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1. SCOPUL PROCEDURII

Procedura stabifge modul in care se realizéanrganizareasi derularea mobilitilor de studiusi
plasament efectuate de stugiestraini in Universitatea $tefan cel Mare” din Suceava, in cadrul
programului Erasmus+, aignea KA1 — mobilidti cu tari participante la program.

2. DOMENIUL DE APLICARE

Procedura este utilizatde cGtre personalul facultilor si serviciilor Universittii , Stefan cel Mare”
Suceava care are responsaitiliin ceea ce priwte organizareai derularea mobilittilor de studiusi
plasament efectuate de stugiestraini Tn Universitatea $tefan cel Mare” din Suceava, in cadrul
programului Erasmus+, aignea KA1 - mobilisti cu tari participante la program.

3. DOCUMENTE DE REFERINTA

3.1 Ghidul Programului Erasmus+;

3.2  Carta Universitar Erasmus+;

3.3  Contractul Erasmus+ incheiat intre US\ANPCDEFP;

3.4 Acordurile bilaterale Erasmus+ incheiate intre Usshhiversitti partenere;
3.5 Regulamentul de Activitate Profesioaa Studefilor.

4. DEFINITII SI ABREVIERI
4.1. Termenisi definitii

4.1.1. Mobilitate de studiuErasmus+— perioad de studiu de minim 3 lugi maxim 12 luni petrectt

de
studeni, in cadrul programului Erasmus+, in baza unuirédalateral intre univergiti care
detin 0 EUC;

4.1.2. Mobilitate de plasamentErasmus+— perioad de pregtire practi@ de minim 2 lunisi maxim
12 luni petrecut de studet, Tn cadrul programului Erasmus+, in baza unur@dwplateral intre
universitatea de origingi 0 alti universitate care dee o EUC sau o institie dintr-o tara
participand la program;

4.1.3. Student Erasmus+ ,incoming” — student al unei universit partenere , care efectudaa
mobilitate de studiu / plasament intr-o universitgazd, in cadrul programului Erasmus+,
agiunea KA1 — proiecte de mobilitate;

4.1.4. Application form — formular de inscriere;

4.1.5. Acceptance letter— scrisoare de accept;

4.1.6. Learning agreement for studies- contract de studiu;

4.1.7. Learning agreement for traineeship— contract de practic

4.1.8. Transcript of records — foaie matrical care cuprinde rezultatele (note, credite, caliiveg
ohtinute la universitatea gazdh urma efectirii unei mobilitati de studiu;

4.1.9. Traineeship certificate — certificat de practiccare descrie modul de indeplinire a obiectivelor
stabilite Tn contractul de pracii¢Learning agreement for traineeship)tiobt in urma efectirii
unei mobiliiti de plasament;

4.1.10.Certificate of attendance— atestat de prezgn

4.2.  Abrevieri
ANPCDEFP — Agertia Naionak de Programe Comunitare Tn Domeniul Ediggi Formarii Profesionale
ECTS — Sistemul European de Credite Transferabile
EUC — Erasmus University Charter (Catiniversitaé Erasmus)
UE — Uniunea European
usv — Universitatea $tefan cel Mare” din Suceava
SRIAE — Serviciul de Reldi Internaionalesi Afaceri Europene
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5. CONTINUT
5.1. Predgitirea mobilit tii

5.1.1 Biroul Erasmus+ actualizeazpermanent pagina web a SRIAE (www.relint.usv.rehptpu a
pune la dispozia studefilor Erasmus+ incoming toate informi&e si documentele necesare;

5.1.2 Coordonatorii Erasmus+ ai facititor trimit catre Biroul Erasmus+, panla data de 1 iunie,
catalogul de cursuri (planurile de &##&mant), in limba engléz si numarul de credite ECTS
alocate fiedrei discipline. Biroul Erasmus+ actualizéaanual catalogul de cursuri, in limba
englez, pe site-ul www.relint.usv.jo

5.1.3 Biroul Erasmus+ trimite atre Serviciul Social un referat de cazare estimp#éntru studet
Erasmus+ care ; vor derula molaitin anul academic uriitor;

5.1.4 Dupa ce SRIAE primgte de la universitatea de origine lista cu sttidérasmus + incoming,
trimite, prin e-mail, acestorg institutiei partenere, infornta cu privire la formalititile de
aplicaie, catalogul de cursugi condtiile de desisurare ale mobilittii;

5.1.5 Dupa expirarea termenului limitpentru depunerea apligbor, Biroul Erasmus+ centralizeaz
lista nominad a studefilor Erasmus+ incomingi o comuni@, in scris, Serviciului Social, Tn
vederea rezeavii locurilor de cazare;

5.1.6 Biroul Erasmus+ solicit Tn scris, de la Facultatea de LitgreStiinte ale Comunirii datele
referitoare la cursul de Limba ronm@mpentru stiini (numele cadrului didactic care sue
cursul, nurdr de ore, nurdirul de credite ECTS alocat, forma de verificare)gtc

5.1.7 Biroul Erasmus+ intocngge un referat prin care soligiitntocmirea, deatre Serviciul Resurse
Umane a formelor legale pentru plata cadrului didazare va suse cursul de Limba romén
Plata se face din fondurile contractului ingtdanal Erasmus+.

Mobilitatea de studiu

5.1.8. Viitorul student Erasmus+ incoming desgate pe pagina web a SRIAE completegizrimite
electronic, pamla data de 1 august, pentru ambele semestrétaarele documente: formularul
de inscriere (Application forng) contractul de studii (Learning agreement for stayj

5.1.9. Biroul Erasmus+ trimite contractul de studii (Leiag agreement for studies) al studentului
Erasmus+ incoming coordonatorului Erasmus+ de leulfatea gazi] pentru verificare.
Contractul va fi aprobat deitte decan;

5.1.10. Biroul Erasmus+ intocrngee scrisoarea de accept (Acceptance letter) s@madeat cétre
coordonatorul instittional Erasmus+;

5.1.11. Biroul Erasmus+ trimite univerdtii de originesi studentului Erasmus+, prin e-mail sau fax,
scrisoarea de accept (Acceptance letfiecpntractul de studii (Learning agreement for stajl
aprobat;

5.1.12. Biroul Erasmus+si coordonatorul Erasmus+ de la facultatea gagtpund la intrefrile
studentului Erasmus + incoming, in perioada pre#teage stagiului, ori de cate ori este nevoie.

5.1.13.USV nu are responsabilit in ceea ce priwte asigurarea deigitate a studentului incoming.
Studentul sau universitatea de origine trebdiéngheie contractul de asiguragiesa suporte
costul asigutrilor de sinatate.

Mobilitatea de plasament

5.1.14.Viitorul student Erasmus+ incoming descade pe pagina web a SRIAE completegizrimite
electronic, pamla data de 1 august, pentru ambele semestrétaarele documente: formularul
de Tnscriere (Application forng) contractul de studii (Learning agreement for stayj
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5.1.15. Biroul Erasmus+ trimite contractul de praétiLearning agreement for traineeship) al
studentului Erasmus+ incoming coordonatorului Emasm de la facultatea gazdpentru
verificare. Contractul va fi aprobat déte decan;

5.1.16. Biroul Erasmus+ intocrge scrisoarea de accept (Acceptance letter) samadeat Gtre
coordonatorul instittilonal Erasmus+;

5.1.17. Biroul Erasmus+ trimite univerdiii de originesi studentului Erasmus+, prin e-mail sau fax,
scrisoarea de accept (Acceptance letterpontractul de practic (Learning agreement for
traineeship) aprobat;

5.1.18.Facultatea gazddesemnedz un Mentor care va superviza activitatea studentpki toai
perioada mobilitii si va completa certificatul de pracii€Traineeship certificate);

5.1.19. Biroul Erasmus+si Mentorul @spund la intrefrile studentului Erasmus + incoming, in
perioada preme#goare stagiului, ori de cate ori este nevoie;

5.1.20.In situaia Tn care stagiul de plasament al studentului lEmss+ incoming urme&zsi se
desfisoare intr-o instittie partenef, intre cele 3 jfrti implicate se va incheia o conyen
(formular PO05-SRIAE-F10). Tn acest caz, institupartener va desemna un mentor care va
superviza activitatea studentului pe #ogierioada mobilitii si va completa certificatul de
practic (Traineeship certificate);

5.1.21.USV nu are nicio oblig#e cu privire la asigdrile de $inatate sau pentru accidente la locul de
muna si pentru daune cauzate de student la locul de mubtudentul sau universitatea de
origine trebuie & incheie contractgi sa suporte costul asiginilor de ginatate si pentru
accidente la locul de muigi, eventual, pentru daune cauzate de student ld dlcmuna.

