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1. SCOPUL PROCEDURII

Procedura stabileste modul in care se realizeaza organizarea si derularea mobilitatilor de predare si formare
efectuate de personalul incoming, in Universitatea ,,Stefan cel Mare” din Suceava, in cadrul programului
Erasmus+, actiunea KA1 - proiecte de mobilitate cu tari partenere.

2. DOMENIUL DE APLICARE

Procedura este utilizata de catre personalul facultatilor si serviciilor Universitatii ,,Stefan cel Mare” Suceava
efectuate de personalul incoming, in Universitatea ,,Stefan cel Mare” din Suceava, in cadrul programului
Erasmus+ , actiunea KA1 - proiecte de mobilitate cu tari partenere.

3. DOCUMENTE DE REFERINTA

3.1 Ghidul Programului Erasmus+;

3.2 Carta Universitara Erasmus+;

33 Contractul Erasmus+ incheiat intre USV si ANPCDEFP;

34 Acordurile bilaterale Erasmus+ incheiate Intre USV si universitati din tari partenere ;

4. DEFINITII SI ABREVIERI
4.1. Termeni si definitii

4.1.1. Mobilitatea Erasmus+ de predare (STA - Staff Teaching Asignment) — perioada de timp de minim
5 zile, maxim 2 luni, excluzand timpul de calatorie, petrecutd de catre un cadru didactic de la una din
institutiile partenere, In scop de predare a minim 8 ore, in cadrul programului Erasmus+, in baza unui
acord interinstitutional;

4.1.2. Mobilitate Erasmus+ de formare (STT - Staff Training Mobility) — perioada de timp de minim 5
zile, maxim 2 luni, excluzand timpul de calatorie, petrecutd de citre un membru al personalului uneia
dintre institutiile partenere, in scop de formare, in cadrul programului Erasmus+, in baza unui acord
interinstitutional;

4.1.3. Acord de predare (Teaching Mobility Agreement) — document incheiat Tnaintea perioadei de
mobilitate, intre un cadru didactic dintr-o institutie partenera, USV si institutia partenera, care cuprinde
obiectivele mobilitatii, cursurile predate si rezultatele asteptate;

4.1.4. Acord de formare ( Training Mobility Agreement) - document incheiat Tnaintea perioadei de
mobilitate intre un membru al personalului dintr-o institutie partenera, USV si institutia partenera, care
cuprinde obiectivele mobilitatii, activitatile desfasurate si rezultatele asteptate;

4.1.5. Atestatul de perioada (Certificate of attendance) — document in care se mentioneaza perioada in
care s-a derulat mobilitatea de predare sau formare.

4.2. Abrevieri

ANPCDEFP - Agentia

UE - Uniunea Europeana

usv - Universitatea Stefan cel Mare

SRIAE - Serviciul de Relatii Internationale si Afaceri Europene
CA - Consiliul de Administratie

S.  CONTINUT

5.1. Pregitirea mobilitatii

5.1.1 1In urma publicirii, de citre ANPCDEFP, a rezultatelor privind finantarea mobilititilor cu tarile
partenere, secretariatul SRIAE informeaza fiecare universitate partenera despre numarul si tipul de
mobilitdti pentru care s-a primit finantare;
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5.1.2

5.13
5.14

5.1.5

5.1.6

5.1.7

5.1.8

5.1.9

5.1.10

5.1.11

Secretariatul SRIAE solicita universitdtilor partenere sd disemineze oferta de mobilitati Erasmus+, in
randul personalului didactic si nedidactic si sd organizeze concursurile de selectie conform principiilor
Chartei Erasmus+;

Dupa ce primeste de la universitatea de origine lista cu persoanele selectate si copiile scanate ale
dosarelor, secretariatul SRIAE trimite acestora si/sau institutiei partenere, prin e-mail, informatii cu
privire la conditiile de desfasurare a mobilitatii, documentele care trebuie completate si datele de
contact ale coordonatorului departamental Erasmus+;

Coordonatorul departamental Erasmus+ oferd sprijin cadrului didactic/nedidactic in completarea
contractul de predare sau formare (Teaching/ Training Mobility Agreement) si se asigurd ca acesta
este corect;

