures).

CAP. III. PARTIES® OBLIGATIONS
A.LESSOR’S OBLIGATIONS
Art. 7. The Lessor undertakes:

1. to deliver the room with all the related devices mentioned in the contract, up and running, on the minute basis;
2. to assure the maintenance and repairs for installations in the common space of the hostel;
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to recover immediately, the counter value of the deteriorated or destroyed goods belonging to the rooms or
common space, from the culpable lodger;

to assure permanently the clearness of the related common an outside space of the hostel (for C4 and C2
hostels, the rooms are also cleaned weekly);

to verify the way how the lodger uses and maintains the rent room, the received inventory and the common
space of the hostel;

to assure the security at the hostel’s entrance, assure that the hygienic-sanitary rules and guard against fire
ruies are respected;

to assure he clothes changing once at 2 weeks;

to issue the student card for the hostel access and to endorse it annually;

to assure the CATV and Internet access after the fee payment;

. to assure the necessary room equipment;
- to assure the disinfections and disinfestations according to the actual sanitary rules,

B. LODGER’S OBLIGATIONS

Art. 8. The Lodger undertakes.

1.

S L B

o

10.
11.

14,
15,

17.
18.
19.
20,

21,
22.

24,
25.

to comply with the Student Hostels Organizing and Functioning Statute and Rental Contract (the regulation
can be consulted on the website www.calitate usv.ro);

to receive the room with the related inventory on the minute basis;

to use the goods mentioned in the hostel inventory, electric and sanitary installations adequately;

to maintain the order and clearness in the room, not to throw out waste paper and cardboard packaging and
garbage;

to carry the garbage bags to the special arranged places;

to keep the silence in the hostel;

to allow the visitors’ access in the hostel only between 6.00 am — 11.00 pm, and to register them at the
security guard;

to allow the access of the persons authorized by the University academic and administrative board, for
verifying if the rules mentioned in the present contract are respected:

to follow the legal proceedings for obtaining the temporary residence permit, for the entire accommodation
period;

not to keep animals or birds in the room;

not to make modifications in the room or in the common space of the hostel and not to change the initial space
use;

2. not to degrade the goods in the room;
. to pay immediately any cost and necessary reparation for any degraded good in the room or in the common

space of the hostel;

cooking and food heating in the room is forbidden; the special arranged spaces will be used for this purpose;
to respect the hostel access rules, hygienic-sanitary rules, guard against fire rules and the other rules
mentioned in the Hostel Statute;

. to inform the administrator, immediately, about the possible malfunctions of the hostel’s installations, in order

to make the necessary reparations;

not to use the room, the common space of the hostel and the campus for commercial activities;

not to use the electrical devices with a higher power than that mentioned in the University’s rules;

not to use the heating machines or electrical improvisations;

to inform the administrator at least 48 hours before his/her checking-out, to deliver the room and the inventory
in the same condition as he/she received its at the beginning of the accornmeodation period;

not to put the laundry in front of the window, to keep the food only in the refrigerator;

to inform the administrator, in 24 hours from the finding, about any degradation for which he/she is not
culpable;

. to keep the door of the room looked, because the hostel administration is not responsible for the security of

goods in the room;

not to house other persons in the room; otherwise that person will pay an accommodation price like in a hotel,
not to smoke in the room or other places except for those specially arranged outside of the hostel, otherwise he
/ she will lose the accommodation place and will be sanctioned;
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26. to use only the special arranged spaces for binding posters, notes, announcements etc.
27. consumption of alcoholic beverages is prohibited inside the campus

CAP. IV. CONTRACTUAL RESPONSIBILITY

Art. 9. Tn case of major foree, the administration has the right to enter the room, with the obligation of informing the
lodger, ulterior, about the reason why they entered the room,;

Art. 10. The lesser is not responsible, material or penal, for the electrical devices or computer deterioration, caused by
the voltage interruptions;

Art. L1. At the end of the study peried, the lodger shall deliver the room to the administrator, with the related
inventory, and the contractual reports will stop with the signing of the lodger’s liquidation form.