5.2. Derularea mobilitatii

5.2.1 La sosirea in USV, studentul Erasmus+ incomingreeipé la caminul in care a fost repartizat,
la Tn primire camerai semneaz contractul de cazare (document careticendrepturilesi
obligaiile acestuia pe perioada @aiz), formular PO 05- SRIAE -FO03.

Mobilitatea de studiu

5.2.2 Studentul Erasmus+ incoming se preziatBiroul Erasmus+, in termen de 3 zile de larsasia

USV, cu urnitoarele documente:
a) cartea de identitate sauspportul;
b) cardul european dérsitate / asigurarea mediaal

5.2.3 Daa studentul Erasmus+ incoming dgtee $i urmeze cursul de Limba ronm@worganizat de
Facultatea de Litergi Stiinte ale Comunirii, completeaz si depune la Biroul Erasmus+ o
cerere, formular PO 05- SRIAE -FO07;

5.2.4 Biroul Erasmus+ inainte&zin scris, lista studeifor care au solicitat cursul de Limba ronian
catre cadrul didactic desemnat d&re Facultatea de Literg Stiinte ale Comuniarii, PO 05-
SRIAE -F08;

5.2.5 La sfagitul mobilitatii, dupa evaluare, studentul va primi un certificat de @tieg lingvistica,
eliberat de Facultatea de LiteyieStiinte ale Comunidrii;

5.2.6 Studentul Erasmus+ incoming se prezilet secretariatul facutii la care va fi inmatriculat, in
termen de 3 zile de la sosirea la USV, cudtaarele documente:

a) cartea de identitate sauspportul ;
b) 3 fotografii tip pgaport;

5.2.7 Coordonatorul Erasmus + al facitit gazdi are obligéia de a se intélni, la Tnceputul molaiit,
cu studentul Erasmusst de a 1l ajuta & se familiarizeze cu mediul academic sucevean (brar
cursurilor, numelgi datele de contact ale profesorilailile de curs etc.);
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5.2.8 Biroul Erasmus+ TnaintedRectoratului USV, lista studglor Erasmus+ incoming in vederea
emiterii Ordinului Rectorului de Tnmatriculare teompia a acestora, mé@onand la fiecare
numele universitii de origine, perioada stagiului la USVfacultatea la care va fi inmatriculat;

5.2.9 Serviciul Rectorat intocngee Ordinul Rectorului de Tnmatriculare tempéra studentului
incomingsi il distribuie, astfel:

a) Rectorat — original,
b) Secretariatele facudlilor implicate, Biroul Erasmus+, — in copie.

5.2.10 Secretariatul facudtii la care este inmatriculat studentul Erasmus#nmag elibereaz acestuia
urmatoarele documente:

a) carnet de student;
b) legitimaia de student pentru reducere/gratuitate la tratispo

5.2.11 Modificarile contractului de studii (Learning agreementduardies) se vor face déte student,
in termen de cel mult 1 lénde la inceperea mobidtti, dupa ce studentul s-a consultat cu
coordonatorul Erasmus+ al facitit gazd ;

5.2.12 Documentul cu modifirile contractului de studii (Learning agreement $tuwdies) este apoi
preluat de #&tre Biroul Erasmus+, care 1l trimite, prin emaiktre universitatea de origine.
Aceasta din urmaprold documentuki 1l trimite Tnapoi, prin email;

5.2.13 In cazul in care universitatea de origine nu estaabrd cu modifirile facute, se reia procesul
prezentat la 5.2.1d 5.2.14;

5.2.14 Biroul Erasmus+ trimite documentul cu modifide contractului de studii (Learning agreement
for studies) aprobat deitce universitatea de origineitoe decanul facuitii gazdh pentru a fi
semnat;

5.2.15 Biroul Erasmus+ ia legura cu Serviciul pentru Imigri al Judeului Suceavsi 1i sprijina pe
studenii Erasmus+ incoming in vederea tiokerii permisului desedere tempordr pentru
studenii non-UE, sau in vederea inregisir, in cazul studegior UE;

5.2.16 Studentul Erasmus+ incoming poate alege disciglingplanurile de instamant ale mai multor
facultiti din USV. In aceadt situaie, coordonatorul Erasmus+ de la facultatea la emte
inmatriculat studentul ia lagura cu cei de la faculile la care acestg-a ales discipline, pentru
a stabili modalitatea Tn care poate fi sprijiniidgntul & se familiarizeze cu orarul actigitlor
didactice;

5.2.17 Studentul Erasmus+ incoming beneficiake accesul la infrastructura univeisitin aceleai
condtii casi studenii romani;

5.2.18 Serviciul Bibliote@ elibereai, la cerere, legitim#a si permite accesul studentului Erasmus+
incoming la fondul de carte existent, in acgleanditii ca si pentru studegii romani;

5.2.19 Secretariatul facultii la care nu este Tnmatriculat studentul Erasrmeoming, dar la care
sugine examene, trimite o adie$nsaita de copii ale cataloagelor de examen, la facultatea
gazdi . Adresa semnate secretarulef al facultitii si de ctre decan trebuigigortina:

a) denumirea disciplinelor la care studentul aisus examene;
b) notele olgnute;

c) calificativele ECTS;

d) numarul de credite ECTS oainute;

5.2.20 Cadrul didactic care a srsut cursul de Limba romérirece rezultatele exandini in catalogul
Tntocmit de facultatea la care este Tnmatriculadesttul;

5.2.21 Secretariatul facudtii la care este inmatriculat studentul Erasmus-bnmag intocmete foaia
matricok (Transcript of Records), formular PO 05-SRIAE -F&0 toate rezultatele gbute de
acesta, inclusiv la cursul de Limba rordadac acesta a fost trecut in contractul de studiu;

5.2.22 Foaia matricdl (Transcript of records) va fi semaate cGtre decanul facuitii gazd;

5.2.23 La finalul stagiului, studentul Erasmus+ incomingeste de la secretariatul facidi la care
este Tnmatriculat, §a de lichidare. in bazaséi de lichidare semnat studentul Erasmus +
incoming poate ridica de la secretariatul fagilfoaia matricok (Transcript of records);
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5.2.24 Secretariatul facudtii la care este inmatriculat studentul Erasmus-vnmag, trimite Biroului
Erasmus+ o copie a foii matricole eliberate (Traipsof records);

5.2.25 Cu o zi Tnaintea placii din USV, studentul Erasmus+ incoming se prezlatBiroul Erasmus+,
care i elibereazatestatul de prezen(Certificate of attendance), semnat deeccoordonatorul
institutional Erasmus+;

5.2.26 In cazul in care studentul incoming nu a intrap@sesia foii matricole (Transcript of Records)
pari la plecarea sa, aceasta va fi trilnign original, de Secretariatul facilt catre Biroul
Erasmus+, in termen de maxim 10 zile #ilware de la finalizarea sesiunii de examene;

5.2.27 In cazul merionat la art. 5.2.26, Biroul Erasmus+ va trimiteifo matricai (Transcripts of
records) a studentului, Tn original, prinsg catre universitatea de origine;

5.2.28 Biroul Erasmus+ arhive#aa dosarul studentului Erasmus incoming:

a) documentul de identitate — copie;
b) formular de inscriere (Application form) — copie;
c) ordinul de inmatriculare — copie;
d) atestatul de prezen(Certificate of attendance) — copie;
e) contractul de studii (Learning agreement for stsjdiecopie;
f) maodificarile Contractului de studii (Learning agreementdtrdies) - copie;
g) foaia matricad (Transcript of records) — copie;
5.2.29 Secretariatul facultii gazdi arhiveaz la dosarul studentului Erasmus+ incoming:
a) contractul de studii (Learning agreement for stsjdiecopie
b) ordinul de inmatriculare — copie;
c) modificarile contractului de studii ( Learning agreememtdtudies) - in copie;
d) foaia matrical (Transcript of records) — copie.