In momentul in care Secretariatului SRIAE primeste, prin email, acordul de formare sau predare,
acesta il trimite spre verificare coordonatorului departamental Erasmus+ si In urma avizului favorabil
al acestuia, Secretariatul SRIAE trimite acordul de formare/predare Decanului facultitii gazda, spre
semnare;

Dupa semnarea acordului de formare /predare de catre Decan, Secretariatul SRIAE va trimite, prin
email, copia scanatd a acestui document catre cadrul didactic/nedidactic incoming si/sau institutiei
partenere;

Daca este cazul, Secretariatul SRIAE intocmeste invitatia, pe care o trimite prin email, sau daca este
necesar prin postd, cadrului didactic/nedidactic incoming;

Secretariatul SRIAE si coordonatorul Erasmus+ de la facultatea gazdd rdspund la intrebdrile
personalului incoming, in perioada premergatoare stagiului, ori de céte ori este nevoie;

In cazul in care personalul incoming soliciti cazare in campusul USV, Secretariatul SRIAE intocmeste
un referat de cazare, pe care il trimite catre Serviciul Social;

USV nu are nicio obligatie in ceea ce priveste asigurarea de sandtate a personalului incoming. Persoana
in cauza sau universitatea de origine trebuie sd incheie si sa suporte costul asigurarilor de sanétate.

5.2. Derularea mobilitatii

5.2.1

522

523

524

5.25

5.2.6

La sosirea in USV, personalul incoming se prezintd la SRIAE, cu urmétoarele documente:

a) Documentele de transport (bilete, bonuri de benzina, etc. din tara de origine in Romania) —

original;

Secretariatul SRIAE elibereaza cadrului didactic/nedidactic incoming o adeverintd care certificd
scopul si perioada pentru care este prezent in USV. Cu aceastd adeverinta cadrul didactic/nedidactic
incoming va merge la Banca si va deschide un cont in EURO;
SRIAE intocmeste contractul financiar in doud exemplare formular PO14-SRIAE-FO1 (limba engleza
sau romand, in functie de nationalitatea participantilor), in prima zi de mobilitate;
Contractul financiar se semneaza de catre cadrul didactic/nedidactic incoming, pe de o parte, si de
cealaltd parte, de catre Rector, Decan, Directorul Economic, Coordonatorul institutional Erasmus+ si
Consilierul juridic;
Contractul financiar cuprinde urmatoarele anexe:

a) Teaching/ Training Mobility Agreement;

b) Conditii generale;

c) Atestatul de perioada (Certificate of attendance STA/STT) PO-14-SRIAE-F03/PO-14-SRIAE-

F04

In termen de 30 de zile de la semnarea contractului de citre ambele parti, dar nu mai tarziu de data
finalizarii mobilitatii, secretariatul SRIAE si Directia Economica vor intocmi documentele de plata,
in vederea transferului integral al grantului Erasmus+, n contul bancar al beneficiarului, cu conditia
ca USV sa fi primit fondurile de la ANPCDEFP;

3/19



\'l Universitatea
Stefan cel Mare

Organizarea si derularea mobilitatilor de personal incoming, in cadrul Programului Erasmus+, USU  suceava
mobilitati cu tari partenere

