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1. SCOPUL PROCEDURII

Procedura stabileqte modul in care se elibereazd documentul de mobilitate Europass studen{ilor care

au finalizat o mobilitate transnalionald derulatd prin intermediul unui program European.

2. DOMENIUL DE APLICARE

Procedura este utilizatd de cdtre personalul Departamentului de Relalii Internalionale qi Programe
Comunitare. coordonatorii deparlamentali Erasmus gi personalul din secretariatele facultdlilor USV.

3. DOCUMENTE DE REFERINTA

3.1 Decizia nr.224Il2004lF.C a Parlamentului qi Consiliului European care vizeazd. crearea unui
cadru de asigurare a transparen{ei calificdrilor qi competenlelor in spa{iul europeant

3.2 Documenteleexistenteoe site-ul \\\\\r'.euroDass-ro.ro

4. DEFINITII $I ABREVIERI

4.1. Termeni qi defini(ii

4.1.1. Fiqn date informative Europass - document care inregistreazd datele de contact ale

instituliilor partenere, date care intrd in componenla documentului de mobilitate Europass.

4.1.2. Documentul de mobilitate Europass - Document standardizat care serve$te inregistrdrii
tuturor perioadelor de mobilitate transna{ionald derulate in scopul invdldrii sau formirii
profesionale, indiferent de vdrstd, nivel educalional sau tip de ocupalie.

1.2. Abrevieri

ANPCDEFP - Agenlia NalionalA pentru Programe Comunitare in Domeniul Educaliei qi

Formdrii Profesionale
USV - Universitatea .,Stefan cel Mare" din Suceava
DRIPC - Depafiamentul Relalii Interna{ionale qi Programe Comunitare

5. CONTINUT

5.1. Eliberarea documentului de mobilitate Europass

5.1.1 DRIPC trimite" prin e-mail, studentului aflat in mobilitate fiqa de date informative Europass
(formular PO09-DRIPC-F0 I ).

5.1.2 Studentul aflat in mobilitate completeazd fiqa de date informative Europass gi o retumeazS.

DRIPC.
5.1.3 DRIPC acceseazd pe bazd de parold siteul wr,vw.europass-ro.ro, unde, la secliunea

Administrare Mobilitdli, completeazi un formular de solicitare a eliberdrii documentului de

mobilitate Europass, pe baza informaliilor din figa de date infomrative Europass.

5.1.4 In uma completdrii formularului de solicitare, DRIPC primeqte numdrul de inregistrare al
Europass-ului (CNE) qi o parol5 prin intermediul cdreia poate verifica status-ul aplicaJiei.

5.1.5 ANPCDEFP, prin Centrul Nalional Europass, trimite un mesaj electronic automat catre
DRIPC, prin care confirmd inregistrarea soliciterii, in baza de date a Centrului Na{ional
Europass.

5.1.6 DRIPC primeqte de la Centrul Nalional Europass un email de validare a solicitArii de

emitere a unui document de mobilitate Europass.
5.1.7 Dupd ob{inerea validdrii DRIPC completeazA documentul de mobilitate Europass (formular

PO09-DRIPC_F02).
5.1.8 DRIPC trimite documentul de mobilitate Europass, prin e-mail, studentului aflat in

mobilitate.
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5.1.9 La finalul stagiului, studentul solicitd instituliei gazdd, completarea documentului de
mobilitate Europass (inregistrarea rezultatelor oblinute in urma evalu[rii stagiului)

5.1 .10 La intoarcerea in USV, studentul prezintd documentul de mobilitate Europass,
coordonatorului de la lacultatea de origine, in vederea semndrii acestuia.

5.1.11 Studentul prezintd documentul de mobilitate Europass, precum gi o fotografie tip pa$apofi,
la DRIPC.

5.1 .12 DRIPC inregistreazd documentul de mobilitatea Europass in Registrul Europass.
5.1.13 Secretariatul DRIPC reline o copie a documentului de mobilitate Europass, la dosarul de

mobilitate al studentu lui.
5.1.14 DRIPC predd originalul documentului de mobilitate Europass, studentului, pe bazd de

semnature.