Mobilitatea de plasament

5.2.30 Studentul Erasmus+ incoming se preziatBiroul Erasmus+, in termen de 3 zile de larsasia
USV, cu urnatoarele documente:
a) cartea de identitate sauspportul;
b) cardul european dérsitate / asigurarea medidale $inatate;
c) daa este cazul, asigurare pentru accidente la locwhdied si pentru daune cauzate de
student la locul de muag

5.2.31 Studentul Erasmus+ incoming care dtgesi urmeze cursul de Limba romémrganizat de
Facultatea de Litergi Stiinte ale Comunidrii, va completsi depune la Biroul Erasmus+ o
cerere, formular PO 05- SRIAE -F07;

5.2.32 Biroul Erasmus+ inainteazin scris, lista studeifor care au solicitat cursul de Limba romian
catre cadrul didactic desemnat d#ére Facultatea de Literg Stiinte ale Comunirii, PO 05-
SRIAE -FO08;

5.2.33 La sfasitul mobilitatii, dupa evaluare, studentul va primi un certificat de @tigg lingvistici,
eliberat de Facultatea de LitafieStiinte ale Comuniarii;

5.2.34 Studentul Erasmus+ incoming se prezilat secretariatul facdifii la care va fi inmatriculat, in
termen de 3 zile de la sosirea la USV, cudioarele documente:

a) cartea de identitate sauspportul ;
b) 3 fotografii tip paaport;

5.2.35 Mentorul desemnatiscoordoneze stagiul de plasament are obligde a se intalni, la inceputul
mobilitatii, cu studentul Erasmussi de a 1l ajuta  se familiarizeze cu mediul academic
sucevean (sarcinile pe care trebuie sa le indeggd@esilile de laborator, etc.);

5.2.36 Biroul Erasmus+ inainteaRectoratului USV, lista studglor Erasmus+ incoming in vederea
emiterii Ordinului Rectorului de Tnmatriculare teompm a acestora, m@onand la fiecare
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numele universitii de origine, perioada stagiului la USV, facultate domeniul la care va fi
Tnmatriculat;

5.2.37 Serviciul Rectorat intocngge Ordinul Rectorului de Tnmatriculare tempdra studentului

incomingsi il distribuie, astfel:
a) Rectorat — original,
b) Secretariatele facudlilor implicate, Biroul Erasmus+ — copie.

5.2.38 Secretariatul facudtii la care este Tnmatriculat studentul Erasmus®nmag elibereax acestuia
urmatoarele documente:

a) carnet de student;
b) legitimaia de student pentru reducere/gratuitate la tratispo

5.2.39 Modificarile contractului de practic(Learning agreement for traineeship) se vor faseatle
student, in termen de cel mult 1 ke la Tnceperea mobiliti, cu aprobarea decanului faciit
gazdi, dup ce studentul s-a consultat cu mentorul;

5.2.40 Biroul Erasmus+ trimite modifizile contractului de practic (Learning agreement for
traineeship), prin email,atre universitatea de origine, care agratocumentulsi 1l trimite
Thapoi, prin email;

5.2.41 Biroul Erasmus+ ia legura cu Serviciul pentru Imigri al Judeului Suceavssi Ti sprijina pe
studenii Erasmus+ incoming in vederea eliféir permisului de sedere tempordr pentru
studenii non-UE sau in vederea inregistr, in cazul studegior UE;

5.2.42 Studentul Erasmus+ incoming nuifgste taxe de acces la laboratoare, biblidttc. ;

5.2.43 Serviciul Bibliote@ elibereai, la cerere, legitimea si permite accesul studentului Erasmus+
incoming la fondul de carte existent, in acgleanditii ca si pentru studegii romani;

5.2.44 La sfasitul mobilitatii, mentorul intocmgte certificatul de practic(Traineeship certificate) in
care evaluedz activitatea derulatde détre studentul Erasmus+ incoming, formular PO 05-
SRIAE -F11 ;

5.2.45 Certificatul de practit (Traineeship certificate) va fi semnat ddre mentori de ctre decanul
facultitii gazd,

5.2.461n cazul in care studentul a efectuat stagiul dactimi Erasmus+ la o institie partene,
certificatul de practit (Traineeship certificate) va fi unul comun, sem@téitre mentorul de la
institutia partenet si de decanul facultii gazd;

5.2.47 La finalul stagiului, studentul Erasmus+ incomingeste de la secretariatul faciii la care
este Tnmatriculat, §a de lichidare. In bazas&i de lichidare semn#t studentul Erasmus +
incoming poate ridica de la secretariatul fawult certificatul de practig (Traineeship
certificate);

5.2.48 Secretariatul facultii la care este Tnmatriculat studentul Erasmus-bnmag, trimite Biroului
Erasmus+, o copie a certificatul de prac{i€raineeship certificate);

5.2.49 Cu o zi Tnaintea pleécii din USV, studentul Erasmus+ incoming se prezlatBiroul Erasmus+,
care i elibereazatestatul de prezen(Certificate of attendance), semnat d&eccoordonatorul
institutional Erasmus+;

5.2.501n cazul in care mentorul nu a emis certificatul ptactic (Traineeship certificate) para
plecarea studentului, acesta il va intocmi ultegiofl va trimite, in original, &tre Biroul
Erasmus+, in termen de maxim 10 zile #bcare de la finalizarea mobitii;

5.2.51 In cazul merionat la art. 5.2.55, Biroul Erasmus+ va trimitetifieatul de practia (Traineeship
certificate) a studentului, in original, pringd@ citre universitatea de origine;

5.2.52 Biroul Erasmus+ arhiveéaa dosarul studentului Erasmus incoming:

a) documentul de identitate — copie;

b) formular de inscriere (Application form) — copie;

c) ordinul de inmatriculare — copie;

d) atestatul de prezen(Certificate of attendance) — copie;

e) contractul de practic(Learning agreement for traineeship) — copie;
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f) modificarile contractului practic (Learning agreement for traineeship) - in copie;
g) certificatul de practit (Traineeship certificate) — copie;

5.2.59 Secretariatul facétti gazdi arhiveaz la dosarul studentului Erasmus+ incoming:
a) contractul de practic(Learning agreement for traineeship) — copie;
b) ordinul de inmatriculare — copie;
¢) modificarile Contractului de practic(Learning agreement for traineeship) - copie;
d) certificatul de practic (Traineeship certificate) — copie.

5.3. Prelungirea mobilitatii Erasmus

5.3.1 Studentul Erasmus + incoming care gtgesi isi prelungeast mobilitatea depune la Biroul

Erasmus+, cu cel pm o luni inaintea finaliZrii perioadei intiale, cererea de prelungire a

mobilitatii, formular PO 05-SRIAE -F02, vizade cétre decanul facultii gazd si aprobai de
catre Coordonatorul Institional Erasmus +.

Mobilitatea de studiu

5.3.2 Studentul Erasmus + incoming se va consulta cudooatorul Erasmus+ de la facultatea gazd
si va completa in Contractul de studii (Learningesgnent for studies) noile cursuri aferente

perioadei de prelungire. Complate aduse Contractului de studii (Learning agreeimer
studies) trebuie aprobate d#re decanul facudtii;

5.3.3 Biroul Erasmus+ trimite, prin e-mail, la univeedga de origine a studentului scrisoarea de

accept (Acceptance letter) din partea USV pentriopda de prelungire, precugncompletirile
aduse Contractului de studii (Learning agreemeanstiadies);

5.3.4 Daa este de acord cu prelungirea stagiujuicu noile cursuri, universitatea de origine a
studentului Erasmus+ incoming trimite, prin e-maikre Biroul Erasmus+, contractul de studii

(Learning agreement for studies) semnat;
5.3.5 Biroul Erasmus+ trimite 0 copie a cererii de prgjue si a contractului de studii (Learning
agreement for studies) pentru perioada prelungitie secretariatul facultii gazd;
5.3.6 Biroul Erasmus+ TnainteazRectoratului USV lista studé@lor Erasmus+ incoming carg-au
prelungit mobilitatea, in vederea emiterii OrdinuRectorului de Tnmatriculare tempoiaa
acestora;