Art. 12. The two contractual parties own each other penalty for the damages induced by non-respecting the present
contract.

Art. 13 — Any dispute regarding non-respecting the contractual obligations will be solved annually or in justice,
according to the laws in force.

Major force absolves any party of responsibility. The part who invokes it, will present, at the other party’s request, in
20 days, documents which prove the situation, issued by the competent authorities.

Art. 14, — The present contract is drawn up according to the hostel statute and the laws in force and it is concluded in 2
(twa) copies, both with the same juridical value and power, | (one} copy for each contracting party. It will be in foree
on the day of its signing by both paities and its validity will stop at the date mentioned in the contract or in the
conditions established by this contract.

The present contract, drawn up by the Legal Office and approved by the Executive Board of the Stefan cel
Mare University, shall be considered valid once the student signs it. The parties accept expressly and unequivocally
that the signatures of the university representatives are valid even if they are on a copy of the original contract
approved through the mentioned procedures.

The student accepts expressly and unequivocally the provisions of the art.8 and the chapter [V.

Drawnuptoday ...

LESSOR:
Rector, General Administrative Director,
Prof. Valentin POPA, Ph.D. Eng. Catalin VELICU
JURIDICAL OFFICE, SOCIAL SERVICE CHIEF,
Jr. Oana Georgeta BOICU-POSASTIUC Eng. Nicolai BOBRIC
HOSTEL ADMINISTRATOR,

[, the undersigned ... ..o ,
student at the Faculty of. .. o ,
declare on my own responsibility, that I agree with the provisions of the present rental contract.

DATE, SIGNATURE,
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GINA-t-C-Annex [V-Erasmus+ HE Learning Agreement for studiess-2015

Student’s name

m Erasmus+ Higher Education Academic Year 20.../20...
Learning Agreement for Studies

Last
student name(s) First name(s) Date of birth Nationalityi Sex [M/F] Study cycleii Field of education iii
tuden
Erasmus
Sending Faculty/Departmen codeiv {if
Institutio Name t applicable) Address Country Contact person namey; email; phone
n
Faculty/ Erasmus code
Name Department {if applicable) Address Country Contact person name; email; phone
Receiving Stefan col 13 University Please choose one of‘the following Erasmus
Institutio Mare RO Street, coordinators
nstituti . ) ) o )
" University SUCEAVAOL 720229 Romania http:/fwww.usv.ro, IE|lnt. aginifincoming/tr
Suceava asmus%20coordinators.pdf
of Suceava
Before the mobility
Study Programme at the Receiving Institution
Planned period of the mobility: from [month/year] ............... to [month/year] ......c....
Table A Semester Number of ECTS credits {or
Component . - . .
Before Vi code Component title at the Receiving Institution [e.g. equivalent)viii to be awarded by the
the {if any) (as indicated in the course cataloguevii) autumn/spring; Receiving Institution upon successful
mobility ¥ term) completion
Total: ...
Web link to the course catalogue at the Recelving institution describing the learning outcomes: http: /fwww.usv.ro/relint/incoming.php
The level of language competenceix in English that the student already has or agrees to acquire by the start of the study period is: A7 0 A2 0 81 O
B20 €10 €20 Naotive speaker D
Recognition at the Sending Institution
Table B
. 1 i
Before Component Component title at the Sending Institution semester } 'Number of ECTS crec.hts for
cade L . [e.g. autumnfspring; | equivalent} to be recognised by the
the . (as indicated in the course catalogue) y 8
mobility {if any) term) Sending Institution
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Total: ...
Provisions applying if the student does not complete successfully some educational components: fweb link to the relevant information]

Commitment
By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with
all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to 2pply all the principles of the Erasmus Charter for Higher Education relating to
mobility for studies [or the principles 2greed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Sending Institution and the student should
also cornmit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educatienal compenents histed in Table A are in line with its
course catalogue and should be available to the student. The Sending Institution commits to recognise all the credits gained at the Receiving Institution for the successfully
completed educational components and to count them towards the student's degree as described in Table 8. Any exceptions to this rule are documented in an annex of this
Learning Agreement and agreed by all parties. The student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the
study programme, responsible persons andfor study pericd.