5.2.7

5.2.8

5.2.9

5.2.10

5.2.11

5.2.12

5.2.13

5.2.14

Coordonatorul Erasmus + al facultatii gazda are obligatia de a se Tntalni cu cadrul didactic/nedidactic
incoming si de a-1 ajuta sd se familiarizeze cu mediul academic sucevean (orarul cursurilor, datele de
contact ale profesorilor, sélile de curs, programul activitatilor etc.);
Secretariatul SRIAE intocmeste certificatul de perioada (certificate of attendance), in doud exemplare.
Documentul este semnat de catre Coordonatorul institutional Erasmus+;
in ultima zi de mobilitate, cadrul didactic/nedidactic incoming se prezinta la secretariatul SRIAE, unde
i se Inmaneaza certificatul de prezenta (certificate of attendance), 1n original, si un exemplar original
al contractului financiar, semnat;
Situatiile in care cadrul didactic/nedidactic incoming nu si-a indeplinit obligatiile din contract, din alte
motive decét cele care tin de forta majord, sunt supune analizei si aprobarii CA de cétre Coordonatorul
institutional Erasmus+, cu avizul facultatii/serviciilor gazdd. Daca este cazul, SRIAE si Directia
Economica Intocmesc documentele de recuperare partiald sau totald a grantului Erasmus+;
Cazurile de fortd majora sunt supune analizei si aprobarii CA de cétre Coordonatorului institutional
Erasmus+, cu avizul facultatii/serviciilor gazda;
SRIAE intocmeste o adresd oficiald, semnata de catre Coordonatorul Institutional Erasmus+, prin care
ingstiinteaza universitatea de origine a cadrului didactic/nedidactic incoming, in cazul in care apare una
din situatiile mentionate la art. 5.2.12 sau 5.2.13;
In termen de 30 zile de la primirea chestionarului online UE, cadrul didactic/nedidactic incoming are
obligatia de a completa si transmite acest chestionar. USV poate solicita participantilor incoming care
nu completeazd si transmit chestionarul online UE rambursarea partiald sau totald a grantului
Erasmus+;
Secretariatul SRIAE arhiveazd la dosarul cadrului didactic/nedidactic incoming urmaitoarele
documente:

a) Contractul financiar — original;

b) Acordul de predare/formare (Teaching/Training Mobility Agrement) ) — copie;

c) Atestatul de prezenta (Certificate of attendance) — original;

d) Biletele de transport ( bilete, bonuri de benzina, etc. din tara de origine in Romania) — copie;

6. RESPONSABILITATI

6.1.

6.2.

Cadrul didactic/nedidactic incoming are urmatoarele responsabilitéti si competente:

a) Completeazd si trimite, prin e-mail, contractului de predare sau formare (Teaching/Training
Mobility Agreement);

b) se prezintd la SRIAE cu documentele mentionate la art. 5.2.1;

¢) semneaza contractul financiar;

d) deschide un cont 1n euro;

e) desfasoard activitatile conform contractului de predare sau formare (Teaching/Training
Mobility Agreement);

f) la finalul mobilitdtii, se prezintd la SRIAE pentru a lua documentele mentionate la art. 5.2.12;

g) completeaza chestionarul online UE;

h) returneaza integral sau partial grantul Erasmus+, in cazul 1n care nu si-a indeplinit obligatiile
prevazute in contract, din alte motive decit cele care tin de forta majora.

Secretariatul SRIAE are urmatoarele responsabilitati si competente:

a) informeaza fiecare universitate partenerd despre numarul si tipul de mobilitati pentru care s-a
primit finantare;

b) trimite participantilor si/sau institutiei partenere, prin e-mail, informatii cu privire la conditiile
de desfasurare a mobilitatii si documentele care trebuie completate;

¢) trimite coordonatorului departamental Erasmus+, spre verificare, contractul de predare sau
formare (Teaching/Training Mobility Agreement) si mai apoi decanului facultdtii pentru
semnare;

d) trimite, prin email, copia semnata a acordului formare sau predare cadrului didactic/nedidactic
incoming;
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e) daca este cazul, Intocmeste invitatia, pe care o trimite prin email, sau daca este necesar prin
posta, cadrului didactic/nedidactic incoming;

f) raspunde la Intrebarile personalului incoming, n perioada premergatoare stagiului, ori de cate
ori este nevoie;

g) daca este cazul, intocmeste un referat de cazare, pe care il trimite catre Serviciul Social;

h) ntocmeste adeverinta pentru banca;

i) Intocmeste contractul financiar;

j) trimite contractul financiar spre semnare;

k) ntocmeste documentele de plata in vederea transferarii grantului Erasmus+;

1) 1intocmeste Atestatul de prezenta (Certificate of attendance);

m) la finalul mobilitatii inméneaza participantilor documentele prevazute la art. 5.2.11;

n) daca este cazul, intocmeste documentele de recuperare partiald sau totald a grantului Erasmus+;

0) intocmeste o adresd oficiald prin care Instiinteazd universitatea de origine a cadrului
didactic/nedidactic incoming, in cazul in care apare una din situatiile mentionate la art. 5.2.12
sau 5.2.13;

p) arhiveazd documentele prevazute la art. 5.2.16.