5.3.7 Serviciul Rectorat emite Ordinul de Tnmatriculgrell transmite, in copie, compartimentelor

implicate: Biroul Erasmus+, secretariatele faaitr implicate, .
Mobilitatea de plasament

5.3.8 Studentul Erasmus + incoming se va consulta cu dehti va completa in Contractul de

practia (Learning agreement for traineeship) noile saref@rente perioadei de prelungire.
Completirile aduse Contractului de practiqLearning agreement for traineeship) trebuie

aprobate deatre decanul facuitii;

5.3.9 Biroul Erasmus+ trimite, prin e-mail, la univeedga de origine a studentului scrisoarea de

accept (Acceptance letter) din partea USV pentriopda de prelungire, precugncompletirile
aduse Contractului de practifi.earning agreement for traineeship);

5.3.10 Dac este de acord cu prelungirea stagiwuicu noile sarcini, universitatea de origine a
studentului Erasmus+ incoming trimite, prin e-matitre Biroul Erasmus+, contractul de

practia (Learning agreement for traineeship) semnat;
5.3.11 Biroul Erasmus+ trimite o copie a cererii de prgjue si a contractului de practic(Learning
agreement for traineeship) pentru perioada prefiingire secretariatul facultii gazd;
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5.3.12 Biroul Erasmus+ inainteazRectoratului USV lista studglor Erasmus+ incoming carg-au
prelungit mobilitatea, Tn vederea emiterii OrdirnuRectorului de Tnmatriculare tempociaa
acestora;

5.3.13 Serviciul Rectorat emite Ordinul de Tnmatricularell transmite, in copie, compartimentelor
implicate: Biroul Erasmus+, secretariatele faautr implicate, .

6. RESPONSABILITATI
6.1. Studentul Erasmus+ incomingare urnitoarele responsabiiii si competere:

Mobilitatea de studiu

a) trimite, prin e-mail, formularul de inscriere (Apgation Form)si contractul de studii
(Learning agreement for studies);

b) se prezint la Biroul Erasmussi la secretariatul facultii cu documentele meionate la
art. 5.2.%i 5.2.6;

c) semneai contractul de cazare;

d) depune la Biroul Erasmus+ cererea pentru frecveataursului de Limba roman
(optional);

e) depune la Biroul Erasmus+ cererea de prelungitagautui Erasmus+ (daceste cazul);

f) completeaz contractul de studii (Learning agreement for sajlipentru perioada de
prelungire a stagiului (daeste cazul);

g) opereaz modificarile necesare in contractul de studii (Learningeagrent for studies)
(dac este cazul);

h) completeaz fisa de lichidaresi ridica de la secretariatul facatti si de la Biroul
Erasmus+ documentele necesare.

Mobilitatea de plasament

a) trimite, prin e-mail, formularul de inscriere (Apgation Form)si contractul de practic
(Learning agreement for traineeship);

b) se prezint la, Biroul Erasmussi la secretariatul facuitii, cu documentele meionate la
art. 5.2.34,

Cc) semnea contractul de cazare;

d) depune, la Biroul Erasmus+, cererea pentru freeveat cursului de Limba romén
(optional);

e) depune la, Biroul Erasmus+, cererea de prelungisgagiului Erasmus+ (daceste
cazul);

f) completeai contractul de practic(Learning agreement for traineeship) pentru peaoa
de prelungire a stagiului;

g) opereaiz modificarile necesare in contractul de pragti(Learning agreement for
traineeship) (daceste cazul);

h) completeaz fisa de lichidaresi ridica de la secretariatul facatti si de la Biroul
Erasmus+ documentele necesare.

6.2. Biroul Erasmus+ are u#itoarele responsabiii si competere:
a) Biroul Erasmus+ actualizeapermanent pagina web a SRIAE ;

b) Tntocmete referatul de cazare estimativ pentru sttidEBnasmus+ incoming;
C) centralizeaz si trimite lista studetilor Erasmus+ incoming compartimentelor implicate;
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d) Tntocmete scrisorile de accept (Acceptance letters) cave fv semnate de atre
coordonatorul instittional Erasmus+;

e) solicita inmatricularea studéitor Erasmus+ incoming;

f) face demersurile pentru eliberarea permiselorse@gere temporér pentru studet
Erasmus+ incoming ditirile non-UE;

g) elibereaz atestatele de prezgn(Certificate of attendance), la plecarea sttitten
Erasmus+ incoming de la USV;,

h) acordi asistem studentului Erasmus+ incoming, pe todtirata deskurarii mobilitatii;

Mobilitatea de studiu

i) trimite contractul de studii (Learning agreement $tudies) primit, prin email, de la
studentul Erasmus+ incomingitiee decanul facuitii gazdi pentru a fi semnat;

j) trimite, prin email, universitii de origine a studentulgi studentului contractul de studii
(Learning agreement for studies) aprobat pregurscrisoarea de accept (Acceptance
letter);

k) trimite universititilor de origine ale studeitor Erasmus+ incoming, acordul USV de
prelungire a mobilitilor si orice modificare a contractul de studii ( Leagnisgreement
for studies);

[) trimite universittii de origine a studentului foaia matri@gfTranscript of records) dac
aceasta nu poate fi inméafiatudentului la plecarea din USV;

m) arhiveaz la dosarul studentului Erasmus+ incoming docuntenpgezentate la pct.
5.2.32.

Mobilitatea de plasament

a) trimite contractul de practic(Learning agreement for traineeship) primit, pgmail, de
la studentul Erasmus+ incomingitre decanul facudtii gazch pentru a fi semnat;

b) trimite, prin email, universitii de origine a studentului studentului contractul de
practia (Learning agreement for traineeship) aprobat presuscrisoarea de accept
(Acceptance letter);

c) trimite universititilor de origine ale studeitor Erasmus+ incoming, acordul USV de
prelungire a mobilitilor si orice modificare a contractul de praéti¢Learning
agreement for traineeship);

d) trimite universiitii de origine a studentului atestatul de prac{i€raineeship certificate)
daa acesta nu poate fi inmanat studentului la plecdire®SV;

e) arhiveaz la dosarul studentului Erasmus+ incoming docunienterezentate Ila
pct.5.2.57.

6.3. Secretariatul facultatii gazda are urnitoarele responsabdiii si competere:
a) primeste documentele prezentate de studentul Erasmusetning, la sosirea la USV;
b) elibereaz studentului Erasmus+ incoming carnetul de studgnégitimatia de student
pentru reducere/gratuitate la transport feroviar
Mobilitatea de studiu
a) intocmeate si elibereaz foaia matrical (Transcript of records) la finalul stagiului
Erasmus+;

b) trimite citre Biroul Erasmus+ o copie a foii matricole (Tramgt of records);
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6.4.

c) arhiveaz la dosarul studentului Erasmus incoming documergsdzentate la pct. 5.2.33.

Mobilitatea de plasament

a) inmaneaz certificatul de practic (Traineeship certificate) intocmit de responsdbilu
pentru stagiul de plasament;

b) trimite citre Biroul Erasmus+ o copie diupcertificatul de practic (Traineeship
certificate);

c) arhiveaz la dosarul studentului Erasmus incoming documergsdzentate la pct. 5.2.59.

Coordonatorul Erasmus+ pe facultateare urnatoarele responsabiii si competere:

a) trimite catre Biroul Erasmus+ lista cursurilor oferite stugdem Erasmus+ incoming, n
limba englei, pari la data de 1 iunie a figi an;

b) sprijina studentul Erasmus+ incoming in completarea conii@cde studii (Learning
agreement for studies);

C) acordi asisters studentului Erasmus+ incoming, pe todtirata deskurarii mobilitatii;

d) ia legitura cu coordonatorii Erasmus+ de la faitil# de la care studentyi-a ales
discipline pentru a stabili modalitatea Tn care tpoéi sprijinit studentul & se
familiarizeze cu orarul activitilor didactice.

6.5. Mentorii desemnéai de facultatea la care este inmatriculat studentulsau de institutia

partenera au urniitoarele responsabiii si competere:

a) sprijind studentul Erasmus+ incoming in completarea conti@cde practié (Learning
agreement for traineeship);

b) supravegheazsi supervizea activitatea studentului pe t@adurata stagiului;

c) completeaz si semneak certificatul de practic(Traineeship certificate).