Commitment Name Ermnail Position Date Signature
Student Student
Responsible person” at
the Sending {nstitution
Responsible person at The Dean of the faculty
the Recelving {please do not complete
Institution™ until you consult us)
During the Mobility
After the Mobility
Exceptional changes to Table B {if applicable)
{to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)
Table B2 Deleted Added
2 G.! Componen Component title at the Sending elete ¢
During t code lnstitutlon component component
the . _ . [tick if [tick if Nurmber of ECTS credits [or equivalent)
o {if any]) {as indicated in the course catalogue) . s
mobility applicable] applicable)
m} O
m} a
Exceptional changes to Table A
{to be approved by e-mail or signature by the student, the respansible person in the Sending Institution and the responsible person in the Receiving Instituticn)
Del Add N
Table A2 Compoenent Component title at the Receiving eleted ed umber (.Jf
. . component compenent i ECTS credits
During the code Institution (tick if [tick if Reason for change (or
bilit if indi i
mobility {if any) {as indicated in the course catalogue) applicable] applicable] equivalent}
= o Choose an item.
a0 = Choose an item.
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Transcript of Records ot the Receiving institution
Start and end dates of the study periad: from [day/month/year] ..ownee- to [day/month/year] ................
Table C Was the component
C one
After the otr:':gde f Component title at the Receiving Institution successfully Eh(‘:l;?:;:j?ti Grades received at the
mobility (if any) {as indicated in the course catalogue) completed by the {or equivalent) Receiving Institution
student? [Yes/No] 4
Total: ...
Transcript of Records and Recognition at the Sending Institution
Start and end dates of the study period: from [day/month/fyear] ............... to [day/month/year] ..............
T.
Table D Componen . . ) o Number of ECTS Gradles registered at the Sending
After the t code Title of recognised companent at the Sending Institution credits (or Institution
mobility (if any) {as indicated in the course catalogue) equivalent) {if applicable)
Y recognised Pplicable
Total: ...
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Higher Education
Learning Agreement for Traineeships

Student’s name
Academic Year 20.../20...

First Nationalit .
Last name(s) Date of birth atm.r.l.a "y Sex [M/F] Study cyclexiv Field of educationxv
. name(s} Xiii
Trainee
Erasmus
Faculty/ S " .
. Name codexvi (if Address Country Contact person nameXvii; email; phone
Sending Department .
- applicable)
Institution
Mentorxix name;
Address; . Contact personxviii name; -
Name Department . Country Size i " position;
website position; e-mail; phone N
e-mail; phone
Receiving Please choose one of the
Crganisati Stefan cel 13 University following Erasmus
on/Enterpr Mare Street, H<s0 coordinators The person indicated by
ise . . 720229 Romania smployees http:ffwww.usv.rofrelint/p the Erasmus
University of U>250 P ; )
Suceava employees aginifincoming/Erasmus¥%2 coardinator
Suceava ]
WWW.LUSV.Mo Dcoordinators.pdf
Before the mobility
Table A - Traineeship Progromme at the Receiving Organisotion/Enterprise
Planned period of the mobility: frem [month/year] ................ to [month/year] ...c........
Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship {expected Learning Outcomes):

Maonitoring plan:

Evaluation plan:

The level of language competencexx in English that the trainee already has cr agrees to acquire by the start of the mobility peried is: A1¢} A2 810
8210 C1D (€20 Native speaker O

Table B - Sending {nstitution
Please use only ane of the following three boxes: xxi
1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:
Awarg ........ ... .ECTS credits {or Give a grade based on: Traineeship certificate O Final repert O
equivalent)xxii Interview [

Record the traineeship in the trainee's Transcript of Records and Ciploma Supplement (cr equivalent).
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Record the traineeship in the trainee's Europass Mobility Document: Yes [ No O l

2.The trainseship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits {or equivalent): Yes If yes, please indicate the number of credits: ....