6.3.  Coordonatorul Erasmus+ de la facultatea gazda are urmatoarele responsabilitdti si competente:

a) oferd sprijin cadrului didactic/nedidactic in completarea Contractul de predare sau formare
(Teaching/ Training Mobility Agreement);

b) verificd Contractul de predare sau formare (Teaching/ Training Mobility Agreement) trimis de cétre
cadrul didactic/nedidactic incoming si se asigurd ca acesta este corect;

c¢) raspunde la Intrebarile personalului incoming, in perioada premergétoare stagiului, ori de cite ori
este nevoie;

d) acorda asistenta cadrului didactic/nedidactic incoming pentru a-1 ajuta sa se familiarizeze cu mediul
academic sucevean (orarul cursurilor, datele de contact ale profesorilor, salile de curs, programul
activitatilor etc.);

6.4. Decanul facultatii are urmatoarele responsabilitati si competente:

a) semneaza Contractul de predare sau formare (Teaching/Training Mobility Agreement);

b) semneaza contractele financiare incheiate intre USV si personalul incoming;

¢) avizeaza cazurile de fortd majora si de neindeplinire a sarcinilor;

6.5. Coordonatorul institutional Erasmus+ are urmatoarele responsabilitati si competente:

a) supune cazurile de fortd majora Consiliului de Administratie;

b) semneaza contractele financiare incheiate intre USV si personalul incoming;

c) semneaza atestatele de perioada;

6.6. Consiliul de Administratie are urmatoarele responsabilitdti i competente:

a) aproba cazurile de fortd majora si sumele care trebuie rambursate;

b) analizeaza si aproba deciziile pentru cazurile in care cadrul didactic/nedidactic incoming nu si-a
indeplinit obligatiile din contract, din alte motive decét cele care tin de forta majora, pentru
recuperarea partiala sau totald a grantului Erasmus+;

6.7. Directia Economicd are urméatoarele responsabilitati si competente:
a) intocmeste documentele de plata a grantului Erasmus+;
b) semneaza contractele financiare incheiate intre USV si personalul incoming;

7. DISPOZITII FINALE

7.1.  Prezenta procedura intrd in vigoare din momentul aprobarii Tn Consiliul de Administratie USV;
7.2.  Verificarea modului 1n care se aplicd prezenta procedura se realizeazd de catre Comisia de Asigurare
a Calitatii.

8. ANEXE
Lista anexelor care insotesc aceastd procedura este redatd dupd cum urmeaza:
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Anexa 1
Anexa 2
Anexa 3
Anexa 4
Anexa 5

Denumire

Contract financiar (Grant agreement)

Acord de predare (Teaching Mobility Agreement)
Acord de formare (Training Mobility Agreement
Atestatul de predare (certificate of attendance STA)
Atestatul de formare (certificate of attendance STT)
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- Erasmus+

GRANT AGREEMENT FOR ERASMUS+ STAFF MOBILITY FOR TEACHING/TRAINING
between PROGRAMME and PARTNER COUNTRIES

Anexa 1
PO - SRIAE-14-F01

Stefan cel Mare University of Suceava (ROSUCEAVAUO01), located in Suceava, 720229, str. Universitatii,
nr. 13, judetul Suceava, Phone. 0230/520081, fax. 0230 — 520316, e-mail: relint@usv.ro, called hereafter "the
institution", represented for the purposes of signature of this agreement by prof.univ.dr.ing. Valentin POPA,
Rector of the university

of the one part,
and

\Y EAY F T A\Y K

Seniority in the poSition: s..eeeeeeierearensaes
Nationality: ceeeeeereereerenrenrensennes
AdAress: ceeveeiecneiecieierieceiecenaens
Department/unit: «oeveeeeereereeeeecencnnns
Phone: c.ccvvnvenecnnnnnnnnen.
E-mail: ccoovvniininnnnnnnnns
NS
Academic year: «..eeeveenieensenns
Participant with:
Financial support from Erasmus+ EU funds
A zero-grant OJ

The financial support includes:
Special needs support O
The participant receives financial support other than Erasmus+ EU funds O

Bank name: Banca Transilvania
SWIFT number: BTRLRO22
ACCOUNT/IBAN NUMDET: wuveueeeereneseeseecnecsrnsssesseesssessessasses

Called hereafter “the participant”, of the other part,
Have agreed the Special Conditions and Annexes below which form an integral part of this

agreement ("the agreement"):

Annex | Staff Mobility Agreement for Teaching/Training
Annex 11 General Conditions
Annex 111 Certificate of Attendance
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The terms set out in the Special Conditions shall take precedence over those set out in the annexes.
[t is not compulsory to circulate papers with original signatures for Annex I of this document: scanned copies of signatures and electronic
signatures may be accepted, depending on the national legislation.]