7. DISPOZITII FINALE

7.1.  Aprobarea modificii prezentei proceduri este de compede@A,

7.2. Prezenta proceduntra in vigoare din momentul aprati in CA;

7.3. Verificarea modului in care se apliprezenta procedarse realizeaz de détre Comisia de
Evaluaresi Asigurarea Calitii.

7.4. Prezenta proceduinlocuiete PO-DRIPCO5 eda 1 / revizia O aprobatprin Hotirarea Biroului
Senatului nr. 149/16.11.2010.

8. ANEXE

Lista anexelor care inggsc aceastprocedud este redatdup cum urmeax

Denumire Cod

Anexa 1 Application form PO 05- SRIAE - FO1
Anexa 2 Cerere de prelungire a mobilitErasmus PO 05- SRIAE -F02
Anexa 3 Contract de cazare PO 05- SRIAE -F03
Anexa 4 Learning agreement for studies PO 05- SRIAR
Anexa 5 Learning agreement for traineeship PCSBFIAE -FO5
Anexa 6 Lista studethor Erasmus incoming PO 05- SRIAE -F06
Anexa 7 Cerere pentru frecventarea cursului dedinoimai PO 05- SRIAE -F0O7
Anexa 8 Lista soliciirilor de pregtire lingvistica PO 05- SRIAE -F08
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Anexa 9 Convenie incheiat intre USV, instittia partenef si PO 05- SRIAE -FO9
student, pentru efectuarea stagiului Erasmus deigia

Anexa 10 Foaia matrical (Transcript of Records) elibetadle USV PO 05- SRIAE —F10

Anexa 11 Traineeship certificate PO 05- SRIAE -F11
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Anexa 1

PO 05-SRIAE - FO1

ERASMUS STUDENTS — APPLICATION FORM
(for registration and accommodation )

(please type in capital letters)

20 /20
1. SENDING INSTITUTION
Name and full address of the INSHTULION. .. ..ottt e e e e
Code of your institution (i.e. UK MANCHESTERO): .....coviiiii e

Departmental coordinator in your home institution:

Family name ... Firstname ..o

2. STUDENT'S PERSONAL DATA

Family name ... Firstname ..........cooiiiiiiiiiie
Date of birth .............coooeviin. Place of birth .............oooiiiinn . Sex:M F
Home country mailing addreSs .......ooone ot e
Tel. oo, Fax (if available)........................... E-mail ...

3. HOME STUDIES IN HIGHER EDUCATION

Field Of STUAY ..o e e e e e
AL TNE FaCURY .. e e e e e e e e e e
Level of study (undergraduate, master, PhD)..........cc.coi oo e e
4. STUDIES AT THE “STEFAN CEL MARE” UNIVERSITY OF S UCEAVA

Field Of STUAY ..o e e e e et e e e e
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= Lo 1 1 Y/
Period of study: From (d/m/y) .........ccoooiiiiins To(d/IMIY) v

5. LANGUAGE REQUIREMENTS:

A language certificate attesting student’s knowlexlgf English must be submitted by the sending ington
(signed by a staff of university/faculty/ departmgriogether with the student application form. Theinimum
level required is B1, only if it is stipulated itné signed inter- institutional agreement.

6. ACCOMMODATION ( in the student residences)
Period of stay: From (d/m/y) ..........cooooiiii i, To(dIMIY).oovoei i,

Date of @rrival (A/M/Y). ... e e e e e e e e

a) Fees in the hall residence: about 65 EUR / bedémth in a double room.

b) Cost for meals (lunch and dinner) at universityrestaurant is about 4 EUR / meal.

STUDENT’S SIGNATURE: DATE:

CO-ORDINATOR IN YOUR HOME INSTITUTION:

Name: Signature:

Note: Please fill in and return this application fon no later than £' August for both the first and second
semester,

“Stefan cel Mare” University of Suceava
Office for International Relations and European Affairs
13, University Street, 720229 — Suceava, Romania
Tel: + 4 — 0230520316; +4 — 0230216147 int. 523

Fax: + 4 — 0230520316, + 4 — 0230520080

E-mail: relint@usv.ro
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Anexa 2

PO 05- SRIAE - FO2

Erasmus+ Institutional Coordinator, Deardsiee:

Dear Erasmus+ Institutional Coordinator,

[, the UNdersigned ... e e e ey
(name and surname)

student at the UNIVEISIY .......ooii i e e e e e e e e e e ae e

CItY voviiiii e, y COUNTTY o , kindly askau to give your approval,

for extending my Erasmus+ study mobility in the f&te cel Mare University of Suceava,

FaCUIY Of .. e e e

(day, month, year) (day, month, year)

Thank you.

Date: Signature
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Anexa 3
PO 05- SRIAE - FO3

MINISTRY OF NATIONAL EDUCATION
STEFAN CEL MARE UNIVERSITY OF SUCEAVA

RENTAL CONTRACT
No. ............... HOSTEL ............... ROOM ...............
CONTRACTING PARTIES:

1. STEFAN CEL MARE UNIVERSITY OF SUCEAVA, located in31 University Str., as LESSOR,
represented by Prof. Valentin POPA, Ph.D. as Rector
and

son (daughter) of ... and ... ,
student at the UNIVEISILY ... e e e e e e e ,
CItY oo (o0 11 ] 11 Y/ :
identity card NO. .........ccoiiiiii , .as LODGER (tertgn

have signed the present rental contract:

CAP. I. THE OBJECT AND LENGTH OF THE CONTRACT

Art.1. The object of this contract is renting, frommonth ................................ academic vyear
.......................... , of a place in the hostel ....................., room......................, of the related
common installations and space and of the invent@gtioned in the minute annexed to the preseritadn

Art.2 The length of rent is from ...............ccooeiinn, (o T , according to the

signed LLP / ERASMUS bilateral agreements. At tmel ef mobility, the room will be delivered to the
administrator in the same conditions that was wecki

CAP. Il. THE ACCOMODATION TARIFF AND PAYMENT METHOD

Art.3.1. The Accommodation tariff is the same dgrthe entire academic year, for each hostel arejosay of
students. It is approved by the Stefan cel Marevemity Senate. The foreign students who studyuce8va
University, in the frame of the European programmeél pay the same accommodation tariff as the Rioian
students who pay their studies (who are not finditgethe Ministry of Education, Research and Intiove.
Art.3.2. When students accommodate they will aBp g guarantee fund equal to the accommodatioe fwica
month. If, at the end of the study period, they ldoigave the room in normal conditions, without tiryg
missing or damaged, the guarantee fund will progideommodation fee payment for the last month. @iise,
the guarantee fund will be accepted on behalf ohatges produced and if needed the amount would be
completed to cover all the damages.

Art. 4. The Accommaodation tariff must be paid mapttbetween 01 and 20, to the hostel's administrdtor
October (or the first month of accommodation) thecenmodation tariff must be paid in the same dagmwthe
rental contract is signed.

Art. 5. If the accommodation tariff is not paid ilir#5 of each month, the rental contract is camcethnd the
place will be distributed to another student.

Art. 6. The accommodation tariff must be paid foe entire period that the place in the hostel that_odger’s
disposal (no matter the holidays or the temporakilpartures).

CAP. lll. PARTIES’ OBLIGATIONS
A. LESSOR’S OBLIGATIONS
Art. 7. The Lessor undertakes:
1. to deliver the room with all the related devicestimed in the contract, up and running, on theutgn

basis;
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2.
3.

o

© o N

10
11.

to assure the maintenance and repairs for instalkain the common space of the hostel;

to recover immediately, the counter value of theederated or destroyed goods belonging to the soom
or common space, from the culpable lodger;

to assure permanently the clearness of the retateuinon an outside space of the hostel (for C4 &d C
hostels, the rooms are also cleaned weekly);

to verify the way how the lodger uses and maintdires rent room, the received inventory and the
common space of the hostel,

to assure the security at the hostel’'s entransgyashat the hygienic-sanitary rules and guaréhagéire
rules are respected,;

to assure he clothes changing once at 2 weeks;

to issue the student card for the hostel accessoagtdorse it annually;

to assure the CATV and Internet access after ta@dgment;

to assure the necessary room equipment;

to assure the disinfections and disinfestationsraleg to the actual sanitary rules.