6. RESPONSABILITATI

6.1. Studentul aflat in mobilitate are urmdtoarele responsabilitili $i competenle:
a) sd completeze fiqa de date informative $i sd o trimifi inapoi cdtre DRIPC;
b) sd prezinte documentul de mobilitate Europass, instituliei gazdd,la finalul stagiului, in

vederea completdrii acestu ia:

c) sd verifice corectitudinea datelor completate de citre institulia gazdd;
d) sd prezinte documentul de mobilitate Europass, coordonatorului departamental de la

facultatea de origine, in vederea semndrii acestuia;
e) si prezinte documentul de mobilitate Europass, precum gi o fotografie tip paqaport, la

secretariatul DRIPC, 1a finalizarea mobilitdtii;
f) sd ridice documentul de mobilitate Europass, in original, pe bazd de semndturd, de la

DRIPC,

6.2. DRIPC are urmdtoarele responsabilitdli gi competenle:
a) sd trimitd studentului fisa de date informative;
b) sd completeze formularul de solicitare a unui document de mobilitate Europass, on-line.

pe site-ul Centrului Nalional Europass;
c) sA completeze documentul de mobilitate Europass cu datele aferente USV Ei

studentului aflat in mobilitate;
d) sd trimiti documentul de mobilitate Europass, studentului aflat in mobilitate;
e) sd inregistreze documentul de mobilitate Europass, in registrul Europass;
t) sd relind o copie a documentului de mobilitate Europass. la dosarul de mobilitate al

studentului:
g) sd inmdneze documentul de mobilitate Europass in original, studentului, pe baz1 d,e

selnnatura.

6.3. Coordonatorul departamental are urmdtoarele responsabilitdli $i competenle:
a) sd semneze documentul de mobilitate Europass

7. DTSPOZTTTT FTNALE

8.1 . Aprobarea modificdrii prezentei proceduri este de competenla Senatului USV;
8.2. Prezenta procedurd intrd in vigoare din momentul aprobdrii in Senatului USV;
8.3. Verificarea modului in care se aplicd prezenta procedud se realizeazl de cdtre Directia de

Asigurare a CalitAtii.
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8. ANEXE

Lista anexelor care insolesc aceasti procedurd este redatd dupd cum urmeazd:

Denumire Cod

Anexa 1 Fiqa de date informative Europass PO09 - DRIPC -F 01
Anexa 2 Documentul de mobilitate Europass PO09 - DRIPC - F 02
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Anexa I

*
Campurite marcare cu sunt obligatorii.

lnstitutia de origine:

*-
uenumlre:

I

Facultatea/departamentul

(unde este cazut):

*.
Adresa:

*Localitate:

Cod postat:

*_

,.-,.
teteron:

Fax:

*_
LMAI[:

Pagina web:

I

Persoana de referinta/mentoru I

*..
Nume:

Figi date informative Europass
POOg - DRIPC.F (]I

lnstitutia gazda:

*
ûenumtre:

Facuttatea/departamentuI

(unde este cazul):

*
Adresa:

*Localitate:

Cod posta[:

tta*

,,- , .teleton:

Fax:

*-
Lmalt:

*_
IUnC e:

Pagina web:
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,.-,.
teteTon:

*_
E mar t:

Perioada de mobititate

Durata:

* ûeta:
Format data: DD/LLIMAA

I
I

*
Ĥana ta:

Format data: DD/LL/AAAA

I

*Mobititut"u 
este parte a unui program comunrtar

in educatie sau formare profesionata: T---

*Denurirea programutui de studiu/formare in

cadruI caruia se desfasoara mobititatea:

Persoana de referinta/mentorul

*..
N ume:

*_
runcne:

*_. -telelon:

*_
Lmalt:
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Document de mobilitate Europass
POO9-DRIPC F(]I

Anexa 2

CNE' reference no.

eul6-Doss Eunoplss Moelltty

1. THrs EuRopAss MoBILtry DocUMENT ts AWARDED To

Surname(s) First name(s) Photograph

(f )i-l it:i ) -1r

Address (house number, street name, postcode, city, country)

i3l

Date of birth Nationality

i5) 1ir.

.tl j.. 
",'r

Signature of the holder

2. THIs EUROPASS MoBILITY DocUMENT Is ISSUED BY

Name of the issuing organisation

{8,')

Europass Mobility number

{9 r(')

'Contact Europess Nationa .Center: httpr//www.europass-ro.ro, phone: (021)2010716, fax: (021)3121682
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Explanatory note

Europass Mobility is a standard Eufopean document, which records details ofthe contents and the results - in terms of skills and competences or of

academic achievements - of a period that a percon ofwhatever age, educational level and occupational status has spent in anolher European country

(UE/EFTA/EEA and candjdate counlries) for learning purposes.