O No [
Give a grade: Yes [] If yes, please indicate if this will be based on; Traineeship certificate O Final report
No O O Interview O

Record the traineeship in the trainee's Transcript of Records: Yes [J No [J
Record the traineeship in the trainee's Diploma Supplement {or equivalent).
Record the traingeship in the trainee's Europass Mobility Document: Yes [ No [

3.The traineeship is carrfed out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent); Yes OJ No [J I If yes, please indicate the number of credits: ....
Record the traineeship in the trainee's Europass Mobility Document {highly recommended}; Yes [J No (]

Accident insurance for the trainee

The Sending Institution will provide an accident The accident insurance covers:

insurance to the trainee (if not provided by the - accidents during travels made for work purposes:

Receiving Organisation/Enterprise): Yes ONo | YesONe O

] - accidents on the way to work and back from work:
Yes (I No (O

The Sending Institution wil! provide a liability insurance to the trainee (if not provided by the Receiving

Organisation/Ernterprise); Yes O No [

Table C - Receiving

The Receiving Qrganisation/Enterprise will provide financial support ta the If yes, amount Organisation/Enterprise

trainee for the traineeship: Yes (J No O (EUR/manth): ...

The Receiving Organisation/Enterprise will provide & contribution in kind to the trainee for the traineeship: Yes
ONe O
If yes, please specify: ...

The Recelving Qrganisation/Enterprise will provide an The accident insurance covers;

accident insurance to the trainee (if not provided by the - accidents during travels made for work

Sending Institution); Yes O No O purpeses: Yes {1 No (1 - accidents onthe
way to work and back from work: Yes [J No
O

The Recelving Qrganisation/Enterprise will provide  liability insurance to the trainee (if not provided by the
Sending Institution):

Yes (O No O

The Receiving Crganisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate

within 5 weeks after the end of the traineeship.
————-—-—H—_H—_‘__g_

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Entergrise confirm that they approve the Learning
Agreement and that they will camply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will
communicate to the Sending Institution any problem or changes regarding the traineeship period. The Sending Institution and the trainee should also
cemmit to what is set out in the Erasmus+ grant agreement. The institution undertakes to respect all the principles of the Erasmus Charter for Higher
Educaticn relating to traineeships (or the principles agreed in the partnership agreement for institutions located in Partner Countries).

Commitment Name Email Position Date Signature
Trainee Trainee

Responsible personxxiii at the
Sending Institution

The Dean of
the facuity
Supervisorxxiv at the Receiving (please do
Organisation not complete
until you
consult us)

During the Mobility
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Table AZ - Exceptiono! Changes fo the Traineeship Programme at the Receiving Organisation/Enterprise

{to be approved by e-mail or signature by the student, the resgonsible person in the Sending Institution and the responsible person in the

Receiving Organisation/Enterprise)

Planned period of the mobility: from [month/year] .o, till [month/year] oecvnen.

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship {expected Learning Qutcomes):

Monitoring plan:

Evaluation plan:

After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee:

Name of the Receiving Organisation/Enterprise:

Sector of the Receiving Qrganisation/Enterprise:

Address of the Receiving Crganisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] ...........c.conoee. to [day/monthfyear] s

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills {intellectual and practical) and competences acquired {achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisatien/Enterprise:
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UNIVERSITATEA ,,STEFAN CEL MARE” SUCEAVA
SERVICIUL DE RELATII INTERNATIONALE SI AFACERI EUROPENE
Nr. /