B. LODGER’S OBLIGATIONS

Art. 8. The Lodger undertakes

1.

10.
11.

12.
13.

14.
15.
16.
17.
18.
19.
20.

21.
22.

23.

to comply with theSudent Hostels Organizing and Functioning Statute and Rental Contract (the
regulation can be consulted on the website www.calitate.usv.ro);

to receive the room with the related inventory lo@ minute basis;

to use the goods mentioned in the hostel inventdegtric and sanitary installations adequately;

to maintain the order and clearness in the roormfmthrow out waste paper and cardboard packaging
and garbage;

to carry the garbage bags to the special arraniged$

to keep the silence in the hostel;

to allow the visitors’ access in the hostel onlyween 6.00 am — 11.00 pm, and to register therheat t
security guard;

to allow the access of the persons authorized eyUhiversity academic and administrative board, for
verifying if the rules mentioned in the presenttcact are respected,;

to follow the legal proceedings for obtaining themporary residence permit, for the entire
accommaodation period,;

not to keep animals or birds in the room;

not to make modifications in the room or in the coom space of the hostel and not to change theliniti
space use;

not to degrade the goods in the room;

to pay immediately any cost and necessary repardtp any degraded good in the room or in the
common space of the hostel,

cooking and food heating in the room is forbidddre special arranged spaces will be used for this
purpose;

to respect the hostel access rules, hygienic-sgmitdes, guard against fire rules and the othégsru
mentioned in thélostel Satute;

to inform the administrator, immediately, about ffessible malfunctions of the hostel’s installaipim
order to make the necessary reparations;

not to use the room, the common space of the hastethe campus for commercial activities;

not to use the electrical devices with a higher grotivan that mentioned in the University’s rules;

not to use the heating machines or electrical impations;

to inform the administrator at least 48 hours befbis/her checking-out, to deliver the room and the
inventory in the same condition as he/she recdigeat the beginning of the accommodation period;

not to put the laundry in front of the window, tedp the food only in the refrigerator;

to inform the administrator, in 24 hours from theding, about any degradation for which he/sheots n
culpable;

to keep the door of the room looked, because tlseehadministration is not responsible for the ségu

of goods in the room;
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24. not to house other persons in the room; othenfiaegerson will pay an accommodation price likain
hotel;

25. not to smoke in the room or other places exceptttiose specially arranged outside of the hostel,
otherwise he / she will lose the accommodationepbaad will be sanctioned,;

26. to use only the special arranged spaces for biratsters, notes, announcements etc.

27. consumption of alcoholic beverages is prohibitesida the campus

CAP. IV. CONTRACTUAL RESPONSIBILITY

Art. 9. In case of major force, the administratias the right to enter the room, with the obligatid informing
the lodger, ulterior, about the reason why theged the room;

Art. 10. The lessor is not responsible, materiapenal, for the electrical devices or computer ri@tation,
caused by the voltage interruptions;

Art. 11. At the end of the study period, the lodgkall deliver the room to the administrator, witle related
inventory, and the contractual reports will stophwhe signing of the lodger’s liquidation form.

Art. 12. The two contractual parties own each otbenalty for the damages induced by non-respedtiag
present contract.

Art. 13 — Any dispute regarding non-respecting ¢batractual obligations will be solved annuallyimijustice,
according to the laws in force.

Major force absolves any party of responsibilitheTpart who invokes it, will present, at the otlparty’s
request, in 20 days, documents which prove thatsit, issued by the competent authorities.

Art. 14. — The present contract is drawn up acogrdo the hostel statute and the laws in force iand
concluded in 2 (two) copies, both with the samédjoal value and power, 1 (one) copy for each carting
party. It will be in force on the day of its siggibby both parties and its validity will stop at tth@te mentioned in
the contract or in the conditions established Iy ¢bntract.

The present contract, drawn up by the Legal Oféiod approved by the Executive Board of the Stefan
cel Mare University, shall be considered valid ortbe student signs it. The parties accept expressty
unequivocally that the signatures of the universégresentatives are valid even if they are on @y ai the
original contract approved through the mentionemtedures.

The student accepts expressly and unequivocalptbvisions of the art.8 and the chapter IV.

Drawnuptoday ..........ccoovviiiini i,

LESSOR:
Rector, General AdministratDirector,
Prof. Valentin POPA, Ph.D. Engitdflin VELICU
JURIDICAL OFFICE, SOCIAL SERVICE CHIEF
Jr. Oana Georgeta BOICU-POSRUC Eng. Nicolai BOBRIC

HOSTEL ADMINISTRATOR,

I, the UNAErSigNed ......cooi e e e e e e e e ,
student at the Faculty Of ... ..o e e
declare on my own responsibility, that | agree wiith provisions of the present rental contract
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H Erasmus—+

Higher Education
Learning Agreement for Studies

Anexa 4
PO 05- SRIAE - FO4

Student’s name

Academic Year 20.../20...

Last
name(s) First name(s) Date of birth Nationalityi Sex [M/F] Study cycleii Field of education iii
Student
Erasmus
Sending Faculty/Departmen codeiv (if
Institutio Name t applicable) Address Country Contact person nameV; email; phone
n
Faculty/ Erasmus code
Name Department (if applicable) Address Country Contact person name; email; phone
- Stefan cel 13 University Please choose one of the following Erasmus
Rect'elvu?g Mare RO Street, coordinators
Institutio S 720229 Romania http://www.usv.ro/relint/pagini/incoming/Er
n University SUCEAVAO01 -
Suceava asmus%20coordinators.pdf
of Suceava
Before the mobility
Study Programme at the Receiving Institution
Planned period of the mobility: from [month/year] ................ to [month/year] ...............
Table A Component Semester Number of ECTS credits (or
Before vi ‘c)ode Component title at the Receiving Institution [e.g. equivalent)viii to be awarded by the
the (if any) (as indicated in the course catalogueVii) autumn/spring; Receiving Institution upon successful
mobility v term] completion
Total: ...

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: http://www.usv.ro/relint/incoming.php

The level of language competenceiX in English that the student already has or agrees to acquire by the start of the study period is: A1 0 A2 0 B10O

B2 0 C1 0 C2 0 Native speaker O

Table B
Before
the
mobility

Recognition at the Sending Institution

Component
code
(if any)

Component title at the Sending Institution
(as indicated in the course catalogue)

Semester
[e.g. autumn/spring;
term]

Number of ECTS credits (or
equivalent) to be recognised by the
Sending Institution
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Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

Commitment

study programme, responsible persons and/or study period.

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with
all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to
mobility for studies (or the principles agreed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Sending Institution and the student should
also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table A are in line with its
course catalogue and should be available to the student. The Sending Institution commits to recognise all the credits gained at the Receiving Institution for the successfully
completed educational components and to count them towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this
Learning Agreement and agreed by all parties. The student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the

Commitment

Name

Email

Position

Date

Signature

Student

Student

Responsible person” at
the Sending Institution

Responsible person at
the Receiving

The Dean of the faculty
(please do not complete

Institution” until you consult us)
During the Mobility
After the Mobility
Exceptional changes to Table B (if applicable)
(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)
TabI(.e B2 Componen Component title at the Sending Deleted Added
During t code Institution component component
the X — . [tick if [tick if Number of ECTS credits (or equivalent)
. (if any) (as indicated in the course catalogue) . .
mobility applicable] applicable]
[m} [m}
[m} [m}
Exceptional changes to Table A
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution)
Table A2 Component Component title at the Receiving Deleted Added Number ?f
N . component component i ECTS credits
During the code Institution [tick if [tick if Reason for change (or
bilit if indicated in th tal
mobility (if any) (as indicated in the course catalogue) applicable] applicable] equivalent)
O Choose an item.
m b Choose an item.
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Transcript of Records at the Receiving Institution

Start and end dates of the study period: from [day/month/year] ................