SPECIAL CONDITIONS

ARTICLE 1 — SUBJECT MATTER OF THE AGREEMENT

1.1 The institution shall provide support to the participant for undertaking a mobility activity for
teaching/training under the Erasmus+ Programme.

1.2 The participant accepts the financial support or the provision of services as specified in article 3 and
undertakes to carry out the mobility activity for teaching/training as described in Annex L.

1.3. Amendments to the agreement shall be requested and agreed by both parties through a formal
notification by letter or by electronic message.

ARTICLE 2 — ENTRY INTO FORCE AND DURATION OF MOBILITY

2.1 The agreement shall enter into force on the date when the last of the two parties signs.

2.2 The mobility period shall Start On «e.eeeeeveenrennss andend on c..eeeevienninnn. The start date of the mobility
period shall be the first day that the participant needs to be present at the receiving institution and the
end date shall be the last day the participant needs to be present at the receiving institution.

One day for travel before the first day of the activity abroad and one day for travel following the
last day of the activity abroad shall be added to the duration of the mobility period and included
in the calculation for individual support.

2.3 The participant shall receive financial support from Erasmus+ EU funds for .....ccceeueenen. of activity and
........................ for travel.

2.4 The total duration of the mobility period shall not exceed 2 months, with a minimum of 5 days per
mobility activity. A minimum of 8 hours of teaching per week has to be respected. For a mobility period
exceeding a full week, the minimum number of teaching hours per extra day is calculated as: 8 hours
divided by 5, multiplied by the number of extra days. The participant shall teach a total of 8 hours in 5
days.

2.5 The participant may submit any request concerning the extension of the mobility period within the limit
set out in article 2.4. If the institution agrees to extend the duration of the originally planned mobility
period, the agreement shall be amended accordingly.

2.6 The Certificate of Attendance shall provide the effective start and end dates of the mobility period.

ARTICLE 3 — FINANCIAL SUPPORT

3.1. The participant shall receive a total grant of .....cccevevnnnnnn. EUR: ................. EUR corresponding to
individual support and ............. EUR corresponding to travel. The amount of individual support is
................ EUR per day up to the 14" day of activity.

3.2 The reimbursement of costs incurred in connection with special needs, when applicable, shall be based
on the supporting documents provided by the participant.

3.3 The financial support may not be used to cover costs already funded by EU funds.

3.4 Notwithstanding Article 3.3, the financial support is compatible with any other source of funding.

3.5 The financial support or part of it shall be recovered if the participant does not carry out the mobility
activity in compliance with the terms of the agreement. However, reimbursement shall not be requested
when the participant has been prevented from completing his/her mobility activities as described in
Annex I due to force majeure. Such cases shall be reported by the institution and accepted by the
National Agency.

ARTICLE 4 - PAYMENT ARRANGEMENTS
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4.1

4.2

Within 30 calendar days following the signature of the agreement by both parties a pre-financing
payment shall be made to the participant representing 100% of the financial support from Erasmus+ EU
funds specified in Article 3.

The participant must provide proof of the actual dates of start and end of the mobility period, based on
a certificate of attendance provided by the receiving organisation.

ARTICLE 5 — EU SURVEY

5.1

5.2

The participant shall complete and submit the online EU Survey after the mobility abroad within 30
calendar days upon receipt of the invitation to complete it.

Participants who fail to complete and submit the online EU Survey may be required to partially or fully
reimburse the financial support received.

ARTICLE 6 — INSURANCE

6.1
6.2

The participant commits to have adequate insurance coverage, valid during the entire mobility period.
Insurance coverage is mandatory. Basic coverage might be provided by the national health insurance of
the participant. However, the coverage may not be sufficient, especially in case of repatriation and
specific medical intervention. In that case, a complementary private insurance might be useful. It is the
responsibility of the sending institution of the student to ensure that the participant is aware of health
insurance issues.