APROBAT,

RECTOR
Avizat,

PRORECTOR BAZA MATERIALA

LISTA STUDENTILOR ERASMUS+  INCOMING”

in anul universitar 20.......... X | I

Nr. | Nume | Prenume | Gen | Universitatea | Tara de | Facultatea | Semestrul | Perioada
crt. de origine origine | gazdi din mobilitatii
USY

COORDONATOR INSTITUTIONAL ERASMUS+,
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Dear Mr./Mrs. Dean,

I the undersigned ... ..o, ,

student at the U niveTSity . v st e e et et e e e e e

CIEY o s COUNETY .oiiiniiirinnens , enrolled as an Erasmus+ student at the Stefan cel
Mare University of Suceava,

B AUy OF L. ,
fFOm oo 110 J ,

(day, month, year)  (day, month, year}

would like to attend the Romanian language courses provided by the Faculty of Letters

and Communication Sciences, from .........ccoovveiiiiiiiieanenns 10 IO
(day, month, year} (day, month, year)

Thank you.

Date: Signature
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UNIVERSITATEA ,,STEFAN CEL MARE” SUCEAVA
SERVICIUL DE RELATII INTERNATIONALE SI AFACERI EUROPENE

Nr. /
LISTA STUDENTILOR ERASMUS+ , INCOMING”
care solicitd cursuri de limba romina
in anul universitar 20........ [ 200,
Nr. Nume Prenume | Universitatea Tara de Facultatea Semestrul
crt. de origine origine gazdi din USV

COORDONATOR INSTITUTIONAL ERASMUSH,
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CONVENTION
for
Erasmus+ training period

This convention shall be concluded between:

STEFAN CEL MARE UNIVERSITY OF SUCEAVA, (named “host university™),

Oty e e address: University Street, no. 13,
720229 - Suceava, Phone ........coovivivininn A , e-mail:
........................... , represented by Prof. ...............ccoeie e e, PhDLEng. - Rector

Phone: ... .

and

VLS. /ML, e named “frainee”
undergraduate/post-graduate/PhD. ... student,

IDno.coooiiiiiii,

Birthday: .........c.ooo. , Birth place: ..................... , Passport (if it is the case)

Article 1

Objective
(1) This convention sets the frame of the trainee’s training period, in order to consolidate the practical
knowledge and abilities,

Article 2
Trainee’s statute
(1) During the training period, the trainee keeps the statute of an Erasmus+ incoming student at Stefan cel
Mare University.
Article 3
Training period
(1) The training period will last .........days/months, from ............. (dmiy)yto...ooene (d,m,y}.
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Article 4
Payment and social obligations

(1) The trainee cannot pretend a salary from the training partner, unless he is an employee.
(2) The training partner can still give the trainee an allowance, gratification or bonus.

Article 5
Trainee’s responsibilities
(1) During the training period, the trainee has the obligation to respect the established work program and to
perform/accomplish the activities required/specified by the mentor, according to the training portfolio and
the legal provisions regarding the work volume and difficulty.

(2) During the training period, the trainee must comply with the internal regulations of the training partner.
If not, training partner’s manager has the right to cancel this convention, after he heard the trainee and his
mentor and informed the host university.

(3) The trainee has the obligation to respect the safety and health work rules that he was informed about,
by the training partner, at the beginning of the training period.

(4) The trainee or the home university has the obligation to provide work insurance during the traineeship
mobility.

(5) The trainee also agrees not to use any information, about the training partner and his clients, in order to
communicate it to a third part or to publish it, even after he finishes his training period, without the training
partner agreement.

Article 6
Training partner’s responsibilities

(1) The training partner will designate a mentor, who will supervise the trainee’s work, during the entire
training period.

(2) In case the trainee does not comply with his obligations, the mentor will contact the Erasmus+
coordinator of the host faculty, and sanctions will be applied, according to the regulations of the host
university.

(3) At the beginning of the training period, the training partner has the obligation to instruct the trainee
regarding safety and work health regulation, as stipulated by the law. The training partner will take the
necessary measures to assure the safety and health of the trainee, as well as informing the trainee, regarding
the professional risks.