The Europass l\lobility was established by the decision No 2241l2004/EC of ihe European Parliament and of the Council of 15 December 2004 on a

single Community framewo* for the transparency of qualiflcations and competences (Europass).

For more information on Europass, including on the Europass currlculum vtae and the Europass ianguage Passport: httpi//europass.cedefop.europa.eu

@European Communities 2004

Hosr PARTNER (organisation receiving the holder of the Europass Mobility document in the host country)

Name, type (if relevant faculty/department) and

address

Stamp and/or signature

(17)0 (18)0

Surname(s) and first name(s) of reference

person/mentor (if relevant of ECTS departmental

coord inator)

Title/position

(1e)n

3. THE PARTNER oRGANISATIONS OF THE EUROPASS MOBILIW EXPERIENCE (NO } ARE

SENDTNG PARTNER (organisation initiating the mobility experience in the country of oigin)

Name, type (if relevant faculty/department) and

address

Stamp and/or signature

(11)r) (12) 0

Surname(s) and flrst name(s) of reference

person/mentor (if relevant of ECTS departmental

coordinator)

Title/position

(13) 0 (14)

(15) (16)

Telephone E-mail

t? 1l
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NB:This table is nat valid without the stanps afthe two padner organisations and/ot the signatures af the lwo reference

persans/nent'ors. Headings narked with an asterisk are mandafory.

4. DESCRIPTION OF THE EUROPASS MOBILITY EXPERIENCE (NO )

Objective of the Europass Mobility experience

(23)0

(27) (r) rron

dt mh

/2Rt fl

wiv

To

dd mm yyy

NB : Headlngs marketl with an aslerisk are nandato(y.

Initiative during which the Europass l\ilobility experience is completed, if applicable

Qualification (certificate, diploma or degree) to which the education or training leads, if any

Community or mobility prognmme involved, if any

Duration of the Europass Mobility experience
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Job-related skills and competences acquired

(i0a)

Language skills and mmpetences acquired (if not included under'Job-related skills and mmpetences')

(s2a)

(33a)

(s4a)

(35a)

Signature of the holder

(sBa)(-)

NB i lhis labie is ilot yalid ti'/ihaut lhe signatutes oF lhe feferetce pefson/neniar and af the holder af the Europass l\licbilily.

lleadnqs tnarkeC wth an aslsnsk ate nandatary.

10
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5.8 RECORD OF cOURsEs cOMPLETED AND INDIVIDUAL GRADES/MARKS/CREDITS oBTAINED

(based on the transcnpt of records of the European Credit Transfer System - ECTS)

Student matriculation number

(30b)

Course unit

code (1)

(31b)0

Title of the course unit

(32b)0

Duration
t2)

(33b)o

Local grade
(3)

(34b) (35b)

ECTS/ECVE ECTS/ECVE

T grade (4) I T credits (5)

Add ar rcmove Ines tf rcquned

Essay/reporvd issertation

TL
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Sumame(s) and flrst name(s) of mentor/administration

ofiicer

(38b)(

)

Date ofvalidation

(40b)( (41b)(

))

Name, address and status of the institution Stamp or seal

(42b)(

)

NB: This lable is nal valid withaut the signatue af the nenlar/adninislntian ot'ficet and/ot the official stalnp ol lhe institutbn

NB tlAadings nat\ed xth al aslet,sl a,p nandalary

(1) (2) (3) (4) (5) See overleaf

T2
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ExpLANATToN 0F THE HEAD|NGS oN pREvtous pAGE (Table 5.b)

(Record of courses completed and individual grades/marks/credits obtained)

(1) CouRsE uN T coDE:

Refer to the ECTS information Package provided on the website of the host institution

(2) DuMTroN oF couRSE uNtT:

Y = 1 full academic year

15= l semester 25= 2 semesters

1T= l term/trimester 2T = 2 terms/trimesters

(4) ECTS GMDTNG scALE:

ECTS % ofsuccessful students normally

Grade achieving the grade

Definition

ErCEL-E\T - outstanding performance with only minor errors

VERY GooD - above the average standard but with some errors

G00D - generally sound work with a number of notable errors

SATtsFAcToRy - fair but with significant shortcomings

SUFFIc ENT - performance meets the minjmum criteria

FAIL - some more work required before the credit can be awarded

FAtL - considerable further work is required

A

B

C

D

E

FX

F

10

25

30

25

t0

(5) ECTS cREDrTs:

1 full academic year = 60 credits

1 semester = 30 credits

1 term/trimester = 20 credits

13