By signing this agreement, the participant confirms the fact that he/she was informed by the Institution
regarding the compulsory of having an adequate insurance coverage.

ARTICLE 7 — ADDITIONAL CONDITIONS

7.1

7.2

7.3.

The institution, together with the participant, will agree on a teaching/training program, defined in the
Teaching/Training Mobility Agreement for Erasmus+ mobility for studies, Annex I, before the
arrival of the participant in the institution.

At the end of the mobility, the institution must supply the participant with a Certificate of Attendance
(Annexe IV), confirming the period of the mobility and the fact that the teaching agreement was
complied.

If, for reasons imputable to the participant, he/she has not fulfilled the obligations stipulated in this
agreement, the participant commits to return the part of the grant requested by the institution, within 30
days from the receiving of the written notification, in the currency in which the payment was initially
made. The refund will be made in the USV bank account from which the initial payment was made.

ARTICLE 8 - COMMUNICATION BETWEEN THE INSTITUTION AND THE PARTICIPANT

8.1.

8.2.

8.3.

Any communication regarding the present agreement or aspects of its implementation will be made in
writing (on paper or by email).

The email communication will be backed by a signed original version, on paper and send to the recipient
without unjustified delays.

Official notifications will be made through certified letters with acknowledgement.

The participant can contact the institution, through the Erasmus+ Office:

Address: Building E, ground floor, room 013, Str. Universitatii, no.13, 720229, Suceava
Phone/fax: 0230-520316

Email: relint @usv.ro
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ARTICLE 9 — LAW APPLICABLE AND COMPETENT COURT

9.1 The Agreement is governed by civil law. Grant use is subject to the terms of the current Agreement, the
governing EU rules and, additionally, the Romanian legislation.

9.2 The competent court determined in accordance with the applicable national law shall have sole
jurisdiction to hear any dispute between the institution and the participant concerning the interpretation,
application or validity of this Agreement, if such dispute cannot be settled amicably.

ARTICLE 10 - PROTECTION AND PROCESSING OF PERSONAL DATA

10.1. The parties to this contract understand that personal data that are revealed from the conclusion and
execution of this contract may only be processed for the purpose of carrying out the object of the contract
and for purposes of archiving, in accordance with the U.E. 679/2016 on the protection of individuals with
regard to the processing of personal data and on the free movement of such data.

ARTICLE 11 - FINAL SPECIFICATIONS

11.1 The present Agreement relies on the provisions of the Agreement signed between the Institution and the
A.N.P.C.D.E.F.P., responsible in Romania for managing the grants allocated for the Erasmus+ Program.

11.2 Any amendment to the present Agreement or to one of its annexes must be made in the form of an
addendum, signed by both parties.

11.3. Major force, as it is defined by the law and ascertained by a competent authority, exonerates the part
who invokes it, according to the law. The part who invokes it is obliged to announce the other part in
maximum 10 days from the occurrence of the event.

11.4. The present Agreement was signed in duplicate, one original for each part. The two originals are
identical.

For the institution For the participant
RECTOR,

DECAN,

DIRECTOR EC. SI RESURSE UMANE

COORDONATOR INSTITUTIONAL ERASMUS,

OFICIU JURIDIC,
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GENERAL CONDITIONS
Article 1: Liability

Each party of this agreement shall exonerate the other from any civil liability for damages suffered by him
or his staff as a result of performance of this agreement, provided such damages are not the result of serious
and deliberate misconduct on the part of the other party or his staff.

The National Agency of Romania, the European Commission or their staff shall not be held liable in the
event of a claim under the agreement relating to any damage caused during the execution of the mobility
period. Consequently, the National Agency of Romania or the European Commission shall not entertain any
request for indemnity of reimbursement accompanying such claim.

Article 2: Termination of the agreement

In the event of failure by the participant to perform any of the obligations arising from the agreement, and
regardless of the consequences provided for under the applicable law, the institution is legally entitled to
terminate or cancel the agreement without any further legal formality where no action is taken by the
participant within one month of receiving notification by registered letter.

If the participant terminates the agreement before its agreement ends or if he/she fails to follow the
agreement in accordance with the rules, he/she shall have to refund the amount of the grant already paid
except if agreed differently with the institution.

