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Eliberarea documentului de mobilitate Europass usu

1. SCOPUL PROCEDURII

Procedura stabileste modul in care se elibereazd documentul de mobilitate Europass studentilor care
au finalizat o mobilitate transnationald derulata prin intermediul unui program European.

2. DOMENIUL DE APLICARE

Procedura este utilizata de catre personalul Departamentului de Relatii Internationale si Programe
Comunitare, coordonatorii departamentali Erasmus si personalul din secretariatele facultatilor USV.
3. DOCUMENTE DE REFERINTA

3.1 Decizia nr.2241/2004/EC a Parlamentului si Consiliului European care vizeaza crearea unui
cadru de asigurare a transparentei calificarilor si competentelor in spatiul european;
3.2  Documentele existente pe site-ul www.europass-ro.ro

4. DEFINITII SI ABREVIERI
4.1. Termeni si definitii

4.1.1. Fisa date informative Europass — document care inregistreazd datele de contact ale
institutiilor partenere. date care intrd in componenta documentului de mobilitate Europass.

4.1.2. Documentul de mobilitate Europass — Document standardizat care serveste inregistrarii
tuturor perioadelor de mobilitate transnationala derulate in scopul invétdrii sau formdrii
profesionale, indiferent de varsta, nivel educational sau tip de ocupatie.

4.2.  Abrevieri

ANPCDEFP - Agentia Nationalad pentru Programe Comunitare in Domeniul Educatiei si
Formarii Profesionale

USV - Universitatea ..Stefan cel Mare™ din Suceava

DRIPC - Departamentul Relatii Internationale si Programe Comunitare

5. CONTINUT
5.1.  Eliberarea documentului de mobilitate Europass

5.1.1 DRIPC trimite, prin e-mail, studentului aflat in mobilitate fisa de date informative Europass
(formular PO09-DRIPC-FO01).

5.1.2  Studentul aflat in mobilitate completeaza fisa de date informative Europass si o returneaza
DRIPC.

- DRIPC acceseaza pe bazd de parold siteul www.europass-ro.ro, unde, la sectiunea
Administrare Mobilititi, completeaza un formular de solicitare a eliberarii documentului de
mobilitate Europass, pe baza informatiilor din fisa de date informative Europass.

5.1.4 In urma completarii formularului de solicitare, DRIPC primeste numdrul de inregistrare al

Europass-ului (CNE) si o parola prin intermediul careia poate verifica status-ul aplicatiei.

ANPCDEFP, prin Centrul National Europass. trimite un mesaj electronic automat citre

DRIPC, prin care confirma inregistrarea solicitdrii, in baza de date a Centrului National

Europass.

5.1.6 DRIPC primeste de la Centrul National Europass un email de validare a solicitdrii de

emitere a unui document de mobilitate Europass.

5.1.7 Dupa obtinerea validirii DRIPC completeaza documentul de mobilitate Europass (formular

PO09-DRIPC-F02).

5.1.8 DRIPC trimite documentul de mobilitate Europass. prin e-mail, studentului aflat in

mobilitate.
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La finalul stagiului, studentul solicitd institutiei gazdd, completarea documentului de
mobilitate Europass (inregistrarea rezultatelor obtinute in urma evaluirii stagiului).

La intoarcerea in USV, studentul prezintd documentul de mobilitate Europass,
coordonatorului de la facultatea de origine, in vederea semndrii acestuia.

Studentul prezintd documentul de mobilitate Europass, precum si o fotografie tip pasaport.
la DRIPC.

DRIPC inregistreazd documentul de mobilitatea Europass in Registrul Europass.
Secretariatul DRIPC retine o copie a documentului de mobilitate Europass. la dosarul de
mobilitate al studentului.

DRIPC preda originalul documentului de mobilitate Europass, studentului, pe bazi de
semnatura.