(4) The training partner must put all the needed resources at the training disposal, in order to acquire the
competences mentioned in the training portfolio. :

(3) At the end of the training period, the training partner will provide the trainee and the host university
with a document (Traineeship Certificate), regarding the training period overal] evaluation.

Article 7

Host university’s responsibilities
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(1) The Erasmus+ coordinator from the host faculty is responsible with planning, organizing and supervising
the training period. The Erasmus+ coordinator, together with the mentor designated by the training partner,
set the training theme and the competences and skills to be acquired.

(2) In case the training partner does not respect his commitments, the head of the host university may decide
to stop the training period, after he informed, in writing, the manager of the training partner.

(6) At the end of the training period, the host university will provide the trainee with a document
(Traineeship Certificate), regarding the training period overall evaluation.

Article 8
Mentors designated by the host university and the training partner

(1) Erasmus+ coordinator from the host faculty:

MIS/ME. ,

Position ...........cooceiiine. ,

Phone: ..o CJFax: oo Email: oo
(2) Mentor from the fraining partner;

MIS/ME. L ,

POSILON oo ,

Phone: ..o CFaxe o Email: ..o

Article 9

Final provisions
This convention was signed in 3 copies, 1 copy for the host university, 1 copy for the training partner and |

copy for the trainee.

Legal
representative Host faculty Training parfner

Name and Surname

Position

Date

Signature

Stamp

Mentors Host university Training partner

Name and Surname

Position

Date

Signature
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Trainee

Name and Surname

Study Program

Date

Signature
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Academic year ............... Lo

TRANSCRIPT OF RECORDS

Anexa 10
PO 05- SRIAE - F10

Name and Surname of the Student:

Gender: M/F

Date of BIth: oove e

Matriculation date: ..ot s Matriculation number: ..o i

Sending InStEULEON: ...ttt e e e

Sending Faculty/Departiment: ... .....o.veeiiiriereree e et e

Receiving InStitUlion: ....ooveveiiiiiiiiiii

Receiving Faculty/Department: ... e e s e e

Start and end dates of the study period: from [day/month/yvear] till [day/month/year].

Component | Component title (as Was the Receiving ECTS Number of
code indicated in the component institution grade ECTS
(if any) course catalogue) at | successfully grade credits
the receiving completed by the
institution student? [Yes/No]
Total:

Dean’s name and signature

Stamp of the faculty
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TRAINEESHIP CERTIFICATE

Academic year ...... Y TR

Name of the trainee:

Name of the receiving organisation/enterprise:

Name of the organisation/enterprise where the traineeship took place:

Sector of the receiving organisation/enterprise:

Address of the receiving organisation/enterprise [street, city, country, phone, e-mail address], website:

Start' and end? of the traineeship:

from [day/month/year] .o till [day/month/year] ...

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (learning outcomes

First day the trainee has been present at the enterprise 10 carry out his/her trainceship.
? The end of the traineeship pericd is the fast day the trainee has been present at the receiving enterprise to carry out his/her traineeship.
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achieved):

Evaluation of the trainee?:
To what extend has the trainee fulfilled the obligations of the traineeship ?

not at all excellent
1 2 3 4 5

¢ language skills:

*  Technical skills :

« Organizational skills and ability to work as part of a team :
¢« ICT skills :

a) Attitude towards work

+ Decision - making skills:
+ Initiative :

» Responsibility:

+ Involvement :

s Speed of work :

¢ Planning :
b) Sccial skills

« Contact with staff members :

+ Contact with external people :

+ Adaptation to organizational rules :