Table C Componen Was the component Number of
After the i c’;de Component title at the Receiving Institution successfully ECTS credits Grades received at the
mobility . (as indicated in the course catalogue) completed by the . Receiving Institution

(if any) (or equivalent)

student? [Yes/No]
Total: ...
Transcript of Records and Recognition at the Sending Institution
Start and end dates of the study period: from [day/month/year] ................ to [day/month/year] ........cu.....
Table D Number of ECTS . .
After the Componen Title of recognised component at the Sending Institution credits (or Grades reglster.ed ?t the Sending
-~ t code L X . Institution

mobility ) (as indicated in the course catalogue) equivalent) . .

(if any) . (if applicable)

recognised
Total: ...
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Higher Education

Anexa 5

PO 05-SRIAE - FO5

Learning Agreement for Traineeships

Student’s name
Academic Year 20.../20...

First . Nationalit . . .
Last name(s) name(s) Date of birth iii Y Sex [M/F] Study cyclexiv Field of educationxv
Trainee
Erasmus
Faculty/ L .. .
sendin Name Department codexvi (if Address Country Contact person nameXVii; email; phone
. ! ‘g P applicable)
Institution
Mentorxix name;
Address; . Contact personxviii name; L !
Name Department ! Country Size " P R ’ position;
website position; e-mail; phone .
e-mail; phone
Receiving Please choose one of the
Organisati Stefan cel 13 University following Erasmus
on/Enterpr Mare Street, & <250 coordinators The person indicated by
ise University of 720229 Romania egplogsgs http://www.usv.ro/relint/p the Erasmus
Suceav\z/a Suceava employees agini/incoming/Erasmus%2 coordinator
WWW.USV.ro Ocoordinators.pdf

Before the mobility

Planned period of the mobility: from [month/year]

Table A - Traineeship Programme at the Receiving Organisation/Enterprise

Traineeship title: ...

Number of working hours per week: ...

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of language competencexx in English that the trainee already has or agrees to acquire by the start of the mobility period is: A1 0 A2 0 B1 O
B2 0O C10O C20 Native speaker O

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Table B - Sending Institution
Please use only one of the following three boxes: xxi

24/36



Organizareasi derularea mobilitétilor studentilor “ incoming” in cadrul
Programului Erasmus+, mobilititi cu tarile participante la program

\'l Universitatea
Stefan cel Mare
usv Suceava

Award ECTS credits (or
equivalent)xxii

Give a grade based on: Traineeship certificate [] Final report (]
Interview []

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes (1 No [J

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes

If yes, please indicate the number of credits: ....

O No O
Give a grade: Yes [] If yes, please indicate if this will be based on: Traineeship certificate [J Final report
No [ [ Interview [J

Record the traineeship in the trainee's Transcript of Records: Yes [1 No []

Record the traineeship in the trainee's Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [J No [J

3.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes [1 No [

I If yes, please indicate the number of credits: ....

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes [ No [

Accident insurance for the trainee

a

The Sending Institution will provide an accident
insurance to the trainee (if not provided by the
Receiving Organisation/Enterprise):

Yes (1 No

The accident insurance covers:
- accidents during travels made for work purposes:

Yes (1 No I

- accidents on the way to work and back from work:

Yes (1 No I

The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving
Organisation/Enterprise): Yes (1 No [

The Receiving Organisation/Enterprise will provide financial support to the
trainee for the traineeship: Yes (1 No [

If yes, amount
(EUR/month): ...........

O No
If yes, please specify: ...

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes

The Receiving Organisation/Enterprise will provide an
accident insurance to the trainee (if not provided by the
Sending Institution): Yes (1 No (]

|

The accident insurance covers:

- accidents during travels made for work
purposes: Yes [1 No [ - accidents on the
way to work and back from work: Yes (1 No

Sending Institution):
Yes (1 No [J

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate
within 5 weeks after the end of the traineeship.

L=----

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will
communicate to the Sending Institution any problem or changes regarding the traineeship period. The Sending Institution and the trainee should also
commit to what is set out in the Erasmus+ grant agreement. The institution undertakes to respect all the principles of the Erasmus Charter for Higher
Education relating to traineeships (or the principles agreed in the partnership agreement for institutions located in Partner Countries).

Table C - Receiving
Organisation/Enterprise

Commitment Name Email Position Date Signature
Trainee Trainee
Responsible personxxiii at the
Sending Institution
The Dean of
the faculty
Supervisorxxiv at the Receiving (please do
Organisation not complete
until you
consult us)
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During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the

Receiving Organisation/Enterprise)

Planned period of the mobility: from [month/year] ................ till [month/year] ................

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee:

Name of the Receiving Organisation/Enterprise:

Sector of the Receiving Organisation/Enterprise:

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] .......cccecvurunnes to [day/month/year] ......cccoeuuen..

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation/Enterprise:
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UNIVERSITATEA ,STEFAN CEL MARE” SUCEAVA
SERVICIUL DE RELATII INTERNATIONALE SI AFACERI EUROPENE
Nr. /

APROBAT,
RECTOR
Avizat,
PRORECTOR BAZA MATERIALA

LISTA STUDENTILOR ERASMUS+ ,, INCOMING”

Tn anul universitar 20.......... /20..........

Nr. | Nume | Prenume| Gen| Universitated Tara de | Facultatea | Semestrul| Perioada
crt. de origine | origine | gazd din mobilit atii
usv

COORDONATOR INSTITUIONAL ERASMUS+,
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Dear Mr./Mrs. Dean,

[, the UNdersigned ..o e e e ,

(name and surname)

student at the UNIVEISITY ......uie i e e e e e e e aen e

(o] YA , country ..., , enrolled as andsmus+ student at the Stefan
cel Mare University of Suceava,

Faculty of
from ... (0 TR :

(day, month, year) (day, month, year)

would liketo attend the Romanian language coursgsrovided by the Faculty of Letters

and Communication Sciences, from ........cooo e, O v
(day, month, year) (day, month, year)

Thank you.

Date: Signature
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Anexa 8
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UNIVERSITATEA ,STEFAN CEL MARE” SUCEAVA
SERVICIUL DE RELATII INTERNATIONALE SI AFACERI EUROPENE
Nr. /

LISTA STUDENTILOR ERASMUS+ ,, INCOMING”

care solicita cursuri de limba romana

Tn anul universitar 20........ /20.........
Nr. Nume Prenume Universitatea] Tara de Facultatea Semestrul
crt. de origine origine gazda din USV

COORDONATOR INSTITUIONAL ERASMUS+,
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CONVENTION
for
Erasmus+ training period

This conventiorshall be concluded between:
STEFAN CEL MARE UNIVERSITY OF SUCEAVA , (namedhost university”),

FaCUILY ... address: Univaty Street, no.
13, 720229 - Suceava, Phone . : ey FAXT L e , e-mail:
........................... represented byProf BtEng Rector

and

(named‘training partner iNSIUtioN” ), addreSS: ... ..cve i e e e e e e
Phone ........................................

Fax: , e- ma|I ........................... , representeg Mrs/Mr (name and
posmon) .......................................

and

Mrs. / Mr. . o o . hamedtrainee”
undergraduate/post graduate/PhD ................................ student

ID no.

Birth day: ........................... , Birth place: ....................., Passpdif it is the case)

Residence card NO. .......ccccovvvviiiineineannnn, ,
[ 10 TSI T [ LTS
Address durlngtralnlng period:.. .
e-mail.. phone

Article 1

Objective
(1) This convention sets the frame of the trainé@ming period, in order to consolidate the picadt
knowledge and abilities.

Article 2
Trainee’s statute
(1) During the training period, the trainee kedpsdtatute of aBrasmus+ incoming student at Stefan
cel Mare University.
Article 3
Training period
(1) The training period will last ......... days/montfigm ............. (d/m/y)to .............. (d,m,y).
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Article 4
Payment and social obligations

(1) The trainee cannot pretend a salary from thaitrg partner, unless he is an employee.
(2) The training partner can still give the trairmeeallowance, gratification or bonus.

Article 5
Trainee’s responsibilities
(1) During the training period, the trainee has tibligation to respect the established work progra
and to perform/accomplish the activities requirpd¢sfied by the mentor, according to the training
portfolio and the legal provisions regarding thekwolume and difficulty.

(2) During the training period, the trainee musipdy with the internal regulations of the training
partner. If not, training partner's manager hasrigat to cancel this convention, after he hearel th
trainee and his mentor and informed the host usityer

(3) The trainee has the obligation to respectdhiety and health work rulesthat he was informed
about, by the training partner, at the beginnintheftraining period.