6. RESPONSABILITATI

6.1. Studentul aflat in mobilitate are urmatoarele responsabilitati si competente:

a) sdcompleteze fisa de date informative si sd o trimita inapoi catre DRIPC:;

b) si prezinte documentul de mobilitate Europass, institutiei gazda, la finalul stagiului, in
vederea completarii acestuia;

c¢) sd verifice corectitudinea datelor completate de catre institutia gazda;

d) sa prezinte documentul de mobilitate Europass, coordonatorului departamental de la
facultatea de origine, in vederea semnadrii acestuia;

e) sa prezinte documentul de mobilitate Europass, precum si o fotografie tip pasaport, la
secretariatul DRIPC, la finalizarea mobilitatii:

f) sa ridice documentul de mobilitate Europass, in original, pe baza de semnituri, de la
DRIPC.

6.2. DRIPC are urmatoarele responsabilitati si competente:

a) satrimitad studentului fisa de date informative;

b) sd completeze formularul de solicitare a unui document de mobilitate Europass, on-line,
pe site-ul Centrului National Europass: ‘

c) sid completeze documentul de mobilitate Europass cu datele aferente USV si
studentului aflat in mobilitate; "

d) sa trimitd documentul de mobilitate Europass. studentului aflat in mobilitate;

e) sdinregistreze documentul de mobilitate Europass, in registrul Europass;

f) sd retind o copie a documentului de mobilitate Europass, la dosarul de mobilitate al
studentului:

g) sd inméneze documentul de mobilitate Europass in original, studentului. pe bazi de
semnatura.

6.3. Coordonatorul departamental are urmatoarele responsabilitati si competente:

a) si semneze documentul de mobilitate Europass

7. DISPOZITII FINALE

8.1.
8.2.
8.3.

Aprobarea modificarii prezentei proceduri este de competenta Senatului USV;

Prezenta procedurd intrd in vigoare din momentul aprobarii in Senatului USV;

Verificarea modului in care se aplica prezenta procedura se realizeazd de catre Directia de
Asigurare a Calitatii.
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8. ANEXE

Lista anexelor care insotesc aceastd proceduri este redatd dupd cum urmeaza:

Denumire Cod
Anexa 1 Fisa de date informative Europass PO09 - DRIPC —F 01
Anexa 2 Documentul de mobilitate Europass PO09 - DRIPC -F 02
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Fisa date informative Europass
PO09 - DRIPC —F 01

. * - .
Campurile marcare cu  sunt obligatorii.

Institutia de origine: Institutia gazda:

*
Denumire: Denumire:

| P e e

Facultatea/departamentul Facultatea/departamentul

(unde este cazul):

(unde este cazul):

* .
B Adresa: o *Ad resa:
r,_ R
*Localitate:
; ) *Localitate:
Cod postal: ' -
!..“.,_‘4—7,‘.*_ P T— € 3
! Cod postal:
*Tara: B
*Telefon: Tara
| ’
Fax: *Telefon:
*Emai :
Fax:
Pagina web: -
| *Email:
Persoana de referinta/mentorul 3 -
i Pagina web:
Nume:
*Functie:

Anexa 1
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" .
Telefon: Persoana de referinta/mentorul

*
*Email: Nume:

%* "
Functie:

Perioada de mobilitate

Durata:

*
De la :
Format data: DD/LL/AAAA

*
Pana la:
Format data: DD/LL/AAAA

L I . .
Mobilitatea este parte a unui program comunitar

1
| |
- |

in educatie sau formare profesionala: | -

* ; ; : ;
Denumirea programului de studiu/formare in

cadrul caruia se desfasoara mobilitatea:
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Anexa 2

Document de mobilitate Europass
PO09 - DRIPC -F 01

£

2 CNE’ reference no.
et
eﬁo pass EUROPASS MOBILITY
1. THIS EUROPASS MOBILITY DOCUMENT IS AWARDED TO
Surname(s) First name(s) Photograph

Address (house number, street name, postcode, city, country)

Date of birth Nationality Signature of the holder

2. THis EUROPASS MOBILITY DOCUMENT IS ISSUED BY

Name of the issuing organisation

Europass Mobility number Issuing date

" Contact Europass National Center: http://www.europass-ro.ro, phone: (021)2010716, fax: (021)3121682
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Explanatory note
Europass Mability is a standard European document, which records details of the contents and the results - in terms of skills and competences or of
academic achievements - of a period that a person of whatever age, educational level and occupational status has spent in another European country
(UE/EFTA/EEA and candidate countries) for leaming purposes.