In case of termination by the participant due to "force majeure", i.e. an unforeseeable exceptional situation
or event beyond the participant's control and not attributable to error or negligence on his/her part, the
participant shall be entitled to receive the amount of the grant corresponding to the actual duration of the
mobility period as defined in article 2.2. Any remaining funds shall have to be refunded except if agreed
differently with the institution.

Article 3: Data Protection

All personal data contained in the agreement shall be processed in accordance with Regulation (EC) No
45/2001 of the European Parliament and of the Council on the protection of individuals with regard to the
processing of personal data by the EU institutions and bodies and on the free movement of such data. Such
data shall be processed solely in connection with the implementation and follow-up of the agreement by the
sending institution, the National Agency and the European Commission, without prejudice to the possibility
of passing the data to the bodies responsible for inspection and audit in accordance with EU legislation
(Court of Auditors or European Antifraud Office (OLAF)).

The participant may, on written request, gain access to his personal data and correct any information that is
inaccurate or incomplete. He/she should address any questions regarding the processing of his/her personal
data to the sending institution and/or the National Agency. The participant may lodge a complaint against
the processing of his personal data with the [national supervising body for data protection] with regard to the
use of these data by the sending institution, the National Agency, or to the European Data Protection
Supervisor with regard to the use of the data by the European Commission.

Article 4: Checks and Audits

The parties of the agreement undertake to provide any detailed information requested by the European
Commission, the National Agency of Romania or by any other outside body authorised by the European
Commission or the National Agency of Romania to check that the mobility period and the provisions of the
agreement are being properly implemented.
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Anexa 2
m Erasmus+ PO - SRIAE-04 -F03

Higher Education:
Mobility Agreement form
Participant’s name

Mobility Agreement
Staff Mobility For Teaching'

Planned period of the teaching activity: from [day/month/year] till [day/month/year]

Duration (days) — excluding travel days: .......ccceeeune.e.

The teaching staff member

Last name (s) First name (s)

Seniority! Nationality™

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution/Enterprise’V

Name

Erasmus codeY
(if applicable)

Faculty/Department

Address

Country/
Country codeV!

Contact person
name and position

Contact person
e-mail / phone

Type of enterprise:

Size of enterprise
(if applicable)

[J<250 employees
[0>250 employees

The Receiving Institution

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person
name and position

Contact person
e-mail / phone
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Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME

Main subject fieldV®: ......................

Level (select the main one): Short cycle (EQF level 5) [O; Bachelor or equivalent first cycle (EQF level 6)

[0; Master or equivalent second cycle (EQF level 7) [O; Doctoral or equivalent third cycle (EQF level 8)
O

Number of students at the receiving institution benefiting from the teaching programme: ..................
Number of teaching hours: ....................

Language of instruction: ........cccccoceivieevinecie e

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme:

Expected outcomes and impact (e.g. on the professional development of the
teaching staff member and on the competences of students at both
institutions):

II. COMMITMENT OF THE THREE PARTIES

By signing"™ this document, the teaching staff member, the sending institution/enterprise and the receiving institution confirm
that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and internationalisation strategy
and will recognise it as a component in any evaluation or assessment of the teaching staff member.
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The teaching staff member will share his/her experience, in particular its impact on his/her professional development and on the
sending higher education institution, as a source of inspiration to others.

The teaching staff member and the beneficiary institution commit to the requirements set out in the grant agreement signed
between them.

The teaching staff member and the receiving institution will communicate to the sending institution/enterprise any problems or
changes regarding the proposed mobility programme or mobility period.

The teaching staff member

Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

I'In case the mobility combines teaching and training activities, this template should be used and adjusted to fit both activity
types.

I Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of experience) or Senior
(approx. > 20 years of experience).

I Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

vV All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or within Capacity
Building projects.

V Erasmus Code: A unique identifier that every higher education institution that has been awarded with the Erasmus Charter for
Higher Education receives. It is only applicable to higher education institutions located in Programme Countries.

VI Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

VIl The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f en.htm) should be used to find the
ISCED 2013 detailed field of education and training.