(4) The trainee or the home university has thegaltlon to provide work insurance during the
traineeship mobility.

(5) The trainee also agrees not to use any infeomatbout the training partner and his clientyrider
to communicate it to a third part or to publisheen after he finishes his training period, withthe
training partner agreement.

Article 6
Training partner’s responsibilities

(1) The training partner will designate a mentonpwvill supervise the trainee’s work, during theiren
training period.

(2) In case the trainee does not comply with hisgabons, the mentor will contact the Erasmus+
coordinator of the host faculty, and sanctions Wwel applied, according to the regulations of thstho
university.

(3) At the beginning of the training period, thaiing partner has the obligation to instruct tfzenee
regardingsafety and work health regulation as stipulated by the law. The training partndt take
the necessary measures to assure the safety altldl diethe trainee, as well as informing the trane
regarding the professional risks.

(4) The training partner must put all the needesthweces at the training disposal, in order to aece
competences mentioned in the training portfolio.

(5) At the end of the training period, the tramipartner will provide the trainee and the hosvaersity
with a documentT(raineeship Certificate), regarding the training period overall evaluation

Article 7

Host university’s responsibilities
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(1) The Erasmus+ coordinator from the host facudtyresponsible with planning, organizing and
supervising the training period. The Erasmus+ coetdr, together with the mentor designated by the
training partner, set the training theme and themetences and skills to be acquired.

(2) In case the training partner does not respsctémmitments, the head of the host university may
decide to stop the training period, after he infedmnin writing, the manager of the training partner

(6) At the end of the training period, the hostvensity will provide the trainee with a document
(Traineeship Certificate), regarding the training period overall evaluation

Article 8
Mentors designated by the host university and theraining partner

(1) Erasmus+ coordinator from the host faculty:

Position ...........ccooviiiis ,

Phone: ... yFax: Email: ..o
(2) Mentor from the training partner:

Position ...........ccooviiiis ,

Phone: ... yFax: o Email: ..o

Article 9
Final provisions
This convention was signed in 3 copies, 1 copyther host university, 1 copy for the training partne
and 1 copy for the trainee.

Legal
representative Host faculty Training partner

Name and Surnam

11°}

Position

Date

Signature

Stamp

Mentors Host university Training partner

Name and Surnam

D

Position

Date

Signature

Trainee
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Name and Surname

Study Program

Date

Signature
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TRANSCRIPT OF RECORDS
Academic year ............... Lo,

Name and Surname of the Student:

Gender: M/F

Date of birth: ..o

Matriculation date: .......ccovieiii i e Matriculationumber: ...,

Sending INSHLULION: ... ..o e e e e e e e e e e e

Sending Faculty/Department: ... .. ..o e e e e e e -

Receiving INSHtULION: ... e e e e

Receiving Faculty/Department: ... ..t e e e e e e e e e

Start and end dates of the study period: ffday/month/year] till [day/month/year] .

Component | Componenttitle (as | Was the Receiving ECTS Number of
code indicated in the component institution grade ECTS
(if any) course catalogue) at | successfully grade credits
the receiving completed by the
institution student? [Yes/No]
Total:
Dean’s name and signature Stampeofdbulty
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TRAINEESHIP CERTIFICATE

Academic year ....c.crerunues Y T

Name of the trainee:

Name of the receiving organisation/enterprise:

Name of the organisation/enterprise where the traineeship took place:

Sector of the receiving organisation/enterprise:

Address of the receiving organisation/enterprise [street, city, country, phone, e-mail address], website:

Start! and end? of the traineeship:

from [day/month/year] .o, till [day/month/year] .........ccccouvveviunnnn

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

1 First day the trainee has been present at tlezpeise to carry out his/her traineeship.
2 The end of the traineeship period is the lasttHeytrainee has been present at the receivingpeisetto carry out his/her traineeship.
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Knowledge, skills (intellectual and practical) and competences acquired (learning outcomes
achieved):

Evaluation of the trainee’:
To what extend has the trainee fulfilled the obligations of the traineeship ?

not at all excellent
1 2 3 4 5

» Language skills:

e Technical skills :

« Organizational skills and ability to work as part of a team :
o ICT skills :

a) Attitude towards work

» Decision - making skills:
« Initiative :

+ Responsibility:

+ Involvement :

« Speed of work :

* Planning :
b) Social skills

+ Contact with staff members :
» Contact with external people :
« Adaptation to organizational rules :

» Capacity to integrate with organization and foreign cultures :
c) Personal qualities

* Flexibility :

e Creativity :

e Criticism towards own work :

» Willingness to revise own work or attitude :
* Handling work pressure :

Overall evaluation of the trainee’s activity:

poor excellent
1 2 3 4 5

According to the agreed assessment criteria, asichcademic skills/expertise, analytical skiltgtiative, adaptability, communication
skills, teamwork skills, decision-making skills, IGKills, innovative and creative skills, strategigranisational skills, foreign
language skills, ...
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O0OO0OO00O

Responsible person at the receiving organisation/enterprise (Mentor):
Name

Signature Stamp

Date:

Dean’s signature

Name
Signature Stamp

Date:

" Nationality: country to which the person belongs administratively and that issues the ID card and/or passport.

" Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second
cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

" Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm
should be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree

to be awarded to the student by the Sending Institution.

" Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme
Countries.
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¥ Contact person: person who provides a link for administrative information and who, depending on the structure of the
higher education institution, may be the departmental coordinator or works at the international relations office or
equivalent body within the institution.

" An "educational component" is a self-contained and formal structured learning experience that features learning
outcomes, credits and forms of assessment. Examples of educational components are: a course, module, seminar,
laboratory work, practical work, preparation/research for a thesis, mobility window or free electives.

vii

Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that
should be available to students before the mobility period and throughout their studies to enable them to make the
right choices and use their time most efficiently. The information concerns, for example, the qualifications offered, the
learning, teaching and assessment procedures, the level of programmes, the individual educational components and
the learning resources. The Course Catalogue should include the names of people to contact, with information about
how, when and where to contact them.

viii

ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located
in Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the
name of the equivalent system that is used, and a web link to an explanation to the system should be added.

ix

Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

* Responsible person at the Sending Institution: an academic who has the authority to approve the Learning
Agreement, to exceptionally amend it when it is needed, as well as to guarantee full recognition of such programme on
behalf of the responsible academic body. The name and email of the Responsible person must be filled in only in case it
differs from that of the Contact person mentioned at the top of the document.

X Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only
in case it differs from that of the Contact person mentioned at the top of the document.

Xii

Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the 5. Substituting a deleted component
Receiving Institution

2. Component is in a different language than previously specified in the 6. Extending the mobility period
course catalogue

3. Timetable conflict 7. Other (please specify)

4. Other (please specify)

“l Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

™ study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or
equivalent second cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

* Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-
f_en.htm should be used to find the ISCED 2013 detailed field of education and training that is closest to the
subject of the degree to be awarded to the trainee by the sending institution.

Xvi

Erasmus code: a unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions
located in Programme Countries.
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Xvii

Contact person at the sending institution: a person who provides a link for administrative information
and who, depending on the structure of the higher education institution, may be the departmental
coordinator or will work at the international relations office or equivalent body within the institution.

xviii

Contact person at the Receiving Organisation: a person who can provide administrative information
within the framework of Erasmus+ traineeships.

Xix

Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on
the life and experience relative to the enterprise (culture of the enterprise, informal codes and conducts,
etc.). Normally, the mentor should be a different person than the supervisor.

“ Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

XXi

There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);

3. Traineeships for recent graduates.

xxii

ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for
institutions located in Partner Countries not participating in the Bologna process, "ECTS" needs to be
replaced in all tables by the name of the equivalent system that is used and a weblink to an explanation to
the system should be added.

xxiii

Responsible person at the sending institution: this person is responsible for signing the Learning
Agreement, amending it if needed and recognising the credits and associated learning outcomes on behalf of
the responsible academic body as set out in the Learning Agreement. The name and email of the Responsible
person must be filled in only in case it differs from that of the Contact person mentioned at the top of the
document.

XXiv

Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement,
amending it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate.
The name and email of the Supervisor must be filled in only in case it differs from that of the Contact person
mentioned at the top of the document.
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