The Europass Mobility was established by the decision No 2241/2004/EC of the European Parliament and of the Council of 15 December 2004 on a
single Community framework for the transparency of qualifications and competences (Europass),

For more information on Europass, including on the Europass curriculum vitae and the Europass language Passport: hitp:/feuropass.cedefop.europa.eu
© European Communities 2004

3. THE PARTNER ORGANISATIONS OF THE EUROPASS MOBILITY EXPERIENCE (NO ) ARE
SENDING PARTNER (organisation initiating the mobility experience in the country of origin)

Name, type (if relevant faculty/department) and Stamp and/or signature
address

Surname(s) and first name(s) of reference _ By
person/mentor (if relevant of ECTS departmental Title/position
coordinatar)

Telephone E-mail

HOST PARTNER (organisation receiving the holder of the Europass Mobility document in the host country)

Name, type (if relevant faculty/department) and Stamp and/or signature
address

Surname(s) and first name(s) of reference _ N
person/mentor (if relevant of ECTS departmental Title/position
coordinator)

Telephone E-mail
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4. DESCRIPTION OF THE EUROPASS MOBILITY EXPERIENCE (NO )

Objective of the Europass Mobility experience

Initiative during which the Europass Mobility experience is completed, if applicable

Qualification (certificate, diploma or degree) to which the education or training leads, if any

Community or mobility programme involved, if any

Duration of the Europass Mobility experience
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5.A DESCRIPTION OF SKILLS AND COMPETENCES ACQUIRED DURING THE EUROPASS MOBILITY EXPERIENCE (NO )

Activities/tasks carried out

Job-related skills and competences acquired

Language skills and competences acquired (if not included under 'Job-related skills and competences)
Computer skills and competences acquired (if not included under 'Job-related skills and competences')
Organisational skills and competences acquired (if not included under ‘Job-related skills and competences))
Social skills and competences acquired (if not included under 'Job-related skills and competences))

Other skills and competences acquired

Date Signature of the reference Signature of the holder
person/mentor ¥
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5.B RECORD OF COURSES COMPLETED AND INDIVIDUAL GRADES/MARKS/CREDITS OBTAINED

(based on the transcript of records of the European Credit Transfer System - ECTS)

Student matriculation number

Course unit Title of the course unit Duration Local grade @ ECTS/ECVE ECTS/ECVE
code (" 2 & Tgrade ™ T credits ®
Essay/report/dissertation

11
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Certificate/diploma/degree awarded if any

Sumame(s) and first name(s) of mentor/administration Signature
officer
Date of validation Name, address and status of the institution Stamp or seal

(1)(2) (3) (4) (5) See overleaf
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EXPLANATION OF THE HEADINGS ON PREVIOUS PAGE (Table 5.b)

(Record of courses completed and individual grades/marks/credits obtained)

(1) COURSE UNIT CODE:
Refer to the ECTS information Package provided on the website of the host institution

(2) DURATION OF COURSE UNIT:
Y =1 full academic year

1S = 1 semester 2S = 2 semesters

1T = 1 term/trimester 2T = 2 terms/trimesters

(3) DESCRIPTION OF THE INSTITUTIONAL GRADING SYSTEM:

(4) ECTS GRADING SCALE:

ECTS % of successful students normally Definition
Grade achieving the grade
A 10 EXCELLENT - outstanding performance with only minbr errors
B 25 VERY GOOD - above the average standard but with some errors
C 30 GOOoD - generally sound work with a number of notable errors
D 25 SATISFACTORY - fair but with significant shortcomings
E 10 SUFFICIENT - performance meets the minimum criteria
FX - FAIL - some more work required before the credit can be awarded
F - FalL - considerable further work is required

(5) ECTSCREDITS:

1 full academic year = 60 credits
1 semester = 30 credits
1 term/trimester = 20 credits
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