+ Capacity to integrate with organization and foreign cultures :

c) Personal qualities

e Flexibility :
¢ Creativity :
e Criticism towards own work :
+ Willingness to revise own work or attitude :
+ Handling work pressure :
Overall evaluation of the trainee’s activity:

poor excellent
12 3 4 5

' According to the agreed assessment criteria, such as: academic skills/expertise, analytical skills, initiative, adaptability, communication
skills, teamwork skills, decision-making skills, ICT skills, innovative and creative skills, strategic-organisational skills, foreign language
skills, ...
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0 O O R o B

Responsible person at the receiving organisation/enterprise (Mentor);
Name

Signature Stamp

Date:

Dean’s signature

Name
Signature Stamp

Date:

" Nationality: country to which the person belongs administratively and that issues the ID card and/or passport.

i Study cycle: Short cycle (EQF level 5/ Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

" Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/fisced-f en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
awarded to the student by the Sending Institution.

" Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter
for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries,
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¥ Contact person: person who provides a link for administrative information and who, depending on the structure of the
higher education institution, may be the departmental coordinator or works at the international relations office or
equivalent body within the institution.

" An “educational component” is a self-contained and formal structured learning experience that features learning
outcomes, credits and forms of assessment. Examples of educational components are: a course, module, seminar, laboratory
work, practical work, preparation/research for a thesis, mobility window or free electives.

"' Course catalogue: detailed, user-friendly and up-to-date informaticn on the institution’s learning environment that should
be available to students before the mability period and throughout their studies to enable them to make the right choices
and use their time most efficiently. The information concerns, for example, the qualifications offered, the learning, teaching
and assessment procedures, the level of programmes, the individual educational compenents and the learning resources.
The Course Catalogue should include the names of people to contact, with information about how, when and where to
contact them.

" ECTS credits {or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in
Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of
the equivalent system that is used, and a web link to an explanation to the system should be added.
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Leve! of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eufen/resources/eurcpean-language-levels-cefr

* Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agreement, to
exceptionally amend it when it is needed, as well as to guarantee full recognition of such programme on behalf of the
responsible academic body. The name and email of the Responsible person must be filled in only in case it differs from that
of the Contact person mentioned at the top of the document.

. Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in
case it differs from that of the Contact person mentioned at the top of the document.
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Reasons for exceptional changes to study programme abroad {choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educatioral component is not available at the 5. Substituting a deleted component
Receiving Institution

2. Component is in a different language than previously specified in the 6. Extending the mobility period
course catalogue

3. Timetable conflict 7. Other (please specify}

4. Other (please specify)

I Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

™ study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent
second cycle {(EQF level 7} / Doctorate or equivalent third cycle {EQF level 8).

* Field of education: The ISCED-F 2013 search tool available at htip://fec.europa.eufeducation/tools/isced-
f en.htm should be used to find the ISCED 2013 detailed field of education and training that is closest to the
subject of the degree to be awarded to the trainee by the sending institution,

“ Erasmus code: a unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions

located in Programme Countries.
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Contact person at the sending institution: a person who provides a link for administrative information and
who, depending on the structure of the higher education institution, may be the departmental coordinator or will
work at the international relations office or equivalent body within the institution.

¥ Contact person at the Recelving Organisation: a person who can provide administrative information within
the framework of Erasmus+ traineeships.
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Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life
and experience relative to the enterprise {culture of the enterprise, informal codes and conducts, etc.). Normally,
the mentor should be a different person than the supervisor.

™ Level of language competence: a description of the European Language Levels (CEFR} is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

xxi

There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships {not obligatory for the degree);

3. Traineeships for recent graduates,

*TECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for institutions
located in Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by

the name of the equivalent system that is used and a weblink to an explanation to the system should be added.
*!' Responsible person at the sending institution: this person is responsible for signing the Learning Agreement,
amending it if needed and recognising the credits and associated learning outcomes on behalf of the responsible
academic body as set out in the Learning Agreement. The name and email of the Responsible person must be

filled in only in case it differs from that of the Contact person mentioned at the top of the document.
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Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement,
amending it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The
name and email of the Supervisor must be filled in only in case it differs from that of the Contact person
mentioned at the top of the document.