VII Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic signatures may be
accepted, depending on the national legislation of the country of the sending institution (in the case of mobility with Partner
Countries: the national legislation of the Programme Country). Certificates of attendance can be provided electronically or
through any other means accessible to the staff member and the sending institution.
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- Erasmus+ ANEXA 3

PO - SRIAE-04 -F0O4
Mobility Agreement
Staff Mobility For Training!

Planned period of the training activity: from [day/month/year] till [day/month/year]
Duration (days) - excluding travel days: .......cccccoeuees

The Staff Member

Last name (s) First name (s)

Seniority" Nationality™

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution

Name Faculty/Department

Erasmus codelV
(if applicable)

Address Country/
Country codeY

Contact person Contact person

name and position e-mail / phone

The Receiving Institution / EnterpriseV!

Name

Erasmus code Faculty/Department
(if applicable)

Address Country/
Country code
Contact person, Contact person
name and position e-mail / phone
Type of enterprise: Size of enterprise <250 employees

(if applicable) 0>250 employees

For guidelines, please look at the end notes on page 3.
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Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME
Language of training: ...

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out:

Expected outcomes and impact (e.g. on the professional development of
the staff member and on both institutions):
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II. COMMITMENT OF THE THREE PARTIES
By signing'! this document, the staff member, the sending institution and the receiving institution/enterprise confirm that they
approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and internationalisation strategy
and will recognise it as a component in any evaluation or assessment of the staff member.

The staff member will share his/her experience, in particular its impact on his/her professional development and on the sending
higher education institution, as a source of inspiration to others.

The staff member and the beneficiary institution commit to the requirements set out in the grant agreement signed between
them.

The staff member and the receiving institution/enterprise will communicate to the sending institution any problems or changes
regarding the proposed mobility programme or mobility period.

The staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution
Name of the responsible person:

Signature: Date:

I'In case the mobility combines teaching and training activities, the mobility agreement for teaching template should be used
and adjusted to fit both activity types.

I Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of experience) or Senior
(approx. > 20 years of experience).

I' Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

V' Erasmus Code: A unique identifier that every higher education institution that has been awarded with the Erasmus Charter for
Higher Education receives.. It is only applicable to higher education institutions located in Programme Countries.

V' Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

VIAll refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or within Capacity Building
projects.

VI Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic signatures may be
accepted, depending on the national legislation of the country of the sending institution (in the case of mobility with Partner
Countries: the national legislation of the Programme Country). Certificates of attendance can be provided electronically or
through any other means accessible to the staff member and the sending institution.
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- Erasmus+ ANEXA 4

PO-SRIAE-14-F03

CERTIFICATE OF ATTENDANCE
TEACHING STAFF MOBILITY - STA

Academic year ..............

This is to certify that MrJ/MIrSdMS..cicieeieeiinieioess  covessnsons , professor at
........................................... (university, country) has undertaken teaching activities at the
Faculty of ...l of Stefan cel Mare University of Suceava, Romania, from
................... L0 teeeeeeinennrincenceneennsn, Within the framework of ERASMUS+ Programme.

The field of teaching: ..cccvevveriiiiieininnnnns (ISCED code — ...eevveeeeennnnneennns )
The topic of lectures:

C eererecececeeeiecacacntietatataeenatans H

© eererececereeierecacacneietatatacetasnsne H

Total number of teaching days: ...ccevveurennne

Total number of teaching hours: ....cccveeuvennens

Level of teaching activity: .c.ceeeeeeiernnenen.

Language of teaching: .c.coceeeennnnnnnnn.

Vice-Rector and Erasmus+ Institutional Coordinator

Signature..................... Stamp of the host institution
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- Erasmus+ ANEXA 5

PO-SRIAE-14-F04

CERTIFICATE OF ATTENDANCE
TRAINING STAFF MOBILITY - STT

Academic year ........c.eeeuue.
This is to certify that Mr./MrS./MS.  ceieeeereceeiiacesconcsstsnsonsonscnnes ,
........................ (position within home instutution) at
............................................... (university,country) ~ has  undertaken  training  activities  at

.................................................. of Stefan cel Mare University of Suceava, Romania, from

...................... 0 tereereerinrenransenscnnnesss, Within the framework of ERASMUS+ Programme.

Total number of training days: ..ccceeeveeeenennee

Vice-Rector and Erasmus+ Institutional Coordinator

Signature..................... Stamp of the host institution